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IHCcTpyKIiA 3 TJIOBOACTBA B MiCHEBUX TA aNeJAUIMHUX Cyaax
Ykpainu



3MicT

I. 3aranbpHi MONOKEHHS
II. [IpuitmaHHs Ta peecTparllisi JOKyMEHTIB

[II. IlepenaBanus npouecyaqabHUX JOKYMEHTIB (CYJOBUX CIIPaB) ISl pO3IIISIAY.
[IpoxomkeHHs MpolecyaJbHUX TOKYMEHTIB Y CYAl

IV. Pozaun IV BukiroueHo

V. [lpuitmanHs, 001K 1 30epiraHHs peyoBUX JI0Ka31B
V1. CynoBi BUKJIUKH 1 TOBITOMJICHHS

VII. ®opmyBanHs 1 0pOpMIIEHHS CYyIOBUX CIPaB

VIII. OcobnuBocTi hopmyBaHHS 1 0pOPMIIEHHS CIIpaB Mpo aAMIHICTPATUBHI
IIpaBoNopyIeHHs, nepeadadeni crarrero 185% Komekcy Ykpainu npo
aJMIHICTPATUBHI MPAaBOMOPYIICHHS

[X. HanmpaBnieHHsI CyJJOBUX CITpaB 3a MEX1 Cyay

X. HaymanHs cygoBoi cripaBu ISl O3HAWOMIIEHHS

XI. 3acBigqueHHs Ta BUAABaHHS KON CYJOBUX PIlICHb 1 JOKYMEHTIB

XII. O6ik, BUKOpUCTaHHS 1 30€piraHHs IeYaTOK, MITAMITIB 1 OJIAaHKIB Cy1y
XIII. CkiiamanHst HOMEHKIIATYPH CIIpaB y Cy/i

XIV. OnpairoBaHHs Ta HaJCUJIAHHS BUXITHUX JOKYMEHTIB

XV. Ilepenaua Ta BAKOHAHHS JTOKYMEHTIB.

XVI. KonTponb 32 BUKOHaHHSIM JTOKYMEHTiB. CTPOKH BUKOHAHHS JOKYMEHTIB

XVILI. ITigrotoBka Ta 0ohopMIICHHS TOKYMEHTIB. 3arajibHi BUMOTH JI0
JIOKYMEHTYBaHHsI YIIPaBIiHCHKOI iH(pOpMaIlii cymy

XVIII. OcobnmBOCTI CKIIaaHHS IESIKUX BHJIIB OpraHi3allifHO-PO3IMOPSTUNX
JOKYMEHTIB y CyAi
XIX. 3BepHEHHS CYJOBHUX PIIICHB 10 TPUMYCOBOTO BUKOHAHHSI

XX. Ocob61MBOCTI 3B€pHEHHS /10 IPUMYCOBOTO BUKOHAHHS CYJIOBUX PIllIEHb y
KPUMIHAJTBHUX TPOBAKEHHIX

XX, OcobmuBocTi po6OTH 3 JOKYMEHTaMHU, SKi MICTATH iHPOPMALIIO 3 0OMEKEHIM
JOCTYTIOM

XXI. ApxiBHa poboTa B cy1i
JOJATKU

Honatok 1 AKT mpo BTpaTy JOKYMEHTIB a00 MepeniiuBaHHs CIPaBH, BIICYTHICTb
BKJIaJIeHb 200 MOPYIIEHb IIJIICHOCTI, MOIIKO/KEHHS KOHBEpTa (TaKOBaHHS)



Jonatok 2 AKT npuiiMaHHs-TIEpelaBaHHs CIIpaB Ta JOKYMEHTIB

Honartok 3 Ilepenik 1HIEKCIB AJi peecTpallii Ta 00JIIKYy B CyZl CyJIOBUX CIIPaB
(MaTepiaiiB KpUMIHAJIBHOTO MPOBAIKECHHS )

HNonatok 4 XXypHan o0J1iKy peuoBUX JJOKa31B

Honatok 5 PexBi3UTH TUTYJIBHOTO apKyIly CyJI0BOi CIIPaBH

Honarok 6 BHyTpilHii onuc cy0BOi cipaBu

Honatok 7 3acBiiuyBaJIbHUI HAMKC CYA0BOI CIIpaBu (PO3LTY OIHUCY)
Honarok 8. PEekBI3UTH TUTYJIBHOTO apKyllly CIIpaBU-3aMiHHHKA

Honarox 9 XXypnan Buiayi cnpas (MaTepiaiiB KpUMIHAIBHOTO MPOBAKEHHS ) 115
O3HAaWOMIICHHS

Honarox 10 Xypnan o0niKy ne4yaTok 1 ITamiiB Cyy
HNonatok 11 XKypnan o6iky O1aHKIB Cyy
Honarok 12 PekBizuTu 0j1aHKY HOMEHKJIATYPHOI CIIpaBU

Honatok 13 Po3nopsiiykeHHs PO BUKOHAHHSI CYJIOBOTO PIllIEHHS, 1110 Ha0pajo
3aKOHHOI cmIn"



l. 3araJibHi MoJI0KeHHS

1. V it [HCTpyKLIii TEPMIHU B)KUBAIOTHCSA B TAKOMY 3HAYEHHI!

apxiB CyAy - CTPYKTYpHUH NiApo3ail (BIANOBIJANbHUI 3a BEIEHHSA apXiBYy
mpaiiBHUK (mocajgoBa ocoba) amapary cyay), IO OpraHi3oBye 1 3a0e3neuye
NpUiiMaHHs, HarpoMajKyBaHHsS apXIBHUX JOKYMEHTIB, iX OOk, 30epiraHHs Ta
KOPUCTYBaHHS HUMU;

0JIaHK cITy>KO00BOr0 JIOKyMEHTa - yHi(iKoBaHa opMa CIy* OOBOrO JOKYMEHTA
CyZly 3 BIAMOBIAHUMU PEKBI3UTAMU Ta MOJSMU MOCTINHHOI 1 3MIHHOI 1H(OpMaIlii;

BUTAT - 3aCBITYCHA KOIIisl YACTUHU TEKCTY CIIYKOOBOTO JOKYMEHTA CYAY;
BUXIJTHA KOPECTIOH/IEHIIIS - JOKYMEHTH, SIK1 HAIIPaBIISIOTHCA 32 MEXK1 CyAY;

BIMOBIAQIBHUM MpaIIBHUK - OCAJ0Ba 0co0a (MpaliBHUK anapary cyay), SKUii
BIJIMOBIJTHO JI0 TIOCQJI0BUX OOOB'I3KIB UM HaKa3y KEPiBHHMKA arapary Cyay 371HCHIOE
OTIpAIlFOBaHHS BXIJHOI Ta BUXITHOI KOPECTOHACHINT Cyay, 3abe3reuye 3M1MCHEHHS
KOHTPOJIIO 32 BUKOHAHHSM JJOKYMEHTIB, CTAHOM BEJICHHS JUIOBOJICTBA Y BIMIOBITHOMY
CTPYKTYPHOMY MiJPO3/1i, POOOTY 3 PEHOBUMU J0OKa3aMu, pOOOTY 3 apXiBOM, TOIIIO;

Bi3a - PEKBI3UT BHYTPIIIHBOTO TOTO/KCHHS JIOKYMEHTA, SKHW BKIIFOYAE:
O0COOMCTHI TIANKC, BIACHE IM'S 1 MPI3BHUINE MOCAT0BOI 0COOH, SIKa BI3y€ JOKYMEHT,
JaTy Bi3yBaHHS,

BHYTPIIIHINA OINHUC - BUKIIAJICH] B YCTAHOBJICHIN (hOpMI BIIOMOCTI PO CKJIaL 1
3MICT JIOKyMEHTIB CYJOBOi YW HOMEHKJIATypHOI CHpaBH (MOPSIKOBI HOMEpPH
JOKYMEHTIB CIIpaBH, iX 1HIEKCH, JaTH, 3aT0JIOBKH, HOMEPH apKYIIIiB CIIPaBH, Ha SKUX
PO3MIIIIEHO KOKEH JIOKYMEHT, TOIO) M IPUMITKH;

BX1J{HA KOPECIIOHEHIIIS - TOKYMEHTH, a TAKOXK CYOB1 CIIpaBU 1 MaTepiaiiu, 1o
HAJXOIATH JIO CY1Y;

JTOBOJICTBO - CYKYITHICTB IIPOIIECIB, 110 3a0€3MeYy0Th OpraHi3aiio poOOTH B
Cy[li 3 TOKyMEHTYBaHHS MPOLIECYATbHOI Ta YIPABIIHCHKOT iH(OpMAIii;

JOKYyMEHT - CTBOpeHa a0o OTpHMaHa CyJOM Yy MpoIeci HOro IisuTbHOCTI
iHbopmarlis, 3adikcoBaHa HA MaTepialbHOMY HOCIi, OCHOBHOIO ()YHKIII€IO SIKOTO €
30epiranHs 1 mepeaayva il y 9aci it mpocTopi;

JOKYMEHTOOOII y Cyml - pyX JOKYMEHTIB 3 MOMEHTY iX CTBOpPEHHs a0o
OJIep KaHHS JI0 3aBEPIEHHS BUKOHAHHS a00 BIAIPABICHHS;

€JICKTPOHHI 3aco0M 3B’SI3Ky - CJICKTpOHHUU KabiHer (y pasi HAsABHOCTI, y
BHITQJIKaX Tepea0adYeHNX IMPOIECyaTbHUM 3aKOHOJABCTBOM), €JIEKTPOHHA IIOITA,
(bakcUMUTBHUM 3B'I30K TOIIIO;

KaHIENIApis - CTPYKTYPHHM MiAPO3ALI, 10 3abe3nedye peecTpalliro, OO0JiK,
OpraHizaiilo JOKyMEHT00OIry, 30epiraHHs JOKYMEHTIB /10 MepelaBaHHsl O apXiBy
cyny;



KEpIBHULITBO CYyJIy - T[OJIOBA CYAYy, 3aCTYIHUKH TOJOBH CyAYy 3TIIHO 3
pPO3MOJAUIOM aAMIHICTPATUBHUX TIOBHOBa)KEHb; KEPIBHHUK amapaty cyay, HOro
3aCTYMHUKH; OCOOH, 5IK1 BUKOHYIOTh iX 000B'SI3KU;

KOIISl IOKYMEHTA - TOKYMEHT, 1110 MICTUTh TOYHE 3HAKOBE BIITBOPEHHS 3MICTY
Yy iHIIOI iHQopMalii JTOKyMEHTa Cyly Ta B OKPEeMHUX BHMAAKax - JAESIKUX HOro
30BHIIIHIX O3HAK;

HOMEHKJIaTypa crpaB - OOOB'S3KOBUU NJisi CyAy CHUCTEMaTH30BaHUU MepesiK
Ha3B CIIpaB, 110 POPMYIOTHCS B IJIOBOJICTBI CyAY, 13 3a3HaYEHHSM CTPOKIB 30€epiraHHs
CIIpaB;

OMKC CIpaB - apXIBHUHM MOBIAHUK, MPU3HAYCHHUM JUIsl OOMIKY Ta PO3KPUTTS
3MICTY OJIMHMIIL 30€piraHHs, OAWHHUIIL OOJIKY, 3aKpIMJICHHS X CHUCTeMaTu3allii B
Mexax apXiBHOTO (OHIY;

opraHizalifHO-po3mopsiya JOKyMeHTalis - yHipikoBaHa MiAcHCTEMa
yIPaBIIHCHKOT JOKYMEHTAIli, 110 3a0e3meuye opraHizaililo mpoueciB ynpaBiIiHHA Ta
yIpaBIiHCHKOI poOOTH B Cy/i;

NPALIBHUKU CYY - CYJI1, TPAI[iBHUKY anapaty cyay (y TOMY YUCIi, TPaIiBHUKH
NaTpPOHATHOT CITYKO0M);

HpOHecyaHI)HI/Iﬁ HOKYMCHT - JOKYMCHT, Ha SIKAM IMOIMINPIOOTHECA BHMOI'U
MponcCyaJIbHOT'O 3dKOHY,

peectp - OOJIKOBUU >KypHal, TNpH3HAYEHWM [JI1 HAKOMHYCHHS, OOJiKY 1
30epiraHHs BIJIOMOCTEH MPO JTOKYMEHT, 13 3a3HAYEHHSM PEECTPaIlifHOIrO IHIEKCY,
JaTH PeECTPYBaHHS, KOPOTKOTO 3MICTY TOIIIO;

peecTpallis JOKyMEHTa - CYKYIHICTh [il, TOB'I3aHuX 13 (pikcyBaHHSIM (akTy
CTBOpEeHHS a00 HAaIXOKEHHS JOKYMEHTA, IUIIXOM ITPUCBOEHHS YHIKAITHLHOTO HOMEpa
i3 3amucoM y peectpariitHux (opMax HEOOXITHHX BIIOMOCTEH MPO JOKYMEHT, sKi
NPOBOIATECS 3 METOK 3a0e3ledeHHS iX OOJiKy, KOHTPOJIO 3a BHKOHAaHHSIM i
OIepaTHBHUM BHKOPUCTAHHSIM HasIBHOI B JOKYMEHTI iHpopMaIlii;

PE3OITIOIIS - PEKBI3UT JOKYMEHTA y BUTJISAJII HAMHKCY, B IKOMY MICTUTBCS 3MICT
pIlICHHS, TPUHHATOrO KEPIBHUIITBOM CyAYy IOJ0 BHKOHAHHS JOKYMEHTa, 13
3a3HAYCHHSIM JIaTH HAKJIQJCHHS PE30NIONii, BHKOHABIA (BUKOHABIIB), TEPMIHY
BUKOHAHHSI, MPI3BUIIA Ta BIACHOTO IMEHI aBTOpa Pe30JIIOIIii, a TAKOXK HOro MiAMHUCY;

PEKBI3UT CIY)KOOBOTO JIOKyMEHTa - OOOB'S3KOBHH €JIEMEHT, 3a()iKCOBAHHHA B
JOKYMEHT1 Cymy s Horo igeHTudikarii, opraHizamii oOJiKy Ta HaJaHHS HOMY
IOPUANYHOI CUII;

CIy)kO0BHI JOKyMEHT - O(IIiiiHO 3apeecTpoBaHUil KaHIEISIpicr0 abo
BIIMOBITHUM YMHOM 3aCBIAYCHUIN JOKYMEHT, IO OACPKAaHUN YU CTBOPCHHH CYIOM Y
Mpoiieci HOTo AISTBHOCTI Ta Ma€ BIATOBIIHI PEKBI3UTH;

Cy/JioBa cmpaBa - TIO30BHI1 3asiBM, 3asBH, CKapru, COpaBU, MaTepiajiu
KPUMIHAJIBHOTO NTPOBAKEHHS, ITOJAHHS Ta 1HII IepedayeHi 3aKOHOM MpoleCyaabH1



JOKYMEHTH, 110 MOJaI0ThCs 0 CyAy M MOXKYTh OyTH MPEIMETOM CYJIOBOTO PO3IJISY,
CYJIOBI IpolieCyadbHl JOKYMEHTH, 110 BUTOTOBIIAIOTHCS CYI0M;

CyJIOBE PIILIIEHHS - MPOLeCYaTbHUM TOKYMEHT, TOCTAHOBJICHUHN CYAOM i 4Yac
PO3MJISIAY CYIOBOI CpaBU Ha OyIb-sIKiM cTajlii Cy10BOro mpoiiecy (yxBalia, pillleHHS,
BHUPOK, IOCTAHOBA, CY/I0BUI HaKa3 TOILLO).

2. [HCTpyKIIs 3 A17I0OBOJICTBA B MICIIEBUX Ta amneSIIIHHUX cyAax YKpainu (mani
- [HCTpyKIIlisl) BU3HAYa€ 3arajbHi MpaBUJia BEIACHHS JAUIOBOJCTBA B MICIEBUX Ta
aneysiiHuX cyaax YKpaiHd, perjaMeHTye MOpsIoK poOOTH 3 JOKYMEHTAMHU 3
MOMEHTY X HaJXOJKEHHS YU CTBOPEHHS JI0 3HMILEHHS B YCTAHOBJIECHOMY MOPSIKY
abo nepeaayi 0 Jep>KaBHOI apXiBHOT YCTaHOBHU.

Po6orta 3 ynpaBiiHCHKUMHU TOKYMEHTAMHU 31HCHIOETHCS B CYIaX 3 ypaxyBaHHSIM
BUMOT Hakazy MinicrepcTBa foctulii  YKpainu B[ 18.06.2015
Ne 1000/5 "Tlpo 3arBepmxenHst I[IpaBun opranizaifii JiIOBOACTBA Ta apXiBHOTO
30epiraHHs TOKYMEHTIB y JIEpKaBHUX OpraHax, opraHax MiCIIeBOIO CaMOBpsITyBaHHS,
Ha MIANPUEMCTBAX, B YCTAHOBAxX 1 OpraHizamisx'’, 3apeecTpoBaHUM y MiHICTEpCTBI
FOCTHUITIT Ykpainu 22 YEPBHS 2015 POKY 3a
Ne 736/27181, iHIIMX HOPMATUBHO-TIPABOBUX AKTIB.

[Topsimox BeeHHS AUIOBOJCTBA 3 MUTaHb POOOTH 3 TIEPCOHAIOM BU3HAYAETHCS
YUHHHUM 3aKOHOJABCTBOM.

3. [HCTpYKIlist BCTAHOBIIIOE TIOPSIOK aBTOMATHU30BaHO1 (€JIEKTPOHHO1T) 00pOOKH,
00JIIKy Ta KOHTPOJIIO JIOKYMEHTIB, CyJIOBUX CIIpaB 3a JOMOMOIOK aBTOMAaTHU30BaHOi
cucTeMH JoKyMeHTooOIry cyay (nani - ACJIC) 1 BeaeHHs OUIOBOJICTBA B TANepOBii
dbopmi.

CTBOpEHHS €JIEKTPOHHUX TOKYMEHTIB 3J1HCHIOETHCS BIAMOBIIHO J0 3aKOHIB
Vkpainu "lIpo enekTpoHHI JOKYMEHTH Ta €NeKTpOHHHM nokymeHntooOir", "IIpo
€JeKTPOHHI  JoBipui mociayru", Hakazy MiHICTepcTBa IOCTHII  YKpaiHu
Bin 11 nmucromama 2014 pokxy Ne 1886/5 "IIpo 3arBepmxenns [lopsinky pobotu 3
€JICKTPOHHUMH JOKYMEHTAMH Yy JLIOBOJCTBI Ta iX MIATOTOBKH JO IMEpeIaBaHHS Ha
apxiBHe 30epiranHsa'", 3apeecTpoBaHoro B MiHicTepcTBl tocThiii  YKpaiHu
11 mucromama 2014 poky 3a Ne 1421/26198, Tta IlonoxkeHHs TIpO MOPSIOK
(GYHKITIOHYBaHHS OKpeMHUX TMiacucTeM (MomaymiB) €auHoi cymoBoi iH(opmaIiiHo-
TEJICKOMYHIKAIIHHOI CHCTEMH, 3aTBEpPKEHOr0 pimeHHsM Bumioi pagu mpaBocynis
Bin 17 cepmast 2021 poky Ne 1845/0/15-21 (mani - IlomoskeHHS TpO TOPSIOK
dynkiionyBanHs okpemux miacucrem €CITC).

Cyau MOXyTh CTBOPIOBATH JTOKYMEHTH TUMYacoBOro (10 10 pokiB BKIIFOUHO)
CTpOKY 30epiraHHs JIMIe B €JIEKTPOHHIN (PopMi 32 YMOBU HAsIBHOCTI BIIIOBITHOTO
TEXHIYHOTO 3a0e3MeueHHs 3 YypaxyBaHHSM BHMOT 3aKOHOJABCTBA YKpaiHU Ta
[HCTpYXKIIIi.

4. Tlopsimok poOOTHU 3 TOKYMEHTaMH, SIKi MICTATh 1H(POpPMAIliI0 3 0OMEKEHUM
JIOCTYTIOM, PETYIIOETHCS CIEllaIbHUM 3aKOHOJIaBCTBOM Y 111 cdepl, 3 ypaxyBaHHSIM
ocobnuBoctei, Bu3HaueHnx Pozauiom XX1 1miei [HCTpyKIii.



[Topsimox poboTH 3 AOKYMEHTaMM, IO MICTATh CIY»)OO0BY 1H(opMaIlito,
BU3HavaeThea 3akoHoM Ykpainu "[Ipo goctyn no my6siuHoi iHopmanii', TumnoBoro
THCTPYKIIIEIO TPO MOPAJIOK BEEHHS 00JIKY, 30€piraHHs, BAUKOPUCTAHHS 1 3HUILICHHS
JOKYMEHTIB Ta IHIIMX MAaTepiaJbHUX HOCIIB 1H(pOpMAaIllli, 0 MICTIATh CIY>KOOBY
iHpopMmarlito, 3aTBepKeHOI0 mnoctaHoBolo Kabinery MinicTpiB YkpaiHu Bij
19.10.2016 Ne 736 (mami - TumoBa 1HCTPYKIs), @ TAKOX IHIIMMH CHELIaTbHUMU
3aKOHAMHM 1 HOPMATHUBHO-TIPABOBUMH aKTaMH, LIO JIIOTh Yy c(epl peryitoBaHHs
MOPAZIKY pOOOTH 3 JOKYMEHTAMH, SIK1 MICTATbH CIY>KOOBY 1H(pOpMAIIito.

Ha mincrasi TunoBoi iHCTpYyKUIi Cy11, 32 MOTPEOU, MOXKE 3aTBEP/KYBATH BIACHY
THCTPYKIIIIO MPO MOPSIAOK BeAEHHs 00Ky, 30epiraHHsl, BAKOPUCTAHHS 1 3HUIICHHS
JOKYMEHTIB Ta 1HIIMX MaTepilaJiIbHUX HOCIiB, O MICTATh CIYK00BY 1H(GOpMAILiiO.

[lopsaok pobGoTH 3 JOKyMEHTaMH, SKI MICTITh ﬂepxcaBHy TAEMHMUIIIO,
peryntoeTbcsi 3akoHoM Ykpainu "[Ipo nepxkaBHy TaeMHULIO", a TaKOX IHIIUMU
CHeliaIbHUMHU 3aKOHaMU 1 HOPMAaTHBHO-TIPABOBUMM aKTaMH, IO Ji0Th y cdepi
JIep>KaBHOT TAEMHHUII.

5. 3BepHEHHsS TpPOMAJIsH, IO HE MJIATAIOTh PO3MJISAY BIAMOBIAHO [0
MPOIIECYaIbHOTO 3aKOHOAABCTBA Y KpaiHU, PO3TIIAIAIOTECS B TOPSIIKY, BUBHAUCHOMY
3akonom Ykpainu "IIpo 3BepHeHHs TpomaasH". J[iTOBOACTBO 3a HUMHU BEACTHCSA
3rifHo 3 [HCTpyKIIi€ro 3 TIJI0OBOICTBA 32 3BEPHEHHSIMH IPOMA/ISIH B OpTaHax JIepKaBHO1
BJIaJM 1 MICLIEBOTO CaMOBPSIIYBaHHs, 00'€ THAHHSIX TPOMAJsH, HA MIJIPUEMCTBAX, B
yCTaHOBAX, OpraHizaImisfsx He3aJe)XHO BiJg (OpM BIACHOCTI, B 3acobax MacoBOi
iHpopMairii, 3aTBeppKkeHo1 mocranoBor Kadinety MinicTpiB Ykpainu Big 14.04.97 Ne
348.

6. I[Topsgok poOOTH B cyAl 13 3aMUTaMH Ha OTpUMAaHHS IMyOJidHOi iHpopMarii
3MIMCHIOEThCS BIANOBIAHO 10 3akoHy VYkpainu "[Ipo moctym nmo myOmigHOT
iHpopMarii".

7. Bumoru IHCTpyKIlii HE MOIIMPIOIOTHCS Ha IPOIECYalbHI JOKYMEHTH,
NopsAI0OK O(QOpPMIICHHS Ta PO3CWIKA SKUX PErJIAMEHTYIOThCA MPOolieCyaTbHUM
3aKOHOJIaBCTBOM Y KpaiHHU.

8. JlimoBOACTBO B Cyndl BeNeThbCA JEPKaBHOK MOBOIO, KpIM BHIAJIKIB,
nependaueHuX 3aKOHOIaBCTBOM Y KpaiHHU.

Yci TOKyMEHTH CyAy CKIaJaiThCs JEpKaBHOIO MOBOIO. Y BUMAJAKAX,
nependauyeHuX MIKHAPOIHUM JOTOBOPOM YKpaiHH, CyNl CKJIaJa€ MpoIecyaabHUN
JOKYMEHT MOBOIO, MEpeI0AYCHOI0 BiIMTOBITHUM MIKHAPOIHUM JIOTOBOPOM YKpaiHu,
a00 107a€ 10 HHOTO 3aBIPEHUH BIAMOBIMHO /10 3aKOHO/IABCTBA Y KpaiHHM mepekiaa Ha
TaKy MOBY.

[HO3eMHOIO MOBOIO MOXKYTh CKJIAJaTUCA ITOKYMEHTH CYAY, SIKI aIpeCyoThCs
0e3nocepeHbO MIKHAPOAHIN ab0 1HO3eMHIM Opraxizaiii, MiANPUEMCTBY, YCTAHOBI,
MocaJioBii 0c0o01, iIHO3eMHOMY IrpoMaasiHuHy. [Ipu ckinagaHH1 TOKyMEHTa 1HO3EMHOIO
MOBOIO TaKOK OOOB'SI3KOBO CKJIAJA€THCS MPUMIPHUK LOTO JOKYMEHTA JEpPKaBHOIO
MOBOIO.  JIOKyMEHTH 1HO3EMHOIO MOBOKO  CKJIQJal0Thcsl  (MEPEeKIaAaroThCsl)
MpaliBHUKOM CYAYy, IPU HASBHOCTI BIAMOBIAHOTO cepTU(IKATy (JOKYMEHTY PO



OCBITY), IO MIATBEPKYE BiIbHE BOJOJIHHS 1HO3EMHOIO MOBOIO, 200 HaJIarOThCs
nepekiianayvy (0rpo rnepekiiaiiB) 3a MOro)KEHHIM 13 KEPIBHUIITBOM CYY.

VY I110BOACTBI CYyAy MOKYTh BUKOPUCTOBYBATHUCS BX1/IH1 JOKYMEHTH, BUKJIaICH1
1HO3eMHOI0 MOBOIO, 3a0e3MeyeHl MEePeKIaoM BIAMOBIAHO JO BUMOT YHHHOTO
3aKOHOJIaBCTBA.

9. Opranizaiis IUJIOBOACTBA B CY/l1 MOKJIAIAEThCS HA KAHIIEISAPIIO.
3arasibHe KEpPIBHUIITBO KAHIICJISIPIEIO B CY/I1 3A1MCHIOE KEPIBHUK arapary Cymay.

Opranizaiiss Ta KOHTPOJb 3a CTAaHOM BEJICHHS JIUJIOBOJCTBA, CKJIQJaHHSIM,
oQOpMJICHHSIM, TPOXOJKEHHSIM, 30€piraHHsIM JOKYMEHTIB Yy CTPYKTYpHHX
HiApO3aIaxX anapary cyay MOKIaJaeThCs Ha KEPIBHUKIB IUX MIAPO3ALTIB, a B Cy/ax
0e3 CTPYKTYpHMX MIJPO3A1IIB - Ha KEpIBHUKA anapary cyay.

KepiBHuk anapaty cyay Ta KEpIBHUKM CTPYKTYPHHUX MIAPO3A1UTIB 3a0€3N€UyI0Th
BUBUCHHS TMpalliBHUKAMHU TOJO0XEHb [HCTpyKIii 1 31ACHIOIOTh KOHTPOJb 3a
JOTPUMAHHSM i1 BUMOT, a TAKOXK HaJAI0Th IPAKTUYHY Ta METOJUYHY JOIMIOMOTY B pa3i
notpeou.

VY cynax 3M1MCHIOIOThCS TMEpioAuYHI (aje He piJlie HDK OJUH pa3 Ha PIK)
NEpEeBIPKM CTaHy JAUIOBOACTBAa B TMIAPO3JALIaX amapaty cyAay. BHCHOBKM 3a
pe3yibTaTaMi TIEpPeBIPKM CTaHy JUIOBOJACTBA B MIAPO3AUIAX amapary Cyay
BUKJIQJIAIOTHCS Yy JOBIAII, SKa TOJAETHCA HA PO3IIIAN KEPIBHUKOBI amapary JJis
OPUIHSTTS BIAMOBIAHOTO PIIEHHS IOAO BIOCKOHAJIIEHHA POOOTH 3 JIOKyMEHTaMH.
Korrist 7oBigku 1110710 TIEPEBIPKU CTaHY JITIOBOJCTBA B MICIIEBUX CYyJaxX HAJCUIAETHCS
B €JIEKTPOHHOMY BUTJISII JIO BiJIOMY BiJIMIOBIIHOMY TE€PUTOPIAILHOMY YIIPaBIIHHIO
Jlep>xaBHOT cyaoBOi1 afaMiHICTparmii YKpaiHu, B amesumiiHux cymax - [lepxkaBHii
CyZlOBi#t aamiHicTparlii YKpainu.

10. Bumoru IHcTpyKIIii € 000B'I3KOBUMM JJIsi BAKOHAHHS yciMa MpaliBHUKaMU
Cyny.

[Topymiennss Bumor IHcTpykinii, a Takoxx Hexbaie 30epiraHHs, YMHCHE
NICyBaHHs, O€3MiJCTaBHE 3HUINEHHSA, MiAPOOICHHS, MPUXOBYBAHHS, PO3KpaJaHHS,
HE3aKOHHA Tmepefada I1HIINH 0co0l CIy)KOOBUX JIOKYMEHTIB, y TOMY YHCII
EJIEKTPOHHUX, & TAKOK HE3aKOHHUM JOCTYM 10 HUX a0 J0 €NeKTPOHHOI 0a3u JaHHUX
TATHE 3a COO0I0 BIAMMOBIAAIBHICTS 3T1IHO 3 YAHHUM 3aKOHOIaBCTBOM.

IIpo BTpaTy JOKYMEHTa HEBIIKIAIHO AOTOBITAETHCS KEPIBHUKOBI ITiIPO3ILITY,
CKJIaJIa€ThCs akT (noAaTok 1) y TpbOX MPUMIPHUKAX, OJMH 3 SKUX NEPEAAETHCS
KEpIBHUKOBI amapary, IPYTHd - KaHUEsIpii IS BiAMOBITHOTO pearyBaHHS B
YCTaHOBIICHOMY TOPSAKY, TPETii MPUMIPHUK 3QJIAIIAETHCS Y KEPIBHUKA BiAMOBITHOTO
nigpo3ainy. [Ipo ckinaneHHs akta poOUTHCS BiIMITKA B PEECTPAIlIHHUX TOKYMEHTAX.

11. JlokymeHTH cyay 3 4acy CTBOpEHHS (HaJXO/KEHHA) 1 10 mepeaadi B apxiB
cyny 30epiraroThcs 3a MicuieM (popMyBaHHS a00 LEHTPATI30BAHO B KAHIIENSPIl Cyy
3T1JIHO 13 3aTBEPIPKEHOI0 HOMEHKJIATYPOIO CIIpaB.

Hepo3risinyTi cy10B1 cripaBy, a TAKOX 3asiBH, 32 SIKUMH HE BUPILICHO MUTAHHS
PO BIIKPUTTSI MPOBAKEHHS, Y TOMY YHKCII SIK1 3QJIMILIECH] 0€3 pyXy ISl YCYHEHHS



HEJI0JTIKIB, MOBUHHI 30epiratucs B podounx kabiHeTax i po3TanioByBaTucs y madax
(ceiiax), 3maTHUX 3a0e3nmeYUTH iX 30€peKEeHHs, 3 YHEMOXJIMBIECHHAM JOCTYII
CTOPOHHIX 0CI0.

JIOKyMeHTH, 110 HAAIMIuM A0 cyny (3asiBH, CKapru, CIpaBH, JHUCTH TOUIO),
BUHOCHUTH 32 MEXKI1 MPUMIIICHHS (IPUMIILIEHB) CYy 3a00POHEHO.

12. Ha mnepiog TuMYacoBOi BIACYTHOCTI MpaliBHUKA CyAy (BIAMYCTKa,
BIJIPSJPKEHHSI, XBOpoOa TOI0) BC1 HEBUKOHAHI HUM JIOKYMEHTH MEPENarOThCs IS
BUKOHAHHS 0C001, sIKa HOro TUMYAacOBO 3aMilllye, ado 1HIIIOMY MPAI[iBHUKOBI anapaTy
Cyly 3a JOPYYEHHSM KepiBHUKA CTPYKTYPHOrO MiApo3aily a00 KepiBHUKA amapary
CyIy 3 BIIMITKOIO Ipo nepenauy (i3 3a3Ha4eHHSIM J1aTv) B aBTOMAaTU30BaH1i CUCTEMI
JIOKYMEHTOO00ITY Cyay.

Y Bumagky 3BUIBHEHHS a00 3MIHM BIANOBIJAIBHOI IMOCAI0BOI 0coOuU
CKJIQJIA€ThCS aKT MpUMaHHsI-TIEpeIaBaHHs CIPaB Ta JIOKYMEHTIB (J10/1aTOK 2) KOMicii,
YTBOPEHIH HaKa30M T'OJIOBH CYIy.

VY pasi JmikBigamnii CTpyKTYpHOrO MiAPO3UTY anapary Cyly He BUKOHAHI i He
3aBEpIICHI JUTIOBOJCTBOM JOKYMEHTH 1 HOMEHKIJIATYPHI CIpPaBU I[bOTO MIAPO3ALTY
NepelalThcsl 3a aKTOM  NpUAMaHHSA-TIEpe/laBaHHS CIpaB Ta  JIOKYMEHTIB
CTPYKTYPHOMY HIAPO3JLTY, Ha KU MOKJIAJeHO BUKOHAHHS (DYHKIIIH JIIKB1ZIOBAHOTO
niapo3airy, abo miapo3auny (mpaliBHUKOBI), BU3HAYEHOMY KEPIBHUKOM arapary Cymy.
CnpaBu, 3aBepllieH] JIUJIOBOJCTBOM, IEpENal0ThCcs 0 apXiBy CYAYy BIAMOBITHO 0
HOMEHKJIATYPH CIIPaB.

[Ipu 3BUTbHEHHI CY//i, a TAKOXK B IHIIMX BHUIIAJKaX, IEepeaOAYCHUX 3aKOHOM,
KOJIM CYJJII HE MOXE MPOJIOBKYBATH PO3IJIS CIIPaBH, BCl HEPO3TIIIHYTI HUM CYIOBI
CIIPaBH 3a aKTOM IpUHMaHHS-TIEpEaBaHHs CIIpaB Ta JOKYMCHTIB IIEPEIaOThCS JI0
KaHIEJAPii Cy1y JUIS MOAAIBIIOT0 PO3MOILITY B YCTAHOBIICHOMY TOPSIKY.

AXT mpuiiMaHHS-TIEpEelaBaHHS CIpaB Ta JOKYMEHTIB IiIMUCYETHCS TPhOMa
IpaIriBHUKaMH arapary Cyay, OQHUM 3 SKHX € TpaIliBHUK KaHIEIPii, 3aCBIIUYEThCS
MEeYaTKOI Cyny. AKTH CKIAJAIOThCS Ta MIAMUCYIOTHCS HE MI3HIIIE JaTH 3BUIBHEHHS
cyai (mpaiiBHUKA).

13. Ctpoku 30epiraHHsi CyJOBHX CIpaB 1 JOKyMEHTIB, IO YTBOPIOIOTHCS B
TSUTBHOCT1 CyNy, BU3HayarloTbes I[lepenmikoM CyqoBUX cmpaB 1 JOKYMEHTIB, IO
YTBOPIOIOTHCSA B TISITBHOCTI CY/y, 13 3a3HAYEHHSIM CTPOKiB 30€piraHHsl, 3aTBEPIXKEHUM
HakazoMm JlepkaBHOi cymoBoi aamiHicTparii Ykpainu Bim 07.12.2017 Ne 1087,
[lepenikomM THIMOBHX AOKYMEHTIB, IO CTBOPIOIOTHCS T/ Yac AISUTBHOCTI JEPKaBHHUX
OpraHiB Ta OpraHiB MICIIEBOTO CaMOBPSIYBAaHHS, IHIIUX yCTAHOB, MIIMPUEMCTB Ta
oprasizaiiif, i3 3a3HA4EHHSM CTPOKIB 30€piraHHs TOKYMEHTIB, 3aTBEPKECHUM
Haka3oM MiHicTepcTBa rocTuIlii Ykpainu Bix 12.04.2012 Ne 578/5, 3apeecTtpoBanuM y
MinictepcTsi toctuiii Yipainu 17.04.2012 3a Ne 571/20884 (i3 3minamn).

I1. IlpuitMaHHs Ta peecTpauis I0OKYMEHTIB

1. Kanuensipist oA€HHO MPOTATOM poOOUOro yacy cyay 3ade3rneuye NpunHsITTSI
Ta PEECTpAIliio IOKYMEHTIB, 110 TOAAI0THCS J0 BIAMOBITHOTO CyAy B ANEepoBii ¢popmi,
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a TakoX B EJIEKTPOHHINM (opMI, SKIIO BOHM HAAIMIIIM B MOPSAKY, BUSHAUCHOMY
MpoLECyalbHUM 3aKOHOIABCTBOM, [loNOXEHHAM Mpo NOPAJOK (YHKLUIOHYBaHHS
okpemux nigcuctem €CITC.

[licns oTpuMaHHS KOPECHOHACHINT 3H1MCHIOETbCS TONEpPEaHIA pO3IIIsij
JIOKYMEHTIB JJISl BIAOKPEMJICHHSI TaKUX, IO MOTPEOYIOTh OOOB'S3KOBOrO PO3IIISIAY
KEpPIBHUIITBOM CYAYy a00 CTPYKTYPHUMH MiAPO3UIAMH anapary Cyay.

2. Peectparttii mijyisararoTh BXiJIH1, BUXiJIHI Ta BHYTPIIIHI JOKYMEHTH (JIOBIJIKH,
JOTIOB1H1 3aMUCKH, 3asBH, IPOTOKOJIH 3acijJaHb 300piB CY//1B, TOIIIO).

Peectpaniss B ACJIC 3xailicHIO€TBCA BiAMOBIAHO 10 BUMOT [lojiokeHHST TIpo
aBTOMAaTHU30BaHy CHCTEMY JTOKYMEHTOOOITY Cyay, 3aTBEp/KEHOrO pilieHHsIM Paau
cynniB Ykpainu Big 26.11.2010 Ne 30, 13 3minamu (gauni - [Tonoxennst mpo ACIC).

KoxxeH HOKyMEHT peecTpyeThCsi B CyAl JIMIIE OJWH pa3: BXIIHI - Yy JICHb
HAJIXOKEHHs a00 He Mi3HIIIe HACTYITHOTO pO00YOro JIHs, SIKIIO JOKYMEHT HaIAIIOB
y HEpoOOUHii Yac, CTBOPIOBAHI - Y JIeHb MMIJINMKCaHHs a00 3aTBEPI>KCHHS.

VY pa3i HEMOXJIHMBOCTI 3 00'€KTUBHUX MPUYUH (KiHEIb poOOYOTO JHS, TOIIO)
3MIMCHUTH PEECTPAIliI0 BXIJTHOI KOPECIOHJICHINT B JCHb 1i HAJIXOJDKEHHS Taka
KOPECIIOHCHIIIS PEECTPYETHCS B aBTOMATU30BaHIM CHUCTEM1 B TEPMiH, BUSHAYECHUU Y
PO3MOPSAHKEHHI KepIBHUKA amapary Cyay, 13 3a3HaUYCHHSIM NPUYUH BCTAaHOBJICHHS
TaKOr0 TEPMIHY.

SIkuro micist OTpUMaHHS JJOKYMEHTA €JIeKTPOHHUMHM 3ac00aMu 3B'SI3KY JI0 CyIy
HAJXOJWTh TaKUM MOKYMEHT 1 Ha MarepoBOMY HOCIi, OCTaHHIM MepegaeThcs 3a
NpU3HAYEHHSIM, 3 BIIMITKOIO Ha peecTpaliifHOMy IITamml JaTh OfAep>KaHHSA
€JIEKTPOHHOTO TIOB1IOMJICHHS.

VY pa3si nepegaui JOKyMEHTA 3 OJJHOTO CTPYKTYPHOTO MiAPO3LTY A0 IHIIOTO MPO
1ie poduthbes BianosinHa BigMitka B ACIIC.

3. 3a 3BepHEHHAM 0CO0H, sIKa TMojana JOKyMEHT JI0 CyNy, Ha MepIiid CTOPIHII
HaJaHO1 HEIO MarepoBOl KOITii MpaIliBHUK amapary Cyay, SKAd MPUAHSAB JOKYMEHT,
MPOCTABIISIE€ T TEKCTOM (a B pa3i BiICYTHOCTI TaKOi MOXJIMBOCTI - Ha IHIIOMY
BUTLHOMY MICIIl) IITaMI CYAy 13 3a3HadeHHsAM Jatv (y pas3l HEOOXITHOCTI - 4acy)
OTPUMAaHHS JJOKYMEHTa, CBO€T MOCaH, MPI3BHUIIA Ta MIAMKUCY 1 TOBEPTAE KOIIiI0 0CO01.

4. BinmoBimanpHUW TpAIiBHUK CYyAy y J€Hb HAJIXOJDKEHHS KOPECTIOHEHIIIT
mepeBipsie  IUTICHICTh KOHBepTa (Takera), BIAMOBIAHICTH aJapecyBaHHS, 13
JOTPUMAaHHSM MpaBU 0€3MEKU PO3KPUBAE KOHBEPT (MAKET), IEPEBIPSE BIAMOBIIHICTh
BKJIaJICHb OMHCY (HASBHICTh TOJATKIB 10 JOKYMEHTA).

BinmoBimaneHui TpamiBHUK CyQy pO3KpHUBAE BCi KOHBEPTH (MMaKeTH), 3a
BHHATKOM THX, IO MawTh Hamuc "Ocobucto" abo rpud cexperHocti. KoHBepth
(makeTn) 3 BigMiTKOr0 "OCoOUCTO" TIEpenaroThes aapecataM 0e3 BiIKPUBAHHS.

KonBeptu (maketu) 3 rpudoM CEKpETHOCTI MEpPeatoThesa 10 MiApo3airy adbo
MpaliBHUKY amnapary Cyay, SKUW BIAMNOBITAE 3a PEKUMHO-CEKPETHY poOoTy, 0e3
BIIKpHUBaHHS.
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KouBeptu 3 rpudgom "mnga cay:k00BOro KOPUCTYBAaHHA" pPO3KPHUBAIOTHCS
BIJIMOBIJAIBHUM IPAL[IBHUKOM, KM Ma€ MpaBo NpaLtoBaTh 3 JOKyMEHTaMu 3 Tpudom
"1 cIry’>k00BOro KOPUCTYBAaHHS "

5. TloMunakoBO JOCTaBlieHI A0 CYAy JOKYMEHTH HE pEeCTpPYIOThCS Ta
MEePECUIIAIOTHCS aIpecaTy, SKILIO HOro MiClIe3HAX0XKEHHS BiJOME, 200 MOBEPTAIOTHCS
BIJIIPaBHUKY pa3oM 13 CyNpOBIJHUM JIUCTOM 3a MIAIUCOM KEpIBHHMKA amapary Cyay
a00 BU3HAYEHOI HUM B1JIIIOBIJAJILHOT OCOOH.

6. Konepru (maketu), B SIKMX HAAXOAATh JOKYMEHTH, HPUETHYIOTHCA /0
oJlepKaHUX JOKYMEHTIB. Y pa3l ofiep’KaHHs JOKYMEHTIB Y MOILIKOKEHIN yIMaKoBII,
a00 SAKIIO MpU BIAKPUTTI KOHBEpTa (MaKeTa) BUSIBIECHO BIJACYTHICTH OYJIb-SIKOTO
JOKYMEHTa YW J0JaTkKa JI0 HbOro, PO 1€ CKIaJaeTbcsa akT (momaTok 1) y nBox
OPUMIPHUKAX, OJMH 3 SKUX HAJCUIAETHCS BIJMPABHUKY, a JPYTUH JOJAETHCS 10
BX1IHUX JJOKYMEHTIB.

VY pa3i HaAXO/KEHHs 3a0pyJHEHMX YU TOIIKO/KEHUX TOKYMEHTIB, 3MICT 1
PEKBI3UTH SKUX HEMOXJIMBO BCTAHOBUTH, CKJIIAMA€ThCA akT (Aomatok 1) y aBOxX
NPUMIPHUKAX, OJMH 3 SIKUX HAMPABISIETHCS BIAMPABHUKY Pa3oM i3 JTOKyMeHTaMu 0e3
ix peecTpariii.

7. Tlpn HanXOIDKEHHI 10 CyAy CYIOBOi crpaBu (MaTepialiB KpUMIHAJIBHOTO
IIPOBAJIKEHHS ) IEPEBIPAETHCS HASIBHICTD JI0AATKIB, 3a3HAYEHUX Y CYIIPOBIIHOMY JIUCTI
Cyny, 3IIMCHIOETBCSI OTJISi]] CTAHy CIpaBU (HAsBHICTH TOMIB, TTOBHOTA ITiIIIUBAHHS
MarepiajiB CIpaBH, HAasSBHICTh OIMCY, BIJIMOBIAHICTH 3MICTy omnucy ¢GaKkTUIHIN
HAsSIBHOCT1 JIOKYMEHTIB, HAJIC)KHICTh O(QOPMIICHHS 1 3aCBIAYCHHS MIAMHUCAMHU OMHUCY
CIIpaBM).

VY pa3i BUABIECHHS HENONIKIB y (OpMYBaHHI CYJOBOi CIpaBH KaHIEISPIS
(BIAMOBIIHUMA CTPYKTYPHUH MiAPO3AUT) CKIIaga€e akT PO CTaH CIpaBH, [0 HATIMIILIIA
710 CYIy, 1 1OJydae WOoro JI0 MaTepiajiB CIIpaBH.

He mignsararots peectpallii pekiaMHi TOBIIOMJICHHS, IJIaKaTH, MPEUCKYyPaHTH,
BITAJIbHI JIUCTH 1 3alpPOIICHHS PEKJIAMHOTO XapakTepy, IPYKOBaH1 BUJAHHS (KHHTH,
KypHAIIH, Ta3eTH, OI0JIETEH]), JOKYMEHTH 0COOMCTOrO XapakTepy, a TAaK0X 3a0pyIHEH1
Ta TIOIIKO/[KEH1 IOKYMEHTH, 3MICT Ta PEKBI3UTH SKHX HEMOXKJIMBO BCTAHOBUTH.

8. JlomaTkoBi TOKyMEHTH (MaTepiayin), M0 CTOCYIOTHCS PO3TIIANY KOHKPETHOI
CYZIOBO1 CTIpaBH, siKa epedyBae y MpoBaHKeHH1 Cyy, y TOMY YHUCIII 3asBU TIPO BiBI/,
PEECTPYIOTBCA 3a NAaTOI0 iX HAAXO/KEHHS 70 cyay. Y pa3i HaaXOMHKCHHS ITHX
JOKYMEHTIB y J€Hb PO3TIISALY CIIPABH B CYl BXIAHI JOKYMEHTH PEECTPYIOTHCS TaKOXK
3@ YaCOM iX HAaJXOJKEHHS.

9. Ha mepmiomy apky1iri BXiTHOTO JOKYMEHTA B manepoBiii popmi (y TOMy 9uCi,
y pa3i po3IpyKyBaHHS MAmepoBOi KOl BXIMHOTO EJIEKTPOHHOTO JIOKYMEHTA) Y
MpaBOMy HUXHbOMY KyTl a00 BUIBHOMY BiJ TEKCTYy MICII MPOCTABISETHCS
peecTpaliiiHa mno3Hauka (IITamm), B SIKOMY 3a3HA4alOThCA JlaTa peecTpailii,
peecTpaniinuii Homep (Ta 3a HEOOX1JHOCTI - HAUMEHYBaHHS Cy]ly) 1 HIAIUC 0COOH, AKa
3I1MCHUJIA PEECTPAIIIIO0 IOKYMEHTA, a B pa3l HEOOX1JHOCTI - 1 4ac MOJAaHHS TOKyMEHTA.
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10. IlpuiiMaHHs Ta nepeJaBaHHs JOKYMEHTIB €JIEKTPOHHUMH 3aC00aMHU 3B'A3KY
3MIMCHIOETHCS BIAMOBIIHO JO MPOLIECYallbHOIO 3aKOHOJABCTBa, [lonoKeHHS mpo
nopsanok pynkuionyBanHs okpemux migcucteM €CITC, IMonmoxxeHHs mpo MOPSIOK
BUKOPHUCTaHHS PECYPCIB JIOKAJIBHOI 00UMCIIOBAIBHOI Mepexi B Jlep:kaBHiil cynoBIi
aaMiHicTpauii YkpaiHu, TepuTopiaibHUX YyhpaBiaiHHAX Jlep:kaBHOI CynoBoi
aaMmiHicTpanii YKpaiHu, MICHEBHX Ta amessIIiHHUX CyAaxX 3arajibHoOil HOPUCIUKIII,
3arBepkeHoro HakazoMm JICA Vkpainu Big 04.12.2013 Ne 164, ta TumuyacoBoro

NopsAKy 0OMiHY O(DILITHUMU €IEKTPOHHUMU TOKYMEHTaMU, 3aTBEPI’KEHOT0 HAKa30M
JNCA Vxpainu Big 15.11.2016 Ne 231.

JlokyMeHTH (B TOMY YHCIIi POIIeCyabHI JOKYMEHTH, TUCHbMOBI Ta €J1EKTPOHHI
JI0Ka3u TOLIO), MOB’s3aH1 3 PO3MJISIIOM CIpaB Yy CYJl, MOXYTh MOJaBaTUCS JI0 CyAy B
€JIEKTPOHHIA (OpPMI BUKIIIOYHO 3 BUKOPUCTAHHSM mifcuctemMu "EnekTpoHHuit cyn",
AKIIO 1HIIE HE BU3HAYEHO MPOIECYyabHUM 3aKOHOJABCTBOM uu [loyoxeHHsSM mpo
nopsoK (pyHkuioHyBaHHs okpemux niacucrem €ECITC.

Oco0bawm, siki 3apeectpyBasiu Enextponnuii kabinet B €ECITC, cyn Bpyuae Oyab-
Kl JIOKYMEHTH Y CcHpaBaX, B SIKHX Taki ocoOu OepyThb ydacTh, BHUKJIIOYHO B
eJIEKTPOHH1U (HOpMI LIITXOM iX HampaBiieHHs 10 EnxexTpoHHOro kabiHeTy Takux ocil.

[Tpu poOOTIi 3 JOKYMEHTaMH, 1110 MPUHMAIOTHCS a00 NIEPEIAFOTHCS SIACKTPOHHOIO
MIOIIITOO CYZaMH, 3aCTOCOBYIOThCS O(DIIiHiHI €JIEKTPOHHI apecH IIUX CY/1B, BU3HAUECHI
[lonoxeHHsIM TPO TOPSIIOK BUKOpPUCTaHHS pecypciB Mepexi I[uteprer B JCA
Vkpainu, TtepuropianbHux ynpaBmiHHAx JCA VYkpainu, mnianpueMctBax, 10O
Hanexath 10 chepu ynpasiainaa [JCA Ykpainu, MiclieBUX Ta ameNsIiiHUX Cyaax,
3aTBepkeHuM HakazoM JICA Ykpainu Bix 15.11.2016 Ne 230.

11. CynoBi crnpaBu, a TaKOX 1HII JOKYMEHTH 1 Marepialiv, IO CTOCYIOThCS
pO3TIIAly CYIOBUX CHpaB y cynai, npuiimae Ta peectpye B ACJC xanuemnsipis
BianoBinHo 110 [Tomoxenns npo ACJIC.

[lpy HAAXOIKEHHI N0 CyAy €JIEKTPOHHOTO JIOKYMEHTa, 3aCBiT4CHOTO
KBaTi(hiKOBAHUM €JICKTPOHHUM II1ITHCOM, OPUTIHAJ TAKOTO €JIEKTPOHHOT'O JOKYMEHTA
BHOCUTKCA 0 ACJIC pa3zom 3 BiAMOBITHUM KBaji(hiKOBAHUM €IEKTPOHHUM ITiIMTHCOM
Ta 3BITOM PO PE3YNBTATH MEPEBIPKH NIMCHOCTI I[HOTO MIATHCY.

12. TloBigOMIIEHHS TIPO BPYYEHHS MOIITOBOTO BiAMPAaBICHHS aIpEcaToBl MiCs
MOBEPHEHHS 10 CyIy, Y TOMY 4HCIi 3acobamu miacuctemu "Enexrtponnwmii cyx',
JONTy4aroThesl A0 MarepianiB cyaoBoi cmpaBu. [lpu mpomy mo ACIC BHOCSTBCS
BimomMocTi Tpo (akT BpydeHHS (HE BPYUYEHHS) JOKYMEHTIB ajpecaTtoBi Ta JaTy
MOBEPHEHHSI 10 CY/ly TIOBIIOMJIICHHS.

13. IIpomecyanbHi TOKYMEHTH, 10 HATIWIIIN HAMEPEAOHI PO3TIISANY CIpaBU
a0o0 B JICHb PO3TJISATY crIpaBH, micis ix peectparitii B ACJIC i3 3a3HaYSHHSIM JIaTH 1 9acy
OTPUMAaHHS IUX JOKYMEHTIB HETalHO TMEpPEearoThCs CYIISM, B MPOBAHKCHHI SKHX
3HaXOJSAThCSl BKaszaHi cnpaBu, 13 3a3HaueHHAM B ACJIC patu 1 yacy mepenadi Ta
OTPUMAHHS 1UX JOKYMEHTIB.

14. JlokymeHTH, Kl OTPUMaHO BIJ YYaCHHUKIB CYJIOBOrO IMpouecy ado ix
MPEICTaBHUKIB, 0€3MOCEPEIHBO I Yac CyAOBOI0 3acCiIaHHS 3a PE30JIIOIIEI0 CYAAl
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(cynni-gomnoBifaya) mepearoThesl I peecTpalii A0 KaHIedspil CyAy HE Mi3HilIe
HACTYITHOTO poOOYOTO JHS, MICISI YOTO JIOJTy4aloThCs IO MaTepialiiB CIIPaBH.

15. KoxHiii cynoBiii cnpaBi (KpUMIHAQJIBHOMY IPOBAKEHHIO) HANA€ThCA
€IUHUA YHIKaJbHUUA HOMeEp, skuil (opmyeThcsi BIANOBIAHO A0 IlonoxkeHHA mpo
AC/IC.

16. ACC Moxe aBTOMaTH4HO (POpMYBATUCS HOMEP MPOBAJKEHHS CYAOBOL
CIpaBH, HEOOX1THUM JJ1s1 AUTOBOJICTBA BIATOBIAHOIO CYAY.

¥ pa3si po3riiany 1no cyTi B MeXax CIpaB Mpo OaHKPYTCTBO MMO30BHUX 3a5B, 3a5IB,
TaKii CrpaBl MPUCBOIOETHCS €JMHUMN YHIKAJIbHUM HOMEp CIpaBU Mpo OAHKPYTCTBO Ta
B JIy’)KKaX 3a3HA4YA€ThCS €IMHUN YHIKaIbHUN HOMep cripaBu. CipaBH, siKi Iepeiani s
PO3MIISIAY B MEKaxX CIpaB Mpo OAHKPYTCTBO 3 TOCIOJAPCHKOr0 Cyay abo CY/iB THITUX
IOPUCAUKLIN, MICTATh €IMHUNA YHIKaIbHUNW HOMEp CHpaBH Mpo OAHKPYTCTBO Ta B
OyXKKaX - €IUHUN YyHIKaJbHUW HOMEp CHpaBH, sSKU OyB BHM3HAUYCHUI paHille.
[IpouecyanbHi JOKYMEHTH B TaKUX CIpaBaxX, fKI MOXYTbh OYyTH OCKapXeHl B
anessifHOMY YM KacalliiHOMY MOPSIKY, MalOTh OJABIHHUN HOMED.

17. Peectpamis Ta o0OJIK CyAOBHX CIpaB (MaTepiajiB KpHUMIHAIBHOTO
npoBajkeHHs1) y cyal 3aiicHioioThess B ACJIC B 0071KOBO-CTaTUCTUYHHUX
(iHpopMaliiftHIX) KapTKaX, 3 BAKOPUCTAHHSAM BIAMOBIIHUX 1HAEKCIB (10AaTOK 3).

B o6nikoBo-ctatuctuunux (iHGOpMAIIMHNX) KapTKaX 1 peecTpamiiHux
KypHajlax BCl MyHKTH 1 rpadu (EJEKTpPOHHI I0Jis), mnependadeHi dopmaMu Ta
BignoBimaumMu mnonssMd B ACJIC, 3amOBHIOIOTHECS BIAMOBITAIBHUMH 0COOaAMM
BIJITTOBIJTHO JIO PYXY CIIPaBH.

Kateropis cipaBu BU3HAYAETHCA B CY/I1 MEPIIOT IHCTAHIIII:

JUIST TIPOBEJICHHS AaBTOMATUYHOTO PO3MOAULY CIpaB - BIANOBIIAJbHUM
NpAaIiBHUKOM amnapary Cyay;

i 9ac 31IHCHEHHS Cy/IOUMHCTRBA - TOJOBYIOUHM CYIJICIO Y CITPaBi.

Kareropis cnpaBu Moxe OyTH 3MiHEHA TOJIOBYIOYUM CYAJACIO JI0 3aBEPIICHHS
PO3TIIAlY CTIPaBH.

18. Buecenns iHpopmarii 7o ACIC, y ToMy 9mCIi po pyX CyIOBOi CIIpaBH, B
000B'SI3KOBOMY TIOPSAJIKY 31ACHIOETHCS BIIMOBIIaTbHAM TIPAIIBHUKOM amapary Cyay
BIIMMOB1THO J10 H0TO (PYHKITIOHATLHUX 0OOB'SI3KIB.

[adpopmaris moxo pyxy cmnpaBu BHocuthes 10 ACJIC HEBinkIagHO, y JCHD
YXBJICHHS BIATIOBIIHOTO CYJOBOTO pillleHHS (BIIKPUTTA MPOBAHKCHHS Yy CIpaBi,
3YNWHEHHS TPOBA/DKEHHS Yy CMpaBi TOMmIO) a00 MPOBEICHHS MEBHUX I Yy Chpasi
(HampaBNeHHS CIPaBH B CY/ amessIiiHOT YK KacalliiHOl 1HCTaHIIl, BUIaya HaKa3y
TOIIO), aj€ He TMi3HIIe HACTYMHOTO pOO0YOro MHS, SKIOO0 PIMICHHS YU Jis
YXBaJICHO/BUMHEHO y HEPOOOUUI Yac YU B TEPMiH, BU3HAUYECHUN KEPIBHULITBOM CY1Y,
13 3a3HAYEHHSAM MMPUYUH BCTAHOBIICHHS TAKOT'O TEPMIHY (HAMIPUKIIA/I, KIHEI[b pOOOYOro
yacy, HeJIOCTaTHIN JJ1s1 31MCHEHHS BIIIIOBITHOI 1i).
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BimomocTi 1010 y4acHHKIB CYJOBOTO Mpolecy (3a HasBHOCTI BiAMOBIIHOL
iH(popMallii) MaroTh 3a3HaYATUCS O0€3 BUKOPUCTAHHSI CKOPOYCHbD.

19. Slkuio B ofH1M cpasi, 10 HAAIAIILIA IO CYY anesIIiHOT IHCTaHIIi1, TOJIaHO
amessliiHl CKapru Ha JeKUIbKa CYJOBHUX pIillleHb, TO CIpaBa PEECTPYEThCSA 3a
KUIBKICTIO OCKap>KyBaHHUX PIIIECHb.

VY pa3i HaaxOJKEHHS ACKUIBKOX aleslIiHUX CKapr Ha OJHE 1 T€ K CYAO0BE
pIlIEHHS, TO TaKl anessALiiHl CKapru peecTPYIOThCs 3a OJIHIEI0 CIPABOIO BIATOBIAHO
JI0 OCKap>KyBaHOTO PIllICHHS.

II1. ITepenaBaHHs NpoLeCyaJbHUX JOKYMEHTIB (Cy10BHX CIPAaB) JAJIs
posrasiay. IIpoxoaskeHHs npouecyaabHUX JOKYMEHTIB Yy cyai

1. BusnauenHs cynai Juisi pO3TJIsAAYy KOHKPETHOI CHpaBU 3IMCHIOETHCS
BianoBinHo 10 [Tonoxenns npo ACJIC.

2. TIlicns 3aBeplieHHS aBTOMAaTH30BAaHOTO PO3MOAULY CYAOBI  CIIpaBU
nepefarTbest Cynai (Cyami-IornoBifady) Ui pO3risay I MiAMUC Y 3aralbHOMY
pPeECTpi CyIOBHX cIipaB ab0 OKPEMO CKIIaJICHUX PEECTPaX CYAOBHX CIIPaB Ha KOKHOTO
CyIJII0 (CYI/II0-I0NIOBIIaua) y MOPSAKY BUSHAYEHOMY B CY/II.

Peectpu cynoBux crpaB 30epiratoTbCsi B OKPEMHUX CIIpaBax 3a HOMEHKJIATypOIO.

Cnucok cy0oBHX CHpaB, MPU3HAYEHUX JI0 PO3IIISIAY, 3a OyAb-sSKU Mepioj, Mo
KOHKPETHOMY CYJJ1 Ta MO CyAYy B IIUJIOMY, PO3JPYKOBYETHCS Ta HAJA€THhCS B pasi
HAJXOJ/PKEHHS BIITOBIIHOTO 3aMuTYy.

3. KopecnoHeHIIis, MO CTOCYEThCS PO3TIISAAy KOHKPETHOI CHpaBH, Iicis il
peectpanii B AC/IC, nepenaetscst cynai (Cyaai-A0noBinaydy), y IpoBaIKeHHI SKOTO
nepeOyBae crpara. [lepenaBaHHs TOKYMEHTIB 3A1HCHIOETHCS ITiJT MIJMNAC Y PEECTPI B
HOPSAKY, BU3HAYCHOMY B CY/Ii.

4. ITo30BHI 3asBH, CIIpaBH, K1 HATIWIUIN 3 IHIIUX CY/iB, TOJaHHS, anesIIiHHI
CKapry, 3asBH MPO MEPEerIs] CyIOBUX PillIeHb 32 HOBOBUSIBJICHUMH 200 BUKIIOYHUMU
oOcTtaBuHaMHM, 1HII TepeadadeHi 3aKOHOJABCTBOM IIPOIECYalbHI JTOKYMEHTH, IO
MOAAIOTHCS 0 CYIy 1 MOXKYTh OyTH IIPEAMETOM CYAOBOTO PO3IIIIAY, PEECTPYIOTHCS B
JIeHb X HAJXOJKEHHS B TIOPAJIKY, YCTaHOBIEHOMY po3aiiom Il [HcTpykitii.

5. 3ycTpiuHi MO30BHI 3asBH, MO30BH TPETiX OCIO, SAKi 3asABIISIOTH CaMOCTIMHI
BUMOTH Ha TpeAMET crnopy, nimaraiots peectparii B ACAC ta mepenarotbest Ha
posrisz BianosigHo 10 [lomoxenns mpo ACJC.

6. Y pa3i ob0'emHaHHS CyAOBHX cCIpaB (MaTepialiB KpHUMIHAIBHOTO
MIPOBAKEHHS) B OJIHY ill MPUCBOIOETHCS €AUHUIN YHIKATBHUI HOMED Ti€T 3 00'e THAHNX
cripaB (MarepiaiiB), ika HAIIAIILIA IO CYAy MEPIIO0.

BinmosinHo 10 moctanoBu (yxBanu) cyay BHocutbes iHbopmariiss B AC/C mia
HOMepOoM 00'e/THaHOI cripaBu (MaTepiaaiB KPUMIHAIIBHOTO IPOBAIXKEHHS) Ta BIAMITKH
npo 00'enHaHHs cripaB (MaTepiajiB KpUMIHAJIBHOIO MPOBAKEHHS) 13 3a3HAYEHHAM
HOMEpa HOBOI CY/I0BOi cripaBu (MaTepiaiiB KPUMIHAIBHOTO MPOBAIKEHHS).
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7. Y pa3l BUAUIEHHS MaTepialiB KPUMIHAJIBHOTO TMPOBAHKEHHS B OKpEME
MIPOBAJIKEHHS, pO3'€ JHAHHS [T030BIB y CIIPAaBl B CAMOCTIMHI IPOBAI>)KEHHS HOBA Cy10Ba
crpaBa (MaTepiaii KPUMIHAJIBHOTO TMPOBAIKCHHSI) PEECTPYETHCS SIK Taka, IO
HaJIiILIa 10 Cyly B IEHb TIOCTAHOBJICHHSI BIATIOBIIHOIO MPOLIECYATbHOTO TIOKYMEHTA
(IIOCTaHOBH, yXBalH) Cyy. LIl IPUCBOIOETHCSA HOBUIA €JMHMI YHIKAIbHUI HOMED.

Jlo HOBOi crpaBu (MaTepiaiiB KpUMIHAIBLHOTO MPOBAHKEHHS) MIAIINBAIOTHCS
(monyuatotbes 3acobamu ACJIC) 3aBipeHi Cyaero KoIii mpolecyanbHUX JOKYMEHTIB
3 MONEPEIHbOI CIIPaBH, 1110 MAIOTh 3HAYECHHS JIs LI€T CIIPABH.

8. YV pasi ckacyBaHHSI CYJOBOTO PIIICHHS 3 HAMNpPaBJICHHSM CIPaBU Ha HOBHI
PO3IJIsi Ta y BUMAJKY, KOJIM CIIpaBa HaJIMIILIIA 32 MIJACYAHICTIO 3 1HIIIOTO CYy, TaKa
CIpaBa MiJJisAirae peecTparlii 6e3 3MIHUA €JMHOTO YHIKAILHOTO HOMEpa CIIPaBH.

9. SIk1110 cy10M pO3MIISTHYTO MaTepiail KpUMIHAJIBHOTO MPOBAIXKEHHSI CTOCOBHO
KUTbKOX OOBMHYBaUY€HMX, a IIOJO IHIIMX MPOBAJKEHHS 3YNUHEHO (HampuKiIam,
OTOJIOIIEHO PO3IIYK), Takl MaTepiald BUOKPEMIIOIOTHCS, (POPMYIOTBCS B OKpeMmi
OOKJIaIMHKH Ta MAIAraoTh 000B'a3K0BIH peecTpatiii B ACJIC 3 NpuCBOEHHSM HOBOTO
€IMHOTO YHIKQJIBHOI'O HOMEpa, Ta BHECEHHSM 1HGOopMallii o0 0cid, CTOCOBHO SIKUX
IPOBAJKEHHS 3YITUHEHO.

10. [To30BH1 3a51BH, ITO30BH TPETIX OCI0 13 CAMOCTIHHUMH BUMOTaMH, arleJIsIiiH1
CKapry, 3asBU PO TEPErJisii CyJ0BOrO PIIIEHHs Y 3B'SI3Ky 3 HOBOBHSIBJICHMMH a00
BUKJTFOYHUMH 00CTaBMHAMH, a TAKOXK 1HIII 3asBH, KJIIONMOTaHHS, CKapTH, sIK1 3aJIUIIeH]
yXBaJIOKO CcyAy 0e3 pyxy, pa3oM i3 JOJaHUMU JI0 HUX MaTepialaMu, 10 HAI NI 10
Cyly y TmamepoBiii (opmi, BKIQJAAIOThCS B OKpeMi OOKIAJIMHKU 13 3a3HAYCHHSIM
€IMHOTO YHIKaJbHOTO HOMEpa crpaBH. [IpoTAromM CTpOKy, BCTaHOBJICHOTO IS
YCYHEHHS HEJI0JIIKIB, TaKi MaTepiany y manepoBiid hopmi 30epiratoThCsi HEMIITUTHUMHU
y TOJIOBYIOUYOTO CY/Ii.

VY pa3i HaAXOMKEHHS 3asBH PO O3HAMOMIICHHS 3 MaTepiajlaMH CIpPaBU y
narnepoBii popmi BKazaHi JOKYMEHTH ITIIIIMBAIOTECS Ta O(POPMITIOIOTHCS BiJIMTOBIIHO
no po3ainy VII Bkazanoi [HcTpyxkitii.

11. Tlo3uBauy/3asBHHKY/CKap>KHUKY a00 TMpEeJCTaBHUKY I03WBaya/3asBHUKA/
CKap)KHUKA  TCAS  TOCTAaHOBJICHHS  yXBalud MPO  3IMIIEHHS  IO30BHOI
3asIBU/3asIBU/CKapTH/KIONOTaHHS 0€3 pyXy HAJICUIIAETHCS KOMIS YXBalIM B MOPSIKY,
BU3HAYCHOMY IMPOIIECYaTbHUM 3aKOHOJIABCTBOM - 10 EnexkTpoHHOro kadiHery abo
PEKOMEHIOBAaHUM TOIITOBUM BIAMPABICHHSAM 13 MOBIAOMIIEHHSM MPO Bpy4YeHHS ab0
BUJIAETHCS 1[I 0COO1 TiJ] PO3IHCKY .

[TinTBEepKEHHS TIPO TOCTABJICHHS BimmpaBiieHHs 10 EnexTpoHHOTO KaOiHETY
JoNy4daeThes 10 matepianiB ciupasu 3acobamu ACJIC. TloBimoMieHHs PO Bpy4YeHHS
MOIIITOBOTO BIAMPABIICHHS TICJISI TOBEPHEHHS IO CYTy UM PO3IMHCKA BKIATAETHCS a00
BIJIMOBITHO ITIIIIMBAETHCS JI0 MaTepiajiB CIIPaBH.

12. Tlo3oBHa 3asiBa/3asiBa/CKapra/KJIOMNOTAHHS, W0 HAAIMIIIA B MOPSAIKY
YCYHEHHS HEJIOJIKIB, 3 IOJaHUMHU JIOKYMEHTaMU, IEPEAAETHCS JJIsl PO3IIISIAY CYIL.
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13. ¥V pa3i nocTaHOBIEHHS CYIJCI0 YXBajld IPO IOBEPHEHHS/BIIMOBY Yy
BIIKPUTTI MPOBAJKEHHSI y CIpaBl Taka yxBajla HAJCWIAEThCS 3asBHUKOBI MICHS il
MIOCTAHOBJIEHHA B MOPSJKY, BU3HAYEHOMY MPOLECYaJbHUM 3aKOHOAABCTBOM - [0
EnextpoHHoro kabiHeTy a00 pEKOMEHJOBAHMM TOLITOBUM BIANPABIEHHSAM 13
MOBIAOMJICHHSIM PO HOT0 0/IepKaHHS pa30M 3 ITO30BHOIO 3aBOI0/3a1BOI0/CKAPIOI0 Ta
BCIMa JI0AaHUMHU /10 HEi JOKYMEHTAMH.

14. 3a pe3ynbTaTamM MIATOTOBYOIO CYAOBOIO 3acCiaHHS CEKpeTap CYAO0BOIO
3acia”HHs 341MCHIOE BIAMOBIIHI 11:

1) y pa3i moCTaHOBJIEHHSI CYJIOM YXBaJIU PO MPU3HAYEHHS CYI0BOTO PO3TIISAIY:

BUKJIMKA€ YYACHHUKIB CYZOBOIO MPOBAKEHHS Ta IHIIUX OCI0, sIKI MalOTh OyTH
OPUCYTHIMHU MPU CYJJOBOMY PO3TJISAIL;

HAJICUJIA€ TTMCHMOBE 3aIPOIICHHS PO BUKIIMK MPUCSKHUX (32 HEOOXITHOCTI);

oopMJIsie Ta HAJACUIAE B pa3l MPUUHATTS CyAOM PIlLIEHHS MPO NMPU3HAYEHHS
3aXMCHUKA BIAMOBIIHI MOBITOMJICHHS J0 HEHTPY 3 HaJaHHs 0€30IUIaTHOI BTOPUHHOI
JIOTIOMOTH;

HAJICUJIA€ B pa3l MPUUHATTSA CYJOM pIIIEHHS TPO 3ajJydyeHHs Mepekiiazaya
BIJINTOB1/IH1 MOBIJOMJICHHS TIPO BUKJIUK TEpEKIIaiayua;

HaJICWJIA€ B pa3l MPUNUHATTS CYJIOM PIllIEHHS MIPO HAKIIAJEHHS apellTy Ha MaiHO
KOIIIO YXBaJIM KOMIIETEHTHUM OpraHaMm JJisi BiJoMa Ta BAUKOHAHHS;

y pa3i OpUUHATTA CYAOM PIIICHHS MPO 3MIHY 3al001KHOTO 3aX0Jly HaJICHIIA€E
KOTIIFO YXBaJIM KOMIIETEHTHUM OpraHaM JJIsl BiloMa Ta BUKOHAHHS,

2) y pa3i yxXujeHHs OOBUHYBA4YE€HOTO BiJl Cy/ly Ta OT'OJIOIMIEHHS HOT0 PO3IIYKY
a00 B pasi 3axXxBOPIOBaHHS OOBHMHYBAYCHOTO HA MCHUXIYHY UM 1HIIY TSKKY TPUBATY
XBOpOOY, sIKa BHKIIFOYAE MOTO y4acTh y CYJOBOMY MPOBAKEHHI, Ta TIOCTAaHOBIICHHS
CyJIOM BIITIOBIHOT yXBaJIH:

HAJCUJIA€ CIIAYOMY Ta/ab0 MPOKYpoOpy KOMiI0 YXBalld MpPO 3YNMHHEHHS
MPOBA/DKEHHSI y CIOpaBl JJs  oOpradizamii po3lIyKy OOBHHYBAY€HOTO (SIKIIIO
MPOBAKEHHS Y CIPaBi 3yMMHEHO /10 PO3IITYKY OOBUHYBAYEHOTO);

HaJICWJIa€ YYaCHUKAM CYJOBOTO MPOBAHKCHHS MOBIAOMIICHHS MPO 3YMUHEHHS
MIPOBAKEHHS Y CTPaBl y MOPANKY iH(POpMyBaHHS;

3) y pa3i NpuiHSTTS PIlICHHS PO 3BEPHEHHS 3 TIOJIAHHAM JI0 CYAY anesiitHo1
IHCTaHIi JUIsi BUPINICHHS TUTAaHHS MNP0 HANpPABJICHHS CYJOBOI  CIPaBU
(KpUMiHATBHOTO TPOBAKEHHS) 3 OJHOTO CYAY JIO IHIIOTO - 1H(POPMYE CTOPOHHU Ta
IHIINX Y9aCHUKIB MPOBAKCHHS,

4) sixo 0OBUHYBaYCHUM TiepeOyBae Mij] BAPTOIO, HAJICHUIIAE aAMIHICTpaIlii MicIs
MOTIEPETHHOTO  YB'SI3HEHHSI CKpIIMJIEHEe BiIOMTKOM TepOoBOi meuaTku cyay (3a
MIJMUCOM CY/JI1) TMOBIIOMJICHHS, 10 OOBHMHYBAYE€HHH PaxyeThCs 3a BIAMOBITHUM
Cynom;

5) y pa3i NOCTaHOBJEHHS yXBaJM MPO MPOBEIAEHHS MIJTOTOBUYOIO CYAOBOTO
3aciiaHHs 32 Y4acTi0O OOBMHYBAUY€HOI'O B PEKUMI1 B1I€OKOH(EPEHIIIi 32 KJIOTMOTAHHSIM
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O0OBHHYBAuU€HOTO, SKUW mepedyBae IMiJ BapTOO, KOMiS YXBajld HaINpaBISEThCA B
YCTaHOBY MICLS MONIEPEAHBOTO YB'SI3HEHHS.

15. V pa3i nonaHHd anessmiiHOI CKapru Ha yXBajly HIOpO TOBEPHEHHS
OOBHHYBAJIbHOTO aKTa, KIONOTaHHA MpPO 3aCTOCYBaHHS NPUMYCOBUX 3aXO1B
MEIUYHOro a00 BUXOBHOT'O XapaKTepy MPOKypopy, aneldlliiiHa ckapra 3 MaTepiajaMu
KPUMIHAJIBHOTO MPOBAKEHHS HAJCWIAETHCA B aNENSIIMHUN CyH, MpPO IO TaKOXK
1HPOPMYIOTHCS YHACHUKH KPUMIHAIBHOTO MPOBAIKEHHS.

16. ¥V pa3i NmoCTaHOBIEHHS CYAOM YXBajdd NP0 3aKpPUTTA KPUMIHAIBHOIO
NPOBAJKEHHS KOSl yXBalld HEBLAKIAIHO HAIPABISETHCS (BPY4a€ThbCs) yYaCHUKaM
KPUMIHAJIBHOTO TIPOBAJIKEHHS.

YxBana mnpo 3aKpUTTSA KPUMIHAIBHOTO TPOBA/KEHHS TICIS 3aKiHYCHHS
BCTAHOBJICHOT'O 3aKOHOM CTPOKY JUIsl TIOJIaHHSI amneJAIiifHOl CKapru 3BEPTAEThCS 0
BUKOHAHHS 3a TMpaBUJIaMH, BCTAHOBJICHHUMH IS BUKOHAHHS CYJIOBHX pIllICHb
(BimmoBimHUM opraHaM (oco0aMm) HaJCWIAIOTHCS TMOBIIOMJICHHSI TIPO BUKOHAHHS Ta
JIOJTAE€THCS KOIIisl YXBAJIM MPO 3aKPUTTS KPUMIHATBLHOTO MTPOBAKEHHS ).

17. V pa3i MOCTaHOBJIEHHS CYJOM BHUPOKY, SIKUM 3aTBEpPKEHO yroay, KOmis
BUPOKY HEBIIKJIAJHO HANpaBISEThCA (BPYyYA€TbCA) YYACHHKAM KPUMIHAJIBHOTO
IPOBA/IKCHHS.

Bupok cyny, sSikuM 3aTBEp/KEHO YToAy, Micls 3aKiHY€HHsS BCTaHOBJIEHOTO
3aKOHOM CTPOKY JIJISl TIOJIaHHS amleNsIiiiHOI CKapryu 3BEPTA€ThCS 10 BUKOHAHHS 3a
NpaBUJIaMH, BCTAHOBJIEHUMH [IJ151 BUKOHAHHS CYJOBHX PIllICHb.

18. YV pa3i momaHHs anessIIiitHOl cKapry Ha BUPOK CYIy, SIKUM 3aTBEPIKEHO
yromy, amneisiiiHa ckKapra 3 MaTepiajJaMH KpPUMIHAJIBHOTO TPOBAKEHHS
HAJCUJIAEThCA 0 alelAliiHOro Ccyay, Mpo 10 I1HQOPMYIOThCS YYaCHUKH
KPUMIHAIBHOTO TTPOBAKCHHS.

19. V pa3i mocTaHOBIEHHS CYJIOM YXBaJIHM PO BIIMOBY B 3aTBEP/KECHHI YyroJu
Ta TIOBEpHEHHS KPUMIHAIBHOTO TMPOBA/DKEHHS MPOKYPOPY IS POJOBKEHHS
JIOCYZIOBOT'O PO3CIIIIyBaHHS KOIIiS yXBalld HAMPABIAETHCA (BPYUYAETHCS) YIaCHUKAM
KPUMIHAJTbHOTO TIPOBAI>KEHHS.

Marepianu KpUMIHATBHOTO TPOBAKEHHS HAJCUIAIOTHCS TMPOKYPOPY MICIHs
3aKiHYEHHS BCTAHOBJICHOT'O 3aKOHOM CTPOKY JJIsi TOJAHHS amneNsIiiiHOI CKaprd Ha
TaKy yxBamy.

VY pa3i mojgaHHs anensIiitHOI CKapry Ha yXBady IPO BiIMOBY B 3aTBEP/KCHHI
YroAW Ta TIOBEPHEHHS KPUMIHATBLHOTO MPOBAKEHHS MPOKYPOPY ISl MIPOIOBKEHHS
JIOCYZIOBOT'O PO3CIiyBaHHS amelsliifHa cKapra 3 MaTepialaMd KpPUMIiHATBHOTO
MPOBAKEHHST HAJCUJIAETHCS B ANEISIIAHUN Cyl, MPO IO TAaKOX 1H(POPMYIOTHCS
YYaCHUKH KPUMIHAJIBHOTO TPOBAIKEHHSI.

20. [Ilicms 3akiHYEHHS PO3TJSAY CYAOBOI  crlpaBu  (KPUMIHAJIBHOTO
MPOBAKEHHSI) MO CYTI, Y TOMY YHCJI MiJl 4ac MiATOTOBYOTO MPOBAJKEHHS, Ta
YXBaJEHHSI MOBHOTO TEKCTY CYJIOBOIO pIIICHHS, CIpaBa MEPEHaEThCsl CEKpeTapeM
CYJIOBOT0 3aCiJIaHHsI 10 KaHUEJSAPIi CyAy MPOTATrOM I'ITU poOOUYUX JHIB.
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IV. Po3aia IV BukiIoueno

V. lIpuiimaHHs, 00J1iK i 30epiraHHs pe40BHUX 0Ka3iB

1. IlpuiimanHs, 0oOJIK 1 30epiraHHs pPEeYOBUX JOKa3iB y CYAOBHX CIpaBax
MPOBAIATHCS BIANOBIAHO [0 TMPOLECYaJbHOIO 3aKOHOJABCTBa, I[HCTpykuii Ta
[HCTpYKINIT PO MOPSATIOK BUITyUEHHS, 00Ky, 30€piraHHs Ta nepeaadi peuoBUX J10Ka3iB
y KpUMIHAJIBHUX CHpaBaxX, LIHHOCTEH Ta IHIIOIO MaiiHa OpraHaMmH Ji3HAHHA,
JIOCYJIOBOTO CIIAICTBA 1 cyay (B HOBIM pepakiiii), 3aTBEPAKEHOT CHIJIBHUM HaKa3oM
['enepanpHOi mpokypatypu YKpainu, MiHicTepcTBa BHYTPILIHIX ClpaB YKpaiHw,
JepxaBHOi mojaTKkoBoi aaMmiHicTpauii  Ykpainu, CnyxOu Oe3neku YKpainu,
BepxoBHoro Cyny VYkpainu, JACA Ykpainu BIJ 27.08.2010
Ne 51/401/649/471/23/125.

2. Jlnst pobOTH 3 peyoBUMHU JIOKa3zaMH (30epiraHfs, 00JIIKy TOIIO) KEePIBHUK
amapaTy CyJy BU3HA4a€ BIMOBIIAJILHOTO MpalliBHUKA anapary Cyay.

3. PeuoBuii m0Ka3 MPHHMAETHCS OJHOYACHO 3 BiJMOBIIHUM IPOICCYaTbHUM
JOKYMEHTOM (IT030BHOIO 3asBOI0, BII3MBOM Ha HEl, 3asIBOIO PO 3aTyYCHHS PEYOBOTO
JI0Ka3y JI0 CIIpaBH, CYIIPOBIIHUM JINCTOM PO HAJAHHS JI0Ka3y, BUTPEOYBAHOTO CYI0M
TOIIIO), CYJOBOIO CIIPaBOIO, SIKa HAIXOIUTh 3 IHIIOTO Cyay, abo Oe3mocepe/HbO Y
CyJIOBOMY 3acCiJaHHI.

VY pa3i HajgaHHS pPEUYOBOrO JOKazy Oe3MmocepeHhO B CYIOBOMY 3aciJaHHIi,
CEeKpeTap CYJIOBOTO 3acCilaHHd He II3HilIe HACTYMHOTro po0oYoro AHS Nepenae
pPEUOBHUI JTOKA3 JJIsl peecTpartii.

Peectpartito pedoBUX JA0Ka3iB, OTPUMAHUX IIiJ] YaC CYJOBOTO 3aCiTaHHS, MOXKE
3MIMCHIOBATH CEKpeTap CYJAOBOTrO 3acifaHHs a0o IHIIUN MPAIiBHUK amapary cyay, Ha
SIKOT'O TIOKJIaJI€HO BUKOHAHHS TaKMX 000B'I3KIB.

4. PeuoBuii qoKa3 (HOKYMEHT, BU3HAHUN PEUOBUM JOKAa30M B YCTAaHOBJICHOMY
3aKOHOJJAaBCTBOM TOPSIIKY, Ta JOIYYEHUH JI0 CYyJOBOi CIpPaBH SK Marepian CyI0BOi
crpaBu) peectpyetbess B ACJIC y nenp #oro namgxomkenns. Ilim ygac peectparii
pPEYOBOTO JI0Ka3y HOMY TPHUCBOIOETHCS HOMEP, SKUA CKIAJAAE€TbCA 3 €IUHOTO
VHIKaJIbHOTO HOMEpa Cy/I0OBO1 CIIPaBH 3 JI0JaBaHHAM Yepe3 MPaBOOIYHY OXUITY PUCKY
iHaexcy "P" 1 mopsaKoBOrO HOMEpa pedoBOTO J0Ka3y y cmpaBi. PedoBi mokasu, siki
HAJAI0THCS JUIs OTJISIY B CYZIOBOMY 3aCilaHH1 1 HE MepealoThes Ha 30epiraHHs Cymy,
peecTpartii He MiJIAraTh.

VY peecTpariiiHiil KapTIli BKa3yIOThCS TAKOXK J1aTa HAIXOKEHHS, HAltMEHYBaHHS
PEYOBOr0 J0Ka3y, MicIie oro 30epiraHHs, a TAKOXK BJIACHE 1M s 1 TIPI3BHUIIE Ta Iocaja
MparfiBHUKA amapary Cyay, SKui POBiB peeCTparliio.

[Ticns peectpartii pe4oBOro J0Ka3y Ha HOTO MaKyBaHHS POOUTHCS HAKIICHKA 3
peeECTpaniiHuM HOMEPOM Ta IMiIMHUCOM TpaIliBHUKA, SIKAH TTPOBIB peeCTparlito.

5. Jns 30epiraHHs pedyoBUX JOKa3iB OKPEMO B CYIOBUX CHOpPaB y CYIl
00JIaTHYEThCSL CICLiaJIbHE MPUMIIIEHHS (CXOBHINE, KaMepa CXOBY) 31 CTela)KaMu,
pelITKaMu Ha BIKHAX, 000UTHUMU METAJIOM JIBEPHMA, OXOPOHHOIO Ta IPOTUIIOKEKHOIO
cUrHami3aii€ro. Y pasi BIICYTHOCTI TAKOTO MPUMINIEHHS BUJIUIAETHCS cXOBHUILE (ceid,
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MeTajeBa Imada AOCTaTHBOrO po3Mipy). TexHIYHa YKpIJIEHICTh CXOBHILA Mae
BI/IMOBIIATH BUMOTaM, BCTAHOBJIEHUM JEpP>KaBHUMHU OyIIBEIIbBHUMU HOPMaMU JJist
MPUMIIIEHb TAKO1 KaTeropii.

6. Hoctynm 0 croeuiaJbHOr0 MNPUMIIIEHHS (CXOBHUIIA) MOXKJIHUBUU JHIIEC Y
MPUCYTHOCTI BINOBIAAIBHOTO MPaIliBHUKA.

VY pasi BIACYTHOCTI BIANOBIJAJIBHOTO MpaliBHUKA JOCTYH 0 CHELiaJIbHOIO
MPUMIIICHHS (CXOBHILA) MOXJIMBUI TUTBKU Y PUCYTHOCTI 0COOM, IKa BUKOHYE HOTO
00O0B'SI3KM 1 Ma€ KJIFOY BiJI TAKOTO MPUMIILICHHS (CXOBUIIA), KEpIBHUKA arapary cyiay,
TOJIOBYIOUOT'O Y CITpaBi Cy//1 a00 TOJIOBU CYyy.

[Ipu 11bOMy CKJIaIa€THCS aKT, B AKOMY 3a3HAYAETHCS, Y 3B'SI3KY 3 UMM 1 5IK1 caMe
PEYOBI1 JI0Ka3u BUJIYYEHI 31 CHeIladbHOTO MPUMIIIEHHs (CXOBUIIAa) abo mepenani ajis
30epiraHHs. AKT TIepeaeThCsi BiJMOBIAATBLHOMY TPAI[IBHUKOBI JIsi BHECEHHS
BIJIMOBIHOTO 3aIKCY /10 PEECTPALIHHOT KAPTKU PEUOBOT0 JOKa3Yy.

7. Ans o0niky pedoBUX J0Ka3iB, sIK1 30epiraloTbCsi B KaMepi CXOBY, MpalliBHUK,
BIMOBIAAIBHUI 3a poOOTy 3 peyoBumH jaokazamu, B ACJIC Beae xypHan 0OJIKy
PEYOBHUX JT0Ka31B (J10JaTOK 4).

[Ipo pyx pedoBux JOKa31B y ClpaBi MpaliBHUK anapary cyJy poOUTh BIAMOBIIHI
3aMKCH B JKypHaJIl 00JIIKY PEYOBHX JOKa3iB.

8. 3HUIIEHHS PEYOBUX JIOKA3iB B CYy/Al MPOBOJIUTHCS KOMICIE€IO, CKIIaJ SKOT
BHU3HAYAETHCS KEPIBHUKOM amapaTy Cy1y B KUIbKOCTI HE MEHIIIE TPhOX 0C10. SHUIIEHHS
opOpMIISIETBCSL  AKTOM, SIKHW TIAMUCYETHhCS BCiMa wieHaMu Kowmicii. B akTi
3a3HAuYalOThCs HOMEpP CYAOBOI CIIpaBH, JlaTa CyJ0BOTO PIllICHHS, JaTa, MicIle, Crocio
3HUIICHHS PEYOBHUX JOKa31B (PEYOBOTO JOKA3y), MPI3BUINA Ta TTOCATN YICHIB KOMICii.
AKT 3aTBEp/IKY€EThCSI KEPIBHUKOM amapaTy Cyay, a MiIMUC CKPIILIIOETHCS BIAOUTKOM
repOoBOi MMeYaTKu Cy1y Ta JOJIYYaEThCS 10 MaTepiajiiB Cy0BOi CITPaBH.

AXTH TIpO 3HUIICHHS PEYOBHX JIOKA3iB 1032 MEXaMH CYy.y, JOJIY4aroThCs 10
MarepiajiB CyJOBUX CIIPaB.

VY xypHaii 061iky pedoBux jnoka3iB B ACJIC poOuThCs 3amuc Ipo BUKOHAHHS
CYJIOBOT'O PIllICHHS B YACTHHI 3HUIIEHHS PEUYOBUX JOKa3iB.

9. Jlo wmarepiamiB cyaOBOi CHpaBH JOJYYArOThCS PO3MUCKH 0OCI0, SKUM
MOBEPHYTO PEUOBI JOKA3H.

10. BukopucTaHHs pEYOBHX JOKa3iB ISl CIY)KOOBUX UM IHIIMX TOTPEO
KaTerOpuyHO 3a00pOHSEThCS. Takok TMpalliBHUKaM amnapary cyay KaTerOpHYHO
3a00pOHSAETHCS TPOBOAUTH peaiizaiiio 1 mpuadaHHA PEUYOBUX JTOKa3iB, MPEIMETIB
KoH(icKaIii Ta OpaTy y4acTh y MPUITIOTHAX TOPraxX KOH()ICKOBAHUM MalHOM.

11. PeuoBi gokasu, 3a3HaueHi y myHkrax 17 - 26 [lopsaky 30epiraHas pedoBUx
JI0OKa3iB CTOPOHOK OOBMHYBAau€HHS, iX peaii3ailii, TEXHOJOTrIYHOI NepepoOKH,
3HUIICHHS, 3I1MCHEHHS BUTpPAT, MOB'SI3aHUX 3 iX 30epiraHHsAM 1 MEepeCUIaHHSIM,
CXOPOHHOCTI TUMYACOBO BHJIYYEHOTO MaifHa Mij 4ac KPUMIHAJIBLHOTO MPOBAJIKEHHS,
3aTBepakeHoro nocraHoBoro Kabinety MinictpiB Ykpainu Big 19.11.2012 Ne 1104, y
CyJil He 30epiraroThesl.
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12. KepiBHUK anapaty cyay, 3a 00OB'SI3KOBOIO y4acTi 0COOH, BIAMOBIIAIBHOI 32
30epeKeHHs pEYOBUX JI0Ka31B, HE PiJILIE OJHOTO pa3y Ha pIK, IEPEBIPSE€ CTaH Ta YMOBU
30epiraHHsl peyoBUX JI0KAa31iB, MPAaBUIBHICTh BEIEHHS JIOKYMEHTIB. 3a pe3yJbTaTaMu
MEePEBIPKU CKIIAJIA€ThCS aKT.

VI. CynoBi BUKJIMKH | MOBIIOMJICHHS

1. 3a po3mopsIKEHHSIM TOJIOBYIOUOTO CYJJl CEKpeTap CyJAOBOTO 3aciaHHs
MOBIIOMJISIE TIPO JIaTy, Yac 1 MiICIe CYJOBOrO 3acCiJaHHs Yd BUMHEHHS BIIMOBIAHOT
MpoIeCyalIbHOT J1i NUIAXOM HAJACWIAHHS CYJAOBUX BHKJIMKIB, IOBIOMJIICHb Ta
MOBICTOK.

2. BUKJIHKY 1 TOBITOMJIEHHS Y TOCTIOJJAPCHKUX CIPaBaXx 31IMCHIOIOTHCS IIISIXOM
BPYUYEHHSI yXBaJd B TMOPSAAKY, HependadeHoMy ['ocrnomapchbkum mpolecyajlbHUM
KOAEKCOM YKpaiHu JJi BpYYE€HHs CYJJOBUX PILIEHb.

3. CynoBi BUKJIMKM 1 MOBIIOMJIEHHS MPO BUKIUK B aMIHICTPATUBHOMY Ta
IUBUIBHOMY TIpoliecax 3A1MCHIOIOTHCS CYJOBUMHU TMOBICTKAMU TIPO BUKIHUK 1
MOBICTKaMHU-TIOBITIOMJICHHSIMU y MOPSAJIKY, BCTAHOBJICHOMY Konexcom
aJMIHICTPATUBHOTO CyIOYMHCTBA YKpainu 1 [{uBiIbHUM TpoliecyalbHUM KOAEKCOM
VYkpaiHu.

4. TToBimOMIICHHS TIPO PO3TJISA] CIIPABH PO aIMIHICTPATHBHE TPABOMOPYIICHHS
3MIIACHIOETBCS TIOBICTKOIO y TOPSIAKY, BCcTaHOBIeHOMY Komekcom VYkpaiHu mpo
aJMIHICTpATUBHI ITPABOIIOPYIIICHHS.

5. TloBimomiieHHS TPO BUKIWK N0 CYyAY Y KpPUMIHAIBHOMY TMPOBAJKEHHI
3MIACHIOIOTBCA Y BUTUIAMl TOBICTKM MPO BHUKIMK Y TOPSAKY, BCTAHOBJICHOMY
KpuMiHansHUM MporiecyaabHUM KOJEKCOM Y KpaiHu.

6. Ocoba, sika mepeOyBa€e I BapTOI, BHKIMKAETHCS HYepe3 aJMIHICTPAIliio
MICIISl TIOTIEPEAHBOTO YB'SI3HEHHS Y BCTAHOBJIEHOMY 3aKOHOJABCTBOM TOPSIKY,
ypaxyBaHHSIM T0JIOKEeHb [HCTPYKITi 3 opraHi3aliii KOHBOIOBaHHS Ta TPUMAHHS B Cyax
oOBUHYBaueHUX (ITICYTHUX ), 3aCyPKCHUX 32 BUMOTOIO CY/IiB, 3aTBEPIPKCHOT HAKa30M
MinictepcTBa BHYTpIIHIX chpaB Ykpainu, MiHicTepcTBa rocTullii YKpaiHu,
BepxosHoro Cyny Ykpainu, Bumoro cnemianaizoBaHoro cyny YKpaiHU 3 pO3TIISILY
IMBUTBHUX 1 KpUMIHAIBHUX cIipaB, JlepxkaBHOi CcymoBoi amMiHicTpamii Ykpainu,
I'enepanbHO1 MPOKYypaTypu Ykpainu BiJ 26.05.2015
Ne 613/785/5/30/29/67/68.

7. Oco01i, 010 AKOT 3aCTOCOBAHO 3aX01 O€3MEKH, HAJCHUIIAETHCS MTOBICTKA PO
BUKITUK JIO CYAy BHKJIFOYHO Yepe3 KepiBHUKA OpPTaHy JIOCYJOBOTO PO3CIIiIyBaHHS a00
NPOKYypopa, SKHH TNPUAHSIB pIMICHHS TMPO 3aCTOCYBaHHS TaKWX 3axoidiB, 13
JOTPHUMAHHSM YCTAaHOBJICHHX BUMOT II0JI0 3a0e3MeueHHs 3aXUCTy iH(popMmarrii.

8. IloBicTka TpO BUKIMK N0 Cyay OcoOW, siKa TMPOXKHUBAE 3a KOPIOHOM,
BPYUYAETHCS 3TIMHO 3 MDKHAPOJHUM JIOTOBOPOM YKpaiHW MPO TPABOBY JTOMOMOTY,
3rojia Ha 00OB'A3KOBICTh sIKOro HagaHa BepxoBHoto Panoro Ykpainu, a 3a BiICyTHOCTI
TaKOro - 3a JIOTIOMOTOI0 MOJKJIMBOCTEH JTUIIIOMATUYHOTO (KOHCYJIBCHKOTO)
MIPEICTABHUIITBA.
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9. Po3nucku oci0, sSKi oAep aiu CyAOBl BUKIMKH 1 TMOBIAOMIJIEHHS, & TaKOX
CyJIOBl BUKJIMKM Ta MOBILAOMJICHHS, IO MOBEPHYJUCH Y 3B'SI3Ky 3 HEBPYUYEHHSM iX
aJpecaToBl, JOIY4YalOThCs A0 MarepianiB cymoBoi crpaBu. [lpu mpomy no ACIC
BHOCSITBCS BIIOMOCTI MPO (pakT Bpy4yeHHs (HE Bpy4YEHHs) JOKYMEHTIB aJpecaToBl Ta
JaTy OTPUMAHHS CYZOM MOB1IOMJICHHS.

VII. ®opmyBaHHA i 0)OPMJICHHS CYOBHUX CIIPaB

1. JlokyMeHTH CynoBOi cHpaBH (Marepiaiu KPUMIHAIBHOTO MPOBAIKEHHS) Y
nanepoBiii  ¢GopMi MIAIIMBAIOTECA Y CHELIANbHY OOKJIaJAMHKY, BHUTOTOBJIECHY
Ipykapchbkum criocoboM (lomatok 5), y TakoMy MOPSIAKY:

apky1(-1) BHyTPIITHBOTO OMUCY JOKYMEHTIB;

JOKYMEHTH, III0 HAIIWNUIM JO CYAy Ha po3risan (3asBa; IMMO30BHA 3asBa;
CYNPOBITHUHN JIUCT 3 OOBUHYBAJIbHUM aKTOM, KJIIOMOTAHHSIM, JOKYMEHT IPO CIUIATY
CyJIOBOT0 300Dy, TOII0) Pa3oM i3 10JjJaTKaMU Ta KOHBEPTOM (Y pa3i HasBHOCTI);

IPOTOKOJ aBTOMaTU30BAaHOT'O PO3MOLLY CYJI0BOi CIIpaBH;
yXBaJia Mpo 3aJIMIIEHHs 0€3 pyXy / MOBepHEHHs 3asBU (Y pa3i HassBHOCTI);

CYNpPOBIIHUHN JIUCT MPO HAAICTAHHS KOIIi yXBajlu MpO 3aJMILIECHHS 3asBU 0e3
pyXy / moBepHeHHs 3asBU (y pa3i HassBHOCT1);

JOKYMEHTH, 110 HAJINIIIN B MOPSAKY YCYHEHHS HEIOJIKIB (SKIIO TO30BHY
3asBy OyJ10 3aiuIIeHo 0e3 pyxy 1 HeJOJIKHU 11010 (OPMH YH 3MICTY MTO30BHOI 3asBH
M03MBAYE€M YCYHYTO), pa30oM 3 KOHBEPTOM (y pasi HasBHOCTI);

yxBaJia (po BIAKPHUTTS / HOPYIICHHS MTPOBAXKCHHS y CIIPaBi; PO MPU3HAYCHHS
MiATOTOBYOTO CYJOBOTO 3aCiaHHs);

IIPOTOKOJI UM KypHaJ (MIATOTOBYOI0) CYA0BOTO 3aCiTaHHs,;
yXBaJja 3a pe3ysbrataMu (IiIroToB40ro) CyJA0BOT0 3aciaHHs;

KOITii MOBIAOMJICHb Ta IHIIUX JIMCTIB, HAJICIIAHUX BIJAIMOBIIIHO JI0 yXBAJIH 32
pe3yiabTaTaMH (IAroTOBYOr0) CYI0BOT0 3aCiIaHH, PO3IMUCKH MPO iX OTPUMAHHS;

JOKYMEHTH, 10 HAAINIUIA 0 Cyay Ha BUKOHAHHS yXBAJIHM 3a pe3yibTaTaMU
(TATOTOBYOTO) CYAOBOTO 3aciJaHHS, JOKYMEHTH 1 KJIOMOTAaHHS, IO HATIWILIN 3
1HIIIATUBY YYACHHUKIB CYJ0BOTO MPOBA/KCHHS Ta MAIOTh 3HAUSHHS IS IPOBAJKEHHSI,
CYZIOBI PIlICHHS 32 Pe3yJbTaTaMU PO3TIIATY X JOKYMEHTIB;

HIT TOKYMEHTH, 10 OyJTi OTpUMaHI ITiJ1 9ac O3Sy CIPaBH;
IPOTOKOJ (3KypHall) Cy/I0BOTO 3aCi/IaHHS;

BCTYyITHA Ta PE30JIOTHBHA YACTUHU CYJIOBOTO PIIICHHS (32 HAsIBHOCTI);
CyJIOBE PIIlICHHS;

JOKYMEHTU  ameN[liiHOro MpOBa/LKEHHS (MIAMIMBAIOTBCA IO  CIpaBU
BIIMOBIAHO 10 MOPSAKY (OpPMYBaHHS CYJOBOI CHpaBU, BHU3HAYEHOTO IIEIO
[HCTpyKII€I0, - Y XPOHOJIOTIYHOMY MOPSJIKY BIAMOBIAHO 1O Yacy HAIXOJKEHHS
JTOKYMEHTa JI0 CyAy a00 CTBOPEHHS JOKYMEHTA CY0M);
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HIII TOKYMEHTH Y XPOHOJIOTTYHOMY MOPSIJIKY.

VY pa3i 30epexeHHs 3aMuciB CyI0BUX 3aci/laHb HA ONTUYHUX AUCKAX, TaKl HOCIi
iHpopMarllli 13 TEXHIYHUM 3allMCOM CYJIOBOTO 3aCiJaHHs BKJIAaJalOThCS B KOHBEPT
(IexuIbKa KOHBEPTIB), SKUH BKIICIOETHCS HA BHYTPIIIHBOMY OOl OOKIaIMHKHU B KIHIT
BIJIMOBIIHOTO TOMY CHIPABH.

Y BHYTpIIHBOMY ONHCI CYAOBOi CIpaBd, B XPOHOJIOIIYHOMY MOPSIKY,
BKa3yeThCsl HASIBHICTh TEXHIYHOTO HOCIS Y CIpaBi, @ B IPUMITKaX 3a3HAYA€ThCS HOTO
(akTUYHE MICUE3HAXOIKEHH: "y KOHBEPTI B KIHI[I TOMY".

VY BUnNaaKy OpUUHATTS cyAnero (Cynaer-10noBigaueM), y NpoBaHKeHH1 SKOTO
nepedyBae CyJioBa ClpaBa, PIlIEHHS MO0 po3risiay (popmyBaHHS Ta 30epiraHHs)
CylloBOi crmpaBu (MaTepiajiB KpPUMIHAJIBLHOTO TPOBAKCHHS) B EJIEKTPOHHIN uu
3MilIaHii (manepoBiii Ta €NEeKTPOHHINH) ¢opMi, opMyBaHHS MaTepialiB CyJI0BOI
COpaBH 3AIMCHIOETBCA Yy BiANOBiAHIN(MX) QopmMi(ax) (mameposii Ta / abo
€JICKTPOHHI).

Jlo cripaB, po3riisii SKUX BUPIIICHO 3/IHCHIOBATH B €JIEKTPOHHIN YU 3MIIIaHIi
(mamepoBiii Ta €JIEKTPOHHII) GopMi, 3aCTOCOBYIOTHCS TIpaBmiia (POPMYBAHHS CYI0BOi
CIpaBH (MarepiaiiB KpUMIHAIIBHOTO MPOBA/KEHHS) Y ManepoBii Gopmi.

2. Yci 1OKyMEHTH, IO MiIMIUBAITHCS 0 CYI0BOi CIIpaBu, MalOTh OyTH JIUIIIC B
oHOMY mpuMipHUKY. [Ipu 1bOMy MeTaynieBl CKpilieHHS (CKpinKd, OiHIAEpH s
narepy, CKoOH TOII0) BUIYYaOThCA 3 JOKYMEHTIB.

VY pasi mojaHHs i Yac CyIOBOTO 3aCiaHHS YYaCHHUKOM CYIOBOTO IPOIIECY
NpUMIpHUKa JOKYMEHTa, Yy TOMY YHCJII MHUCHBMOBOTO JOKa3y 31 CIpaBH, OIWH
NPUMIPHUK SKOTO BXXE MIAMHKTO (JIOITY4eHO) 110 MarepialliB CIpaBH, MOJAHUN
HACTYIHUN 32 YCHUM PO3IMOPSIHKEHHSAM CYJII MOXKe OyTH MOBEPHYTHH 0C00i, sika
moJjiaJia 1meu JOKyMeHT, 6e3 peecTpariii.

3. KoHBepTH MiANIMBAIOTHCS ITICHS IOKYMEHTIB, 110 HAAIWIIUI B HUX JIO CYHY.
SKIo KOHBEPT HAAIWIIOB K BKJIQJACHHS, BIH IIINIMBAETHCS ITICIS BiAMOBIIIHOTO
JIOKyMEHTA.

4. Jloka3u Ta iHII JOKYMEHTH, IPUETHAHI 10 CIIpaBU B CYJOBOMY 3aciJaHHIi,
MiAIMIMBAIOTECA  TEpell MPOTOKOJIOM  (OKypHajJoM) CYJOBOTO  3acilaHHA Y
XPOHOJIOTTYHOMY TOPSIAKY.

VY pasi sSKmo cyaoBe 3aciaHHs BiIKJIaIeHO a00o B CyIOBOMY 3aciJaHHI
OTOJIOIICHO TIEPEPBY, MICIS MPOTOKOTY (KypHAITY) CYI0BOTO 3acifaHHs (200 Cy/10BOTO
pileHHs, sike OyII0 MPOTOJIONICHO B KiHIII CYJJOBOTO 3aCiJJaHHs) 10 MaTepialliB CIIpaBU
MAIIABAIOTECS PO3MUCKU 3 TaHUMH PO MOBIJOMIICHHS 0Ci0 TPo 1ary, 4ac Ta MICIe
HACTYIMHOTO CYJIOBOTO 3acCijaHHS Ta KOTMIi CyJOBHUX BHKJIHMKIB B HACTyITHE CYIOBE
3acilaHHs 0ci0, SIKi He Opalii y4acTi y CYJOBOMY 3acCi/laHH1, IO 3aKIHYUIIOCS.

VY pa3i K110 cyAoBe 3aciJaHHs 3aKIHUMUIIOCSA MPOTOJIONIEHHSIM MOBHOTO TEKCTY
CYJIOBOTO PIIIEHHS, SIKUM 3aKIHYEHO PO3IJIsi]] CHpaBu (IIOCTAaHOBA CyAy, yXBalla Cyay
PO 3aKPUTTS MPOBAIKEHHSI a00 PO 3aJIUIIECHHS 3asiBU/CKapru 0e3 po3risiay), micis
MPOTOKOJY (KypHaIIy) CYZOBOT'O 3acCiaHHs MIAIIMBAIOTHCA CYJOB1 PIICHHS, Y TOMY
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YKCJIi, BCTYIIHA Ta PE30JI0THUBHA YaCTUHU CYAOBOrO PIUIEHHS B pa3i MPOroJOUICHHS
BCTYIHOT Ta PE30JIIOTUBHOI YACTHH CYJOBOTO PILLICHHS.

V pa3si K10 cy10Be 3aCiIaHHs 3aKIHYMIIOCS MPOTOJOLIEHHIM KUTBKOX CYJTIOBUX
pileHb, opOPMIICHHX OKPEMUM JOKYMEHTOM (yXBaJia, TOCTAaHOBA, PIIICHHS, BUPOK),
CYJIOBI PillIEHHS MAMIKMBAIOTHCSA O CIPABU B MIPY 1X OTOJIOIIEHHS.

VY pa3i gAKMo michs MNpPOTOJNOUIEHHS YXBalM CYAy, O(GOpMIIEHOT OKpeMHUM
JOKYMEHTOM, CY/I0BE 3aCiTaHHs OyIJI0 MPOJOBKEHO, YXBajla CyAy IiIIITNBAETHCS TIEPe]
MIPOTOKOJIOM (3KypHAJIOM) CYZIOBOTO 3aCiIaHHA y XPOHOJIOTTYHOMY TOPSAKY BUMHEHHX
y CYJIOBOMY 3acCiIaHH1 IPOIIECYyAIbHUX JT1i.

Posnucku oci6 y cripaBi, IPUCYTHIX MTPU MPOTOJIONIEHH] CYI0BOT0 PIlLIEHHS, PO
oJlep KaHHs KOMIi MPOTOJIONIEHOT0 CYJIOBOTO pIllIeHHS Ta/ab0 MOBIIOMIICHHS MPO
BpPYYEHHsI TOILITOBOTO BIINMpAaBIEHHS 3 JaHUMH PO OJEPKaHHS KOIIii CyJIOBOTO
pIlICHHS MIAMIMBAIOTBCA MICHIA CYJOBOTO pimleHHd (y TOMYy 4YHCIlI B pasi
IPOTOJIONIEHHS BCTYITHOI Ta PE30JIOTUBHOT YACTUHU CY/I0BOTO PIIICHHS).

5. Tlpu HaxXOJKEHH1 10 CYyAy MOIITOBUX IMOBIIOMJIEHb (IIPO OTpUMaHHS abo
HEOTPUMAaHHS NPOLIeCYaTbHUX JOKYMEHTIB, 1110 HANPaBJISIOTHCS YHACHUKAM CYJI0BOTO
nporiecy, abo 3anuTiB y crpasi), mpaiiBHUK cyay BHocuTh 10 ACJIC BigomMocTi 1040
HAsIBHOCTI BIANOBIAHOI iH(OpMaIii mpo orpuManHs (200 HEOTPUMAHHS) JTOKYMEHTIB
Ta IepeJae Takl IOBIIOMIIEHHS IMpaliBHUKY, SKUH OQOpPMIIIOE CIpaBy, s
INpUEAHAHHS 1O MaTepiajiB CIPAaBU Y XPOHOJIOTTYUHOMY HOPSAKY.

6. Y pasi BIIMOBH y BIIKPUTTI MPOBAHKEHHS Y CIPaBi, OBEPHEHHS MO30BHO1
3asBH, JIOKyMEHTH (DOPMYIOTHCS Ta MiAMIMBAIOTBECA Y CHEI[ialbHy OOKIaJWHKY Y
XPOHOJIOTIYHOMY TIOPSIAKY BiIMTOBIAHO 10 Yacy HAJIXO/HKCHHS JOKYMEHTA JI0 Cy1y a0
CTBOPCHHSI JIOKYMEHTA CYyJIOM.

Taki Marepiaqyu MaroTh MICTHUTH BIANOBIAHY YXBajy pa3oM i3 CYHpPOBITHUM
JIUCTOM Ta KOITISIMHU ITO30BHO1 3asBH 1 JOKYMEHTIB, K1 IMATBEPKYIOTH 0OCTaBHHH, 110
MOCITYTYBaJIH IMiICTaBOIO BIIMOBH Y PUHHATTI TO30BHOT 3as1BU 4 ii moBepHEeHH1. Cy1
CaMOCTIHHO, BUXOJS4YM 3 KOHKPETHHUX OOCTaBHMH CIpaBU Ta MiJACTaB IOBEPHEHHS
MO30BHOT 3asBH, BUPINIYE TUTAHHS MPO TEpeTiK MarepiaiiB, KOMii SKUX Homy
HEOOXI1HO 3IUIIIUTH y MaTepiajax CIpaBHu.

7. Marepiand mOI0 PO3TISAY 3asB TPO TEPeriisiy CyJOBUX pIlIeHb 3a
HOBOBUSIBICHUMHU OOCTaBUHAMHU IT1IITUBAIOTHCS IO CYJIOBUX CITPaB, CTOCOBHO CYIOBHX
pIIICHb B IKUX TOPYIIYETHCS MUTAHHS MPO 1X MEPETIIsI.

Martepianu mo0 BUPIICHHS TUTaHb Y TOPSIIKY BUKOHAHHS CY/IOBOTO PIIICHHS,
YXBJICHOTO CYyIOM, JO SKOTO HAINNUIA Taki MaTepiaiv, MiAIMHUBAIOTECI 0
MaTepiaiiB CyJ0OBOI CIIPaBH, PIIICHHS B SKili BUKOHYETHCS.

Sxio cymoBe pIlIeHHs BUHECEHO IHIIUM CYAOM a00 BUPINIYETHCS MUTAHHS
BUKOHAHHS pIlIEHb IHIIUX OpraHiB (mocagoBux o0ci0) (opMyBaHHS CIIpaBH
3M1MCHIOETHCS BIAMOBIIHO JO 3arajlbHOr0 MOPSJAKY, BHU3HAYEHOTO IIUM PO3ALIOM
[HCTpYKIII.
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VY pa3i HanpaBieHHs CIPaBH JI0 1HIIOTO CYAY 3a MIACYIHICTIO (1151 BU3HAYCHHS
MIACYJHOCT1), 1O OpraHy, IO HamnpaBUB aJMIHICTPATUBHHA NPOTOKON - Ha
JOOMPAIIOBAHHS, MOBEPHEHHS! OOBHMHYBAJIIBHOI'O aKTy IPOKYPOPY, CYZ CaMOCTIHHO,
BUXOJAYM 3 KOHKPETHUX OOCTaBUH CIpaBH, BHUPIIIYe NUTAaHHSA MpO MEperiK
MarepiaiiB, KOMii SKUX HOMY HEOOXIHO 3aJMIIUTH, Ta iX Qopmy 30epiraHss
(mamepoBy, €NEKTPOHHY 4YHM 3MillaHy). Taki MaTepiasii B mamnepoBid (opmi
(GopMyIOTbCSI Ta MIJIIMBAIOTECS B CHELIaIbHY OOKIAAMHKY B XPOHOJIOTTYHOMY
MOPAJIKY BIJMOBIIHO /10 4Yacy HAAXOJDKEHHS JOKYMEHTa N0 CyAdy a0o CTBOPEHHS
CYZOM.

CnpaBu MO30BHOIO MPOBAJKEHHS, 3asBU Ta Marepiaiu, CYJIOBI pIIICHHS,
yXBaJIeH1 3a pe3yJbTaTaMu iX PO3IJSAYy MO CYTi, Kl MOXYTbh OyTH OCKapXeHi, Ta
pPO3IIIAJIAOTECS Y MEXKaxX CIpaBu Mpo OaHKPYTCTBO, (OPMYIOTHCS OKpEMO 3a
OpaBWJIaMH LIOTO po3ALTy [HCTpyKIii.

VY pa3i BUHECEHHS CYy/JOM OKpPEMOi yXBaJIM JMCTYBAaHHS IOAO ii BUKOHAHHS
HIIIMBAETHCS A0 MaTepialliB Cy/I0BOi CIIpaBH.

Skimo okpema yxBajia TOCTaHOBJEHA CYyJIOM amessmiiHol 1HCTaHIli, TO
JUCTYBAaHHS N[00 BUKOHAHHS OKPEMOi1 yXBajW HAIMPABISIETBCA JO CYIy MEpIIoi
THCTaHIII1 I MPUETHAHHS 10 MaTepialliB CIIPaBHU.

8. BHyTpimHINA omnuc cynoBoi crnpaBu (momatok 6) sk 3acid ¢ikcyBaHHS
HasIBHOCT1 JJOKYMEHTIB Ta PO3MIIIEHHS 1X Y CIIpaBi 3IHCHIOETHCS Yy MaTepiaiax CripaBu
B manepoBii popmMi Ha BHYTPIITHEOMY OOIli OOKJIATUHKHU 1 MOXKe OyTH MPOJTOBKCHUN
Ha OKpPEeMHX apKylIaX, sKi 3 Ii€0 METOI MiIIIMBAIOTECS 10 CIIPaBH MEPIINMH, Ta
BKJTIIOYAE TOPSIIKOBUM HOMEp, PEECTpAIlifHUN 1HIEKC TOKYMEHTY, NaTy, KOPOTKY
Ha3BY JIOKYMEHTa, HOMEP apKyIIiB CIIPaBU, MPUMITKH.

JlokymMeHTH, 3a3Ha4eH1 B JOJATKY JI0 TTIO30BHOI 3asIBH, aneJSIIiHOT (KacalliiftHo )
CKaprd abo B IHIIOMY CYIPOBITHOMY JOKYMEHTI, B OMHCI HE MEPEeNIdyIThCs, aje
000B'SI3KOBO 3a3HAYAETHCS MPO X HASBHICTH 3TITHO 3 MEPETIKOM Y JOAaTKY.

JIoKyMeHT, 110 MiATBEPIKY€E BiJACYTHICTh J0JaTKa 10 TI030BHOI 3asBH,
anessiiHoI (KacaiitHo1) cKapry, J0JTy4a€eThCs A0 CIIPaBH.

ko 1o cupaBu MiAMIMTAa KOIis, a HE OpUTiHAI JOKYMEHTa, TO IpO IIe
000B'SI3K0OBO 3a3HAYACTHCS B OIHCI.

Onuc mignucye BiANOBIAAIBHIUN MPAIIBHUK anapary Cyay BiAMOBITHO A0 HOTO
byHKITIOHATHPHIX 000B'A3KIB (13 3a3HAYCHHSIM TOCAJIH, MPI3BUIIA, BIACHOTO IMEHI Ta
naTv), Akui oopmioe cmpaBy. 3a BIACYTHOCTI BiAMOBIJAIBHOTO TMpaIliBHUKA
BHYTPIIIHINA OMUC MIAMKCYE 1HIIIA BU3HAYCHA KEPIBHUKOM amapary cyay ocooa.

VY cmpaBax, Je BXKe € BHYTPINIHINA OMKUC, IPU MPHUEIHAHHI HOBUX JTOKYMCHTIB
OMUC Ta Oro Hymepailis NPOAOBXKYOTHCS.

Jlo BHYTPIIIHBOTO OMKCY KOXHOTO TOMY CIpPaBU CKJIAAAEThCS M1JACYMKOBHIA
3aluC, y AKOMY HaBOASAThCS HUbpaMHU Ta JITEpaMU KUIBKICTh JOKYMEHTIB, IO
BKJIIOUYEH1 JI0 OMHKCY, Ta KUIBKICTh apKYIIiB BHYTPIIIHBOT'O OIHKCY.
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VY Bumajky npuiHATTS CyAAeto (CYIIer0-10M0BIIaueM), y MPOBAIKEHH1 SIKOTO
nepedyBae Cy/loBa crOpaBa, PIICHHS MO0 po3risny (dhopmyBaHHS Ta 30€piraHHs)
CylloBOi crmpaBu (MaTepiajiB KpPUMIHAJIBLHOIO NPOBAKEHHS) B EJNEKTPOHHIN Yu
3MmilIaHid (manepoBid Ta EJEKTPOHHIN) Qopmi, CKIAJaHHS BHYTPIIIHHOTO OIKCY
3MIMCHIOETHCS Y BIANMOBIAHIM(KX) hopmi(ax) (mamneposiit Ta / abo eNeKTPOHHIH).

[Ipu enexTpoHHIN Ta 3MimaHiil popmi po3risay (hopMmyBaHHs Ta 30epiraHHs)
CIPaBH, MOPSAJIOK B1IOOpaKEHHS IOKYMEHTIB Y BHYTPIIIHBOMY OIHUCI, HE3AJIEAKHO BIJ
dopMu omHCcy Ta JOKYMEHTIB, Ma€ BIAMNOBIAATH BU3HAYEHOMY Ili€l0 [HCTpyKIi€lO
nopsAKy (popMyBaHHS JOKYMEHTIB Cy/10BO1 CIIpaBu y narepoBii Gopmi.

[IpuMipHMKKM ~ BHYTPINIHBOTO  OMUCY  CYAOBOI  crOpaBu  (MaTepiaiiB
KPUMIHAJIBHOTO TPOBAKEHHS) B MAINEpoBid Ta eNeKTpOHHIM dopmax MaroTh OyTH
PIBHO3HAYHUMU 32 3MICTOM Ta 00OOB'SI3KOBO MICTUTH y MPUMITKaX iH(OpMAIIito 111010
dbopm(¥) KOKHOTO JOKyMeHTa (mamepoBa Ta / a00 €JeKTPOHHA) Ta KUIBKOCTI HOTO
CTOPIHOK y manepoBiid Gopmi (KUIbKOCTI apKyIiB B €JIEKTPOHHINA (hopmi).

9. OdopmieHHs Cy0BO1 CIIpaBU nependadae HymMepalliro apKylliB y Crpasi 3
JTOTPUMAHHSM TaKUX MPABUI:

apKylll y CyIOBIi CIpaBl HyMepYIOTbCs apaOChKUMU IUdpamMu y IpaBoOMY
BEPXHbOMY KYyTi MPOCTUM TpadiTOBUM OMiBIEM ab0 MEXaHIYHUM HYMEpPaTOpPOM.
3acToCyBaHHSI YOPHHWJ, MAacTH a00 KOJbOPOBUX OJIBIIB JJis Hymepallii apKyIIiB
3a00pOHSIETHCS;

apKylli CyI0BOi CIpaBH, PO3JUICHOT Ha TOMH, CIiJi HyMEPYBATH 32 KOXXHHUM
TOMOM OKPEMO;

apKylili BHYTPIIIHBOTO OMUCY TOKYMEHTIB CIIPaBH HYMEPYIOTHCS OKPEMO;

dotorpadii, KpeciaeHHs, iarpaMd Ta IHIII UTFOCTPaTUBHI JOKYMEHTH
HYMEPYIOTHCS Ha X 3BOPOTHOMY OOIll Y BEPXHBOMY JIIBOMY KYTI;

apkym Qopmary, Ounemioro, Hik (Gopmar A4, mimmmBaeTbcs 3a OAWH OIK i
HYMEPYEThCS K OJWH apKyIl y MPaBOMY BEPXHHLOMY KYTi, a MOTIM (aJIbIIOETHCS Ha
dopmar A4;

apKyIl 3 MPUKICEHUMU ToKyMeHTaMu ((oTorpadismu, BUpi3KaMu, BUMTHUCKAMU
TOIIIO) HYMEPYEThCS K OJMH apKyml. SIKIO 10 JOKYMEHTA IMiIKICEH] OJHUM OOKOM
1HIIT JOKyMEHTH (BUPI3KH, BCTABKU JI0 TEKCTY, MEPEKIIaN TOIIO), TO KOKEH TOKYMEHT
HYMEPYETHCS OKPEMO;

HIMIATI y CyTOBi CIIPaBH HE OIKCaHI Ta HE OlleYaTaHi KOHBEPTH 3 YKIIAICHHIMH
HYMEpPYIOTbCSI BAJIOBOIO HYMEPAIIIEI0 AapKyIliB CIpaBd, NPH I[HOMY CIHOYATKY
HYMEpPYEThCS KOHBEPT, a TIOTIM KOKHE BKJIAJICHHS B KOHBEPTI;

OTHCAaHI Ta OoTeYaTaHi KOHBEPTH (MAKETH), B IKUX BMIIIIEHO PEUOBI I0Ka3H a0o
JOKYMEHTHU, HYMEPYIOThCA OJHUH pa3. BMICT Takux KOHBEPTIB (MakeTiB) HE
HYMEPYIOThCS;
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AKIIO TpH HyMepauii apKylliB JOMYIIEHO BEJIHUKY KUIBKICTh MOMUJIOK, TO
apKyllll HyMEpYITbCS 3aHOBO, IPH LLOMY CTapi HOMEpPHU 3aKPECIIOIOTHCS OJHIEI0
MOXUJIOK PUCKOIO, @ HE BUIIPABIISIIOTHCS;

IpU HEBEJMKIM KUTbKOCTI MOMMJIOK HyMepallis apKyIlliB BUNPABISETbCA TaKUM
YUHOM: Ha HEMPOHYMEPOBAHUX AapKyllaX HPOCTABISAETbCS HOMEp MNOMNEPEIHBOTO
apKylla 3 1oJaBaHHsAM OyKB 3T1JIHO 3 yKpaiHcbkuM andasitom ("a", "6", "B", "r", "I" 1
Jani), a Tpy NOBTOPEHHI OJIHOTO HOMepa Ha KUIBKOX PO3MIMIEHUX MOpPYyY apKylax

" H H "

nonaTbest Oyksu "a", "6", "B", " 1 Jaii BIANOBIIHO 10 KOKHOTO HOMEpa apKylia,
MOYMHAIOYH 3 IPYTOro.

[Ipu 3mimanii dopmi posrnsaay (dbopmyBaHHS Ta 30epiraHHsl) CIHpPaBH,
HE3aJIeXKHO BiJl JOPMU OINHUCY Ta TOKYMEHTIB, HyMepallisi apKyIIiB TOKYMEHTIB CIIpaBU
3MIACHIOETHCS 3 ypaxXyBaHHSM HyMepalllli apKylliB YCIX JOKYMEHTIB CIOpaBU Y
narnepoBii Ta eeKTPOHHIN dopmax.

10. CyznoBi cripaBu 3 BETUKOIO KUTBKICTIO JOKYMEHTIB (DOPMYIOTHCS B OKpEMI
TOMH 3 KUTBKICTIO apKyIIiB He Outbie 250.

KoxeHn Tom cynoBoi cipaBu 0(OPMIIOETHCS OKPEMO, MA€ BIACHY HyMepallito
apKyIlliB Ta BIACHUN BHYTPIIIHIH OmuC.

ToMu cipaBu HYMEPYIOThCS BAJIOBOIO HyMepalli€ro. SIKIo mpu Hymepartii ToMiB
JOTMYIIEH] TOMUJIKH, HyMepallisi TOMIB BHUIIPABISEThCS TaKUM UYHHOM: Ha
HEMIPOHYMEPOBAHUX TOMaxX TIPOCTABIIETECS HOMEpP TOIMEPEIHhOTO TOMY 3
noJaBaHHAM OYKB 3TigHO 3 YKpaiHchkuM andasitom ("a", "6", "B", "r", "r" 1 mami), a
IIpU TTOBTOPEHHI OJTHOTO HOMEpa Ha KIIbKOX pOSMlI[IGHI/IX OpyY TOMax J0JAr0ThCS
oyksu "a", "6", "B", "r", "r" 1 ga;i BIAMOBIIHO A0 KOKHOTO HOMEpPA TOMY, TOYMHAIOYN

3 Ipyroro.

11. ®opmyBanHa 1 OQGOpPMIICHHS CYJOBHX CIIpaB 3JIMCHIOIOTH CEKpeTapi
CyJIOBHX 3acifiaHb, a00 1HIII BU3HAYCHI BIIMOBITAIbHUMU, MPAIlIBHUKY arapaTty Cyay.
3araJbHU KOHTPOJb 3a SKICTIO Ta CBOEYACHICTIO (OpMYBaHHS Ta OG(OPMIICHHS
CYJIOBHIX CIIpaB, 3J1HCHIOE KEPIBHUK amapaTy Cyay.

12. Tlpu hbopmyBaHHI Cya0BOI CIIpaBH 3a00POHAETHCS BUKOPUCTOBYBATH KJICIOU1
3aco0u, MBUAKO3MIMBAY1 a00 1HIII MEXaH14Hi 3aCO0M CKPIIUIEHHS TOKYMEHTIB.

13. lnst 00Ky KUTBKOCTI apKyIliB y CIipaBi Ta (hIKCyBaHHS OCOOJIMBOCTEH X
HyMepallii IpH rnepeaadi CpaBy 0 apXiBy Cyy CKIATAETHCS 3aCBIMIyBATbHUIN HATTUC
crpaBu (401aToK 7).

3acBiuyBaIbHUN HAMKC CKIIAJIAETHCS HA OKPEMOMY apKyIili, 0 BMIITYETHCS B
KiHI[I CITPaBH.

VY 3acBiq4yBaJIbHOMY HAMKCi 3a3HAYAIOTHCS MUPpPAMH 1 JIiTepaMU KUTbKICTh
apKyIIiB y cmpaBi Ta OKpemo, dYepe3 3HaK "+" (TUIIOC), KUIBKICTH apKYIIiB
BHYTPIIIHBOTO OMUCY.

VY 3acBiluyBaJbHOMY HalKCl 3a3HAYAIOTHCA TakKl OCOOJMBOCTI HyMmepalii
JIOKYMEHTIB CIIPaBHU:
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HasIBHICTb JIITEPHUX Ta MPOIYUIEHUX HOMEPIB apKYIIIiB;

HasIBHICTh BKJIAJICHb, AKI HE MOXKHA MPOHYMEpPYBaTH (I1acropT, CBIIOUTBO MPO
HapOJKEHHS TOIIIO);

HOMEpU apKylliB 3 HakJIeeHUMH QoTorpadisiMu, KpecIeHHSIMH, BHpI3KaMU
TOLLO;

HOMEPHU BENUKO(DOPMATHUX APKYIIiB;
HOMEpU KOHBEPTIB 3 BKJIAJEHHSAMH 1 KUIbKICTh apKYIIIiB BKJIAJCHb.

VYci TOMWIKY Ta BUNIPABJICHHS B HyMepallii 3a3Ha4al0ThCs Y 3aCBIAIYBAILHOMY
HAIUCI.

3acBiquyBaJbHUNM HAMUC MIANUCYE 0ocoba, sika MOro ckjana, 13 3a3Ha4eHHSIM
nocaju, Npi3BUINA, BJIACHOTO IMEHI Ta JaTh. Yl MOJajbIli 3MIHA Y CKJIaJll Ta CTaH1
cnpaBd (MOIIKOJKEHHS apKyIIiB, 3aMiHAa OpUTIHAJIBHUX JOKYMEHTIB KOIISIMH,
pUETHAHHS HOBUX JOKYMEHTIB TOIO) 3a3HAYAIOTHCS B 3aCBIIUyBAIILHOMY HAIUCI 3
MOCWJIAHHSIMH Ha BIANOBITHUM MIATBEPKYBATBHUN JOKYMEHT (HaKa3, aKT).

14. Hanucu Ha OOKJIaJMHKAX CYJOBHUX CIIpaB POOJISATHCA YITKO, pO30ipIuBO
CBITJIOCTINKUM YOPHHUM / CHHIM YOPHUJIOM (I1acTO0), a00 IPYKApPChKUM CIIOCOOOM.

Ha nunisoBoMy 60111 OOKJIAUHKH CYJIOBOT CIIpaBu (MaTepiaiiB KpUMIHAIBHOTO
IPOBaIKEHH:) (JOJATOK 5) 3a3HaYa€ThCA:

HalilMeHyBaHHS CyNY;

€IMHUHN YHIKQJIbHUI HOMED CIIpaBH (MaTepiaaiB KpUMIHATBLHOTO MTPOBAKEHHS )
Ta HOMEp IpoBaKeHHs BiamoBigHo 10 nanux ACJIC;

HOMEP TOMY CIpaBu (MaTepialliB KPUMIHAJIBHOTO MPOBA/KEHHS) Ta 3arajibHa
KUIbKICTh TOMIB, SIKIIIO TOMIB CIpaBH (MaTepiaiiB KPUMIHAJIBLHOTO IPOBAKEHHS)
OLIbIIE OJHOIO;

npi3BuIe, iM's, M0 O0aThKOBI KOXKHOI 3 0cCi0, MO0 SKOI HajIdIUIa CrIpaBa
(MaTepiany KpUMIHAIBHOTO MPOBAKEHHS ), HOpMa 3aKOHY BiJIMOBITHO 10 MPOTOKOITY
PO aAMIHICTpaTUBHE MPABOMOPYIICHHS, OOBHHYBAJIBHOI'O aKTa, KJIOMOTAHHS PO
3aCTOCYBaHHS TMPUMYCOBUX 3aXOJIB MEIUYHOTO XapaKTepy, KIOMOTAHHS PO
3aCTOCYBaHHS TPHUMYCOBHX 3aXOJ[iB BHUXOBHOTO XapakTepy, KIOMOTaHHS TIPO
3BUILHEHHS BiJl KpUMIHAIBHOI BiIMIOBIAAIBHOCTI;

Cy0'eKT 3BEpHEHHSI 3a KJIOMOTAaHHSIM PO 3a0€3MeUeHHS 3aX0/1iB KpUMIHAIBHOTO
MPOBAKEHHS, BUJ 3aX0My 3a0e3MeueHHs KPUMIHATBLHOTO MPOBAKEHHS, BIJOMOCTI
npo (izuuny Ta/abo pUANYHY 0CO00Y, CTOCOBHO SIKOi BUPINIYETHCS MUTAHHS IOI0
3a0e3MeveHHs 3aX0/[iB KPUMIHAIIBHOTO MTPOBAKCHHS;

npi3BuIe, iM's, o 0aThKOBI 0COOH, SIKa TMojalia CKApry Ha pillleHHs, Aii 4u
OE3MIUIbHICTh CiIiA4oro abo MpOKypopa Mia dYac AOCYJOBOTO PO3CIIAyBaHHS,
BIZIOMOCTI mpo cy0'ekTa, Aii 4d OE3MIATBHICTH SKOTO OCKAPKYIOTHCS, MpEeaMeT
OCKapEHHS;
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Mpi3BUILE, IM'A, 10 0ATPKOB1 UM HaMEHYBAaHHs CTOPIH (3aBHUKA), CYTh BUMOT
no3uBayva (3asBHUKA) B aIMIHICTPaTUBHINA, FOCIOJAPCHKIN Ta IIUBUIbHIN CIIpaBi;

y pa3i npen'aBiIeHHs 3yCTPIYHOTO MO30BY B aJIMIHICTPATUBHIM, rOCIOAAPCHKIN
Ta UBUIBHIN - 3a3HAYEHHS PO 1€ Ta CYTh BUMOT 32 3yCTPIYHUM [1030BOM;

y CIIpaBi 1HIIIOI KaTeropii - Mpi3Bulle, iM's, T0 6aTbKOBI 0COOU, CTOCOBHO SIKO1
HaJIiIIa crpaBa (Matepial), CyTh CIIPaBH;

JaTa HaJXOJKEHHs CIpaBu (MarepiajiB KpUMIHAJIBLHOTO MPOBAIHKEHHS) 0
cyny.

JliBuif BepxHii KyT OOKJIAQJMHKK clpaBu (MaTepiayliB KPUMIHAIBHOTO

NPOBAJKEHHS ) 3aIUIIAECTHCS BUIBHUM JJIs1 PO3MIIIEHHS B HbOMY LITamIa apxiBy Cyay
[pU MPUNHATTI CIIpaBU Ha 30epiraHHs.

Jlo cynoBoi crnpaBU AOKYMEHTH MiJIIMBAIOTHCS HUTKAMHU 4Yepe3 YOTUPH (IJis
IOoKyMeHTIB ¢popmaty A4) abo aBa (111 JOKYMEHTIB MeHIIIoro ¢gopmary AS) mpokou
TOJIKOIO, IIMJIOM 200 1HIIMM YCTAaTKYBAaHHSIM BIPOJOBIXK JIIBOTO, BUTBHOTO BiJl TEKCTY,
NOJIsl TOKYMEHTIB.

VkieoBaHHS ~ JOKYMEHTIB  JI0 CHpaBu (MarepiaiiB  KPUMIHAIBHOTO
POBAKCHHS), TPUKPITUICHHS CTEIUIEpOM a0o0 BKJIQJACHHS OyIb-SIKUM IHIIUM
CIIOCOOOM, HE JIOIYCKAEThCS.

[Tix wac migmMBaHHS TOKYMEHTIB CYJJOBOi CIIpaBU HE JO3BOJSETHCS TOPKATHUCS
ix TekcTy. SIKIIO TEKCT JOKYMEHTa HapyKOBaHO TyXe OJM3bKO 10 HOTO JIIBOTO KParo,
TO TOTPIOHO HAPOCTUTH KOPIHEIh JOKYMEHTA MarnepoM Ti€l caMoi SKOCTI, 1110 W HOCIH
TEKCTY JJOKYMEHTA.

15. JIOKyMEHTH amnejisAiiHOro IPOBAPKCHHS MiAMIMBAIOTECA B TaKOMY
MOPSIKY:
CYNPOBITHUH JTUCT;

anessIiiiHa ckapra 3 10JaTKkaMu (y TOMY YHCIIi JOKYMEHT PO CIUIATy CYJ0BOTO
300py);
IIPOTOKOJI aBTOMATHU30BAHOTO PO3MOLTY Cy/I0BO1 CIIPaBH;

yXBaJia PO BIIKPUTTS MPOBAIKEHHS Y CIIPaBi;
HIII IOKYMEHTH Y TIOPSAKY X HaIXOJKEHHS (peecTpaitii);

yXBaJla MPO 3aJUIICHHS amnessIiiHOl cKapru 0e3 pyxy (SKIIo amemsiiiHy
cKapry Oymo 3aiuieHo 6e3 pyxy 1 HeJJOJMIKH TO3UBAaYEM YCYHYTO);

CYNPOBITHUHN JUCT MPO HAICTAHHS KOIi YXBaJIl PO 3aJUIEHHS anesiiHol
cKapru 6e3 pyxy;

anensiiiHa ckapra, 10 HaJiiuia B NOpAAKY YCYHEHHS HeIOJIKiB, 3 TOJaHUMU
10 Hel JokyMeHTamu (y pasl, AKIIO anessiiiHy ckapry OyJio 3aiuiieHo 0e3 pyxy i
HEJIOJIIKU 040 GOpMH YU 3MICTY TO30BHOI 3asBH O3UBAUYEM YCYHYTO);



29

KOHBEPT, y SKOMY HaJIMNUIa amnessiiiiHa ckapra B TOPSAKY YCYHEHHS
HEIOJIIKIB;

CYNPOBIIHUH JIMCT MPO HAAICIAHHA KOl YXBajlu PO BIAKPUTTS anesLiitHOro
MPOBAKEHHS B aIMIHICTPATUBHIN cripaBi 0co01, 10 Mojaa anesuiiHy cKkapry;

3asiBU Ipo 3a0€3MeUeHHs] MO30BY 4YM JIOKa3iB, yXBallM CYyJly, BHHECEHI 3a
pe3yabpTaTaMH po3IJIsAAy 3asB MO 3a0€3MeUEHHS I030BY YU JOKAa31B;

JOKYMEHTH, 110 HaAIUIUIM 10 CYJy B CTajli MATOTOBKHU CIPABU IO CYTOBOIO
pO3MIIIAY;

pO3NUCKU (MTOBIJOMJICHHS) PO OZEP>KaHHS YYaCHHUKAMHU MPOLIECY MOBICTOK;
HIII1 IOKYMEHTH Y XPOHOJIOTTYHOMY MOPSIIKY.

16. V pasi po3risiy cripaBu anessiiiiHUM CyA0M, SIK CYJIOM TNEPIIOi IHCTaHIII],
cyaoBa cipaBa (OpMYETHCS 3a MPaBUJIAMHU LIOTO po3ALTy [HCTpyKIIii.

17. JlokyMeHTH y cIipaBi, ikl HE TOTPeOYIOTh BUPIIICHHS Ta HAAXOAATD MICHS 11
HaJICIIaHHS 3a MEXI1 CyJy amnessiiiHOl 1HCTaHIlli, HaJCWIAIOTLCA 10 CyAy Mepioi
THCTaHIII1 IJIs MOJAJIBIIIOTO IPUETHAHHS IO CITPaBHU.

18. CynoBi pimieHHs, TPUIHSATI alleNAIINHAM CyI0M, TOKYMEHTH aresiiitHOro
IPOBAKCHHS TIINTUBAIOTHCS 10 CIIPABH BUKJIFOYHO OPUTTHAIH.

19. ITicns 3akiHYEHHS aneIAIiHHOTO IPOBAKEHHS, CY0Ba CIIpaBa GOPMYEThCS
1 pa3oM 13 CYNMPOBITHUM JIICTOM HAJACHIAETHCS IO BIAMOBITHOT'O MICIIEBOTO CY/Y.

20. ®opmyBaHHS CyJOBHX CHpaB, SIKI HAAIWIIIA 10 amelsaidHOTO CyAy s
HIeperisAy CyIOBUX PIllIEHb MTPOJOBXKYETHCS 3 JOTPUMAHHSAM BUMOT [HCTpYKIIii.

VY Takomy X TOPSANKY 3A1HMCHIOETHCS (HhOpMYyBaHHS CyIOBO1 CIpaBH y pasi ii
BUTPEOYBaHHSI CYJIOM alleJIAIiiHO1T IHCTaHIIi.

21. 'V pa3i mojgaHHs anensiiifHOi CKapry Ha yXBaJiM, Ha SK1 MOXYTh OyTH TI0J1aHi
CKaprd OKpEeMO BiJ pIllIEHHS CYAy, CyJI CaMOCTIHHO, BUXOJAYM 3 KOHKPETHHX
00CTaBWH CITPaBH Ta 3MICTY anesIiiHoi (KacaliiHoi) CKapry, BUPINIye TUTAHHS TIPO
Mepesik MaTepiamiB, KOIMii SKHX HOMY HEOOXITHO HAIICIaTH 0 Cyay amnesmiiHoi
(xacariiHo1) 1HCTAHIIIT A1 PO3TIISALY CKapTH.

Komii wmatepianiB crnpaBu ¢GOpMYIOThCS B TOPSAKY, BHU3HAYCHOMY III€IO
[HCTpYKIIi€I0, B OKpeMHN TOM Yy cHeliadbHy oOkmanuHky. Ha numboBomMy Oorri
OOKJIaMMHKK  BKa3yeTbcs  "'Marepianm  OCKapKEHHS  yXBalW  (3a3HAYAETHCS
HalMEHYBaHHS Cydy, KU BUHIC OCKap)KyBaHy yXBally, AaTa BUHECEHHS yXBalld Ta
HOMEp CIpaBW) 3a amessIidfHOI CKaprow (3a3HA4aeThCcsl HaliMEHyBaHHS a0o
mpi3BHIIE, iIM'S Ta IO 0ATHKOBI CKap)KHUKA)".

Martepianu ockapKeHHsS yxBajdu (DOPMYIOThCS JUINE 3 KOMIA Martepiaiis,
HEOOX1IHUX ISl pO3TIIsily cKapru. Jlo MatepiaiiB OCKap>KeHHS yXBaIl NPUETHYETHCS
KOITisl OCKAp>KYBaHOI yXBaJlM, SIKa BUTOTOBJISIETHCA 3 OPUTIHANY YXBalIW 3 MIAMNHACOM
cyni (manucaMu CyJJliB) Ta 3aCBIAYYETHCS CYAJICIO, a 32 Oro BIICYTHOCTI - OJTHUM
13 3aCTYIHUKIB TOJOBU CyAy abo ronoBoto cyay. Ilpu 1mpomy komisi ocKap>KyBaHOI
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YXBaJIA 3aCBIAYYETHCSA B YCTAaHOBJICHOMY MOpsAAKY. OpUTriHaia OCKap:KyBaHOI yXBaJlu
3aJIMILIAETHCS B MaTeplaiax CIpPaBH.

Onuc MarepiajiiB OCKap>K€HHS YXBaJlM MIANKUCYE BIAMOBIIATbHUN MpPALIBHUK
amapaTy Cyay BIAMOBIIHO 10 Horo (yHKI[IOHAIHHUX OOOB'S3KIB (13 3a3HAUYCHHSIM
Mocajii, MpI3BUINA, BIACHOTO IMEHI Ta JaTH), IKUM popMye MaTepialii OCKap KEHHS
yXBaJid. 3a BIICYTHOCTI BIAMOBIIAJILHOTO MpalliBHUKA OMUC MaTepiajliB OCKapKEHHS
yXBaJIM MIAMUCYE 1HIIA BU3HAYEHA KEPIBHUKOM arapary cyy ocooa.

Marepianin OCKap>KE€HHsI yXBajld HaJCUJIAIOThCS JO BIAMOBIAHOTO CYIy y
BCTAHOBJICHOMY YMHHHUM 3aKOHOJABCTBOM MOPSAJIKY.

22. Martepianu aneisiiiHoro neperisiy CyJl0BUX pillieHb, 0e3 BUTpeOyBaHHS
MaTepialliB CIpaBH Ta 0e3 HaJIXOKEHHS MarepialiB OCKap)KeHHsS 13 Cyay Mepioi
1HCTaHIli, POPMYIOTbCS 3a 3arajJlbHUMU MpaBWJIAMHM LBOTO po3auly IHCTpykmii Ta
HAJCWJIAIOThCS JI0 Cyy MEpIIOi 1HCTaHIT JIsl MpUETHAHHS 10 MaTepialiiB crpasu. B
aneNsIiiHOMY Cy/I1 3aJIMIIA€THCS KOHTPOJIbHE MPOBAIKEHHS.

KoHTponpHe mpoBamkeHHS - KOMii MaTepiayliB CHpaBd (KPUMiIHAIBHOTO
POBAXKEHHS ), CPOPMOBAHI B OKPEMY OOKJIAJIMHKY, 13 3a3HAYCHHSIM yCiX PEKBI3HTIB
CIpaBH (MaTepiaiiB KpUMIHAIBHOTO MPOBAIXKEHHS).

Martepiaii KOHTPOJIBHOTO TMPOBAKCHHS (DOPMYIOTHCS 3 MaTepiajiB CIpaBH
(KpUMIHAJIBHOTO TIPOBAJKEHHS) Yy TakKiid K€ TOCIIIOBHOCTI, K Tpu (HOpMyBaHHI
crpaBu (MarepianxiB KpEMIHAIBHOTO MPOBAKEHHS), TOKYMEHTH, IO MPUETHYIOTHCS
70 MarepialiB KOHTPOJBHOTO TIPOBA/DKCHHS Yy XPOHOJIOTIYHOMY TMOPSIKY iX
HaJIXO/DKCHHS JI0 Cyny 9u (POpMyBaHHS B Cyi, Ta MalOTh MICTUTH:

apKy1i(-1) BHyTPIITHBOTO OMKCY TOKYMEHTIB;
KOITIIO anesAIiiHOI CKapTH 3 J0JaTKaMu,

KOITii JOKYMEHTIB, SKi OYJIM MpeIMEeTOM PO3MIIAY Ta Ha MIACTaBl AKUX OYyIIO
TIOCTAHOBJIEHO OCKap)KyBaHE CYJIOBE PIillICHHS,

KOITIIO JKYpHAaJly CYyJIOBOT'O 3acCilaHHs Ta KOIii MarepialliB, SKi CTOCYHOTHCS
OCKap>KyBaHHUX PIIlICHb;

KOIIIIO CYZIOBOTO PIIICHHS anesIiiHOT IHCTaHIIii.

Komii cymoBux pimenb, sKi MICTATECS B KOHTPOJIBHOMY TPOBAKEHHI,
3aCBIAYYIOTHCA B YCTAHOBJICHOMY MOPSAKY MiAMHACOM TOJIOBYIOYOro Cyami (Ccyami-
JI0TIOBi1a4a), a 32 HOTo BiICYTHOCTI - CEKpETapeM BIAMOBIIHOI CYI0BOT MajaTH, OTHAM
13 3aCTYITHUKIB TOJIOBU Cyy a00 TOJIOBOIO CYYy.

HeoOxigHiCTh BUTOTOBJICHHS MANEPOBUX KOIIM JOKYMEHTIB B KOHTPOJIHLHOMY
MPOBAKEHHI, y pa3i HASBHOCTI OPUTIHATIB €NEKTPOHHUX JOKYMEHTIB a00 HAJIC)KHUM
YMHOM 3acCBiTYeHUX KoMk BigmoBimHux AokymeHTiB y ACJIC, Bupimyerbes
TOJIOBYKOUUM CYIICIO (cynnmero-nomoBigayeM), a 3a Horo
BIJICYTHOCTI - TOJIOBOIO CYIY.

VY Bumnajaky npuiHATTS CyAAeto (CYIer0-10M0B1IaueM), y MPOBaIKEHH1 SIKOTO
nepedyBae Cy/ioBa crpaBa, PIllIEHHS 100 po3risaay (popmyBaHHSI Ta 30epiraHHs)
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CyloBOi cmpaBu (MaTepialliB KpUMIHAJIbHOTO TMPOBAKEHHS) B EJICKTPOHHIA YU
3MmimaHii  (mamepoBiii Ta  eNeKTpoHHid) ¢opmi, QopmyBaHHS  MaTepiajiiB
KOHTPOJILHOTO TTPOBAKEHHS 3/11MCHIOEThCS Y BIIMOBIAHIN(MX) Gopmi(ax) (manepoBiid
Ta / 00 €JEKTPOHHII) BIAMOBIIHO /10 BU3HAYEHOIO L1€I0 [HCTPYKII€I0 MOPSAIKY.

23. BuiyuyeHHs 13 CYJOBOI CIpaBM OpUTIHAIIB JOKYMEHTIB (KpiM
MPOIIECYyAIbHUX, K1 BUTOTOBJICHI CYJOM) JIONMYCKA€THCS TUIBKW MICHS 3aKiHYCHHS
MPOBAJIPKEHHS Y CIPaBI.

Y BUHATKOBUX BHWITaJIKaX, BH3HAYCHUX 3aKOHOJABCTBOM, BIIIYYCHHSI
JIOKYMEHTIB 3 MaTepiaiiB Cy1I0BO1 CIIPABU MOKE 3/I1MCHIOBATUCS 32 PE30JIOIIEI0 CYA 1
(cynmi-gomnoBifgaya), y MpoBa)KeHHI1 SKOTO TMepedyBae CyJaoBa crpaBa, abo TOJIOBU
CyZy, SIKIO MPOBAKCHHSI Yy CIpaBi 3aKiHYEHO, B TOMY YUCIJII HA BUKOHAHHS yXBalll
Cylly PO TUMYACOBUM JOCTYIN 10 peued Ta JIOKYMEHTIB, 3 OOOB'SI3KOBOIO 3aMIHOIO
BIUIYYCHHX MaTepialliB iX HaJIE)KHO 3aCBITYCHUMH KOMISMH, PO IO 3a3HAYAETHCS Y
BHYTPILIHBOMY OIKCI cripaBu y rpadi "Ipumitkn".

3asBa TpO TPOBEACHHS BUJIYYCHHS JOKYMEHTIB 31 CIPaBH 3 BIAMOBIIHOIO
PE30JTIOIIEI0, aKT BIJIYYEHHS JTOKYMEHTIB, IPUMIPHUK YXBaJIU CYAYy MPO TUMYACOBUHN
JIOCTYTI 10 peuei Ta IOKYMEHTIB 3 BIJIIOBIIHIUM OMUCOM MPHUEIHYIOTHCS 10 MaTepiaiB
CYZIOBOI CITPaBH.

24. BiiicbkOB0-0011KOB1 JOKYMEHTH MPU30BHUKIB, BIHCHKOBO3000B’I3aHUX Ta
PE3EpBICTIB, 3aCy/DKEHUX A0 I030aBJICHHS BOJi, OOMEKEHHsI BOJII ab0 apemrTy, y
BUTIQJIKY iX HAsABHOCTI y MaTepiajaxX CIpaBH, BHIIYYAIOThCS Ta HAICHIAIOTHCS JI0
BIJIMOBIIHUX palOHHUX (MICBKHX) TEPUTOPIATbHUX IIEHTPIB KOMIUJIEKTYBaHHS Ta
comianibHOT MiATpUMKH, LleHTpambHOro ympaBiaiHHA a00 perioHaJbHUX OpPraHiB
Cnyx6u Oe3nexku YKpainu, BIANMOBIAHOTO migpo3ainy Ciy»O0u 30BHIIIHBOI PO3BIIKA
VYkpainu. Jlo MarepianiB Cyn0BO1 CHpaBH JOTYYalOThCS HAJEKHO 3aCBITYEHI KOMIii
JIOKYMEHTIB Ta aKT BWJIYYEHHs JTOKYMEHTIB, MPO 110 3a3HAYAETHCS Y BHYTPIIIHHOMY
onmci cripaBu y rpadi "Ilpumitku".

25. 'V pa3i HaaAXOMKEHHS JI0 CYIy MarepialliB JOCYIOBOT'O PO3CIiTyBaHHS
(mysakT 3 wactuHU TpeThoi cTtarti 302 KpuMiHATBEHOTO MPOIECYaTBHOTO KOACKCY
VYkpainun) Ta crpaB npo aaMiHICTPATUBHI MPABOMIOPYIIICHHS] MOXKEe OYTH BUKOpPHCTaHA
Ta 0OKJIaJINHKA, B KM HAAINIUIN 3a3HaYeH] MaTepiair, 32 YMOBH ii HaJIE€KHOT SKOCTI
Ta nuticHocTi. [Ipu ibomMy Ha 00KIaAMHII 3a3HAYAE€ThCS HEOOXiHA iH(OpMAITis 3T1THO
3 myHKTOM 14 mporo posainy Inctpykiii. Onuc ta Hymepallis apKylIliB y TaKuX
cipaBax TPOJOBXKYEThCS, (OpMyBaHHS CHOpaBH 3IIHCHIOETHCA 32 3arajlbHUMHU
MpaBUJIaMHU IILOTO PO3ALTY.

VIII. OcobauBocTi popmyBaHHs i 0popMJIEeHHA CIIPaB PO
agMiHicTpaTHBHI NpaBonopymenns, nepeadayeni crarrero 185° Kogekcy
Ykpainu npo aaMiHicTPaTUBHI MPaBONOPYIIEHHS

1. ®opmyBanHs Ta OQOpPMIICHHS MarepiajiB Mpo aAMIHICTPATHUBHE
MIPaBOMOPYIIECHHS 100 MPOSIBY HEMOBAru 10 CyAy 3[IACHIOETHCS BIANOBIIATBHUM
MpaliBHUKOM  BIAMOBIIHO A0 BUMOT [HCTpykKiii, Koaekcy YKpaiHH Ipo
aJMIHICTPATUBHI IPABOIMOPYILIECHHS.
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2. SIxkuio ocoba, sika BUMHUIIA aAMIHICTPATUBHE MPABOMOPYIICHHS, Iepe0aueHe
crarrero 185° Kozmekcy Ykpainu Ipo aaMiHICTpaTHBHI IPaBOMOPYIIEHHS, HE OCIIOPIOE
JOMYIIEHE MPABONOPYIICHHS 1 aAMIHICTPATUBHE CTATHEHHS, 110 HA HE1 HAKJIAJJa€ThCS,
MIPOTOKOJ MPO aJAMIHICTPATUBHE MPABOMOPYILIEHHS HE CKIAJAEThCS, a MUTAHHS PO
NPUTSATHEHHS. OCOOM 110 BIJNOBIAAIBHOCTI BHPILIIYETHCS CYIOM HEraHO Micis
BUMHEHHSI MPABOMOPYUIEHHS, MPO IO B CYJAOBOMY 3aCilaHHI CYJOM BHUHOCHUTHCS
BIIMIOBIIHA TIOCTaHOBA. Y [I€Hb BUHECEHHS IIOCTAaHOBMU, BOHA TIEPEAAETHCS 0O
KaHIespii cyay s peectparii B ACJIC.

3. Marepianu npo aAMIHICTpaTUBHE MPABOMOPYILIEHHS, OpUTIHAN JIOKYMEHTa
(xBUTaHLIT) Mo cruiaTy WTpady 30epiraloThCs B CYAOBIHM CIpaBi, B MeKax KOi 0yio
PO3IJIIHYTO TOKYMEHTH PO aAMIHICTPATUBHE MPABOMOPYIIECHHS.

4. Y pa3l BIIMOBU 0COOM, SAKYy HPUTATHYTO JO aAMIHICTPATUBHOL
BIJIMOBIIAJIBHOCTI, JTIOOPOBUILHO CIUIATUTH INTpad, MOCTaHOBA MPO HAKJIAJACHHS
mTpady BHOCUTHCA 10 €IMHOTO EP>KaBHOTO PEECTPY BUKOHABUMX JJOKYMEHTIB Ta HE
MI3HIIIE HACTYIMHOTO JHS TPEI'SIBISETHCS JJII IPUMYCOBOTO BUKOHAHHS J0 OpraHy
Jep>KaBHOT BUKOHABYO1 CIIYKOM 3a MICIIEM MPOXXUBAaHHS MOPYIITHUKA, poOboTH abo 3a
MICII€3HAXO/IKCHHSIM MOro MaifHa y TIOPSI/IKY, BCTAHOBJIEHOMY 3akoHOM Ykpainu "[Ipo
BUKOHABYE MPOBAIKCHHS".

IX. HanpagJjieHHsI CyI0BMX CIIPaB 32 MexXi Cyay

1. HampaBieHHs1 cnpaBH 3a MeXi Cyay, Y TOMY YHCII JO amnessaidHol 4uu
KacaIriiHoi 1HCTaHIlii, 10 IHIIOTO MICIEBOTO CYAY, JO EKCIEPTHUX YCTAaHOB JJis
IPOBEJICHHS CKCIIEPTU3H, JIO CITYMX OPraHiB TOIIO, a TAaKOX MOBESPHEHHS CIIPaBH 3a
HAJICKHICTIO JI0 MICIIEBOTO YM ameNsIiHHOr0 CYay 3IHCHIOETHCS Ha MiJICTaBi
BIJIMOBITHOTO TPOIIECYaJIbHOTO JIOKYMEHTA.

VY KOXXHOMY BHUNAJKYy CIpaBa HaJCHIAETHCA 32 MEXI CYIdy 13 CYIpPOBIIHUM
JIUCTOM, TMAMUCAHUM KEPIBHUKOM amapary ado 0co0010, sKka BUKOHYE HOT0o 000B'S3KH,
9y 1HIIOI 0C0000, BH3HAYECHOIO HAKa30M TOJIOBH CyAdy. Y CYNPOBIIHOMY JIHCTI
3a3HAYaAIOThCS IT1ICTABU HAIIpaBJICHHs (ITOBEPHEHHS) CIIPABH Ta 1i PEKBI3UTH.

CynoBi crpaBW HJICWIAIOTHCS TOMITOI ab0 TMepeIaroThCs BiAMOBITAILHUM
MpaIiBHUKOM amnaparty cyay. [lepegaBanus cripaB uepe3 CTOPOHHIX 0Ci0 KaTeTOPUIHO
3a00pOHEHO.

Ha xoxHy crnpaBy, 110 HampaBJIS€ThCS 32 MEXKI CyAy, CKIAQIaeThCs OKpeMUI
CYNPOBITHHUH JIKCT.

[TpuMipHUK CYIpPOBIMHOTO JIMCTAa MPHUKPIILTIOETHCS 10 JIMIIBOBOI CTOPIHKH
OOKJIaTMHKH CTIPABH, 110 HATIPABISIETHCS 32 MEXKI Cyy, a HOTO KOIIisl TOJYy9a€ThCS 10
BIJIMTOBITHOT HOMEHKJIATYPHOI CIIpaBU CYAY, [0 HAMPABJISE CIIPABY.

Y Bumanky HEOOXITHOCTI HAmNpaBICHHS 3a MEXI Cydy CYAOBOi CIpaBH
(MaTepiaiiB KpUMIHAJIBHOTO NPOBAIKEHHA), IIOJIO SIKOI MPUUHATO PIIIEHHS PO
po3rsig (popmyBaHHSL Ta 30epiraHHs) B €JIEKTPOHHIA YW 3MilIaHii (mamnepoBii Ta
€JEKTPOHHIN) (hopMi, CyJ CaMOCTIHHO, BUXOJAYM 3 KOHKPETHUX OOCTAaBUH CIIPABH,
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BUpIIIY€ MUTaHHSA Npo (popMmy (ManepoBy, €NEKTPOHHY YU 3MILIAHY) HalpaBJIEHHS
TaKol CIIpaBH.

2. YV Bunmajakax, He nepeadoadyeHuX NpoLEeCyalbHUM 3aKOHOIABCTBOM, CYJIOBI
CIpPaBH HAJCUJIAIOTHCA MOIITOI ab0 PO3CUIBHUM (Kyp'€pOM) JIMILIE Ha MHUCHMOBY
BUMOTI'Y OpraHiB, IKUM 3aKOHOM HaJJaHO MPaBO BUTPeOyBaHHS CYAOBHUX CIIPaB 1 JIUIIE
Ha MIJCTaB1 PE30JIIOLIT TOJIOBH YU 3aCTYITHUKA TOJIOBH CYIY.

3a00pOHSAETHCS HAJCUIIATH CYJ0BI CIIPaBH, IPOBAKEHHS B IKMX HE 3aKIHYEHO,
KpIM BHIAJIKIB Nepe10auyeHuX 3aKOHOIaBCTBOM.

3. Ilpu HampaBieHHI 3a MeXi CyAy clpaBa MOBHHHA MICTUTH JOKYMEHTH,
OPOHYMEPOBAHI Ta MIAIIKTI B TMOPSAKY, BKa3aHOMY B ONUCI. 3a00pPOHSAETHCA
HANpaBJICHHS 3a MEXI1 CyAy CHpaB 3 HAasBHICTIO HEMOBHOI'O OIKCY CIOpaBU Ta
HENIAMMUTUX JOKYMEHTIB, KpIM BHUMNAJKIB, KOJIM BOHAa € PEUYOBUM JOKA30M.
BukopucranHs OyJb-SKOro MEXaHIYHOTO CIOCO0Y CKPITUICHHS JOKYMEHTIB, OKPIM X
HiAMIMBAHHS 10 CIIPaBH, HE IOMYCKAETHCA.

4. Ha Bci cynoBi crpaBH, IO HAIpaBJISIIOTBCS 32 MEX1 Cyay (HampaBlIeHHS
CIipaBU JO C€KCIEPTHUX YCTAaHOB, CHIJYMX OpraHiB TOIIO, KpIM BHUIAJKIB
anesIifHOro/KacalifHOro OCKAap)KEHHsS, HANpaBJIEHHS CIpaBU Ha Yy3arajibHEHHS
CYJIOBOi MPAKTUKU), 3aBOJAUTHCS CIIpaBa-3aMIHHUK 3a THM K€ HOMEpPOM (J10/1aTOK §),
ska popMyeThes 3a mpaBuiaamMu po3auty VII [nerpyxkirii.

CrnpaBa-3aMiHHUK Ma€ MICTUTH:
KOITii apKyIIIiB BHYTPIIITHBOTO OIHUCY;

KOIIIO MPOIIECyaTbHOTO 3BEpPHEHHS (3 yciMa 3MiHAMU Ta JOTIOBHEHHSIMHU), SKE €
IPEeIMETOM CYJIOBOTO PO3TIsiay (IT030BHA 3asBa, 3as1Ba, CKapra TOIIo);

KOITii CYyJTOBUX PIllICHb Y CIIPaBi;

KOITII0 JIOKyMEHTa, Ha ITICTaBl SKOTO CIpaBy HANpPaBICHO 3a MEXI Cymy
(yxBaiy, 3alUT TOIIIO);

KOITIFO CYMPOBITHOTO JIUCTA 3 BUXITHUMU JaHUMH,

JIOKYMEHTH Yy CIIPaBi, sIK1 HAIIAIUIH MicIs i1 BiAMIpaBICHHS.

HeoOXigHicTh BUTOTOBJIICHHS TMANEpPOBUX KOMi JOKYMEHTIB B CIpaBi-
3aMIHHUKY, Y pa3i HasgBHOCTI OPUTIHANIB €IEKTPOHHUX JOKYMEHTIB ab0 HaJICKHUM
YUHOM 3aCBIIYCHHUX KO BiAmoBimHUX HoKyMeHTIB y ACJIC, BuUpilIyeThCs Cyaaeto
(ToJIOBYIOUMM CYJIJICI0), @ 32 HOTO BIZICYTHOCTI - TOJIOBOIO CYIY.

[TamepoBi Komii MTOKYMEHTIB, $IKi MICTSTBCS B CIpaBi-3aMIHHHKY, y pa3si
OPUMHATTS PpIMIEHHS TMPO HEOOXIMHICTh I1X BHUTOTOBIICHHS, 3aCBITYYIOTHCS B
YCTaHOBIICHOMY TOPSKY MIAMMCOM BiAMOBITATEHOT 0COOU CYITy.

[TanepoBi NpUMIPHUKH IHIIKX JOKYMEHTIB, K1 HAJIAIIUIM MICJsl HAMPABICHHS
CIIpaBU 3a MEX1 Cyay, 30€epiraloThCsl y CpaBi-3aMIHHUKY JI0 IOBEPHEHHS MAaNepOBUX
MarepialiB CIpaBu J0 Cy1y.
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5. BianoBinaneHa ocoba 31MCHIOE IEPEBIPKY CTaHY CIIPABH, sIKa HAIPABIIAE€THCS
3a MEXI1 Cyly.

6. Y pasi HampaBlI€HHS 32 MEX1 Cyy CIIpaBH, 110 HE 3aKIHYEHA TPOBAKEHHSIM,
CIpaBa-3aMIHHHK 30epiraeTbesi y cy i (roJIOBYHOYOro cyaai abo cyaai-aonoBigaya y
pasi KOJIET1aJIbHOTO PO3IIIAlY CYyJOBOI CIIPABH).

SIkuro 3a MeX1 Cylly HampaBJISIEThCS CIpaBa, MPOBAKEHHS Y SKIM 3aKIHYEHO,
cIpaBa-3aMIHHUK 30€epiraeTbcs B KaHUENpii (apXiBi) Cyay.

7. JlokyMeHTH y cupaBi, Kl HaJIAIUIM MIicias ii BIATNPABIEHHS 3a MEXI1 CYAy,
micis ix peectpaiii B ACJC kaHuensapiero nepeaaroTbest Cy .

VY cnpaBi-3aMIHHUKY 30€piraloThCsi BCl IOKYMEHTH, 10 HaIIAIUIM A0 CYIy 3
MOMEHTY BIJIIIPaBIEHHS 1 J0 MOMEHTY MOBEPHEHHS CIIPABH JI0 CY1y.

8. Ilpu noBepHEHH] CTIpaBU JI0 CyAy NEPEBIPSIETHCS HASIBHICTH JOKYMEHTIB Ta iX
BiJITOBIJIHICTh OTIHUCY.

VY Bumnajky BUsBICHHS (DaKTy BIICYTHOCTI, MOIIKOKEHHS, 3aMIHU IOKYMEHTIB
ab0 mepemiiMBaHHA CIpaBU NPALIBHUKH KaHIENApii CKIAJal0Th MPO 1€ akT
(momarox 1) y n1BOX MPUMIpPHHKAX Ta JOMOBIIAIOTh KEPIBHUKY amapaty cymny. OauH
OPUMIPHUK BKa3aHOTO aKTa MIAIMIMBAETHCS JO CIpPaBU, IPYTrUd HAJCUIAETHCA 10
opray, BiJl IKOTO HaJIHIIIa CIIpaBa.

[Ticyst mOBEpHEHHS CYIOBOT CIIPaBH J0 CYAy JOKYMEHTH, SIKi HaJIMIIUTH TicHs 11
BIJIMPaBJICHHS 3a MeX1 cyday (KpiM Komii abo THUX IO BXKE HAsSBHI Yy CIIpaBi),
BIJTYYAIOThCS 3 CIIPaBU-3aMiHHHKA Ta IPUETHYIOTHCS IO CYIOBOT CIIPaBH.

CnpaBa-3aMiHHUK (y pa3i HasBHOCTI B HbOMY JIOKYMEHTIB IIICJISl TIOBEPHEHHS
MaTepiajiB CIIpaBH Ta BUJIYYCHHS 3 HHOTO JJOKYMEHTIB JIJIsl IPUETHAHHS 10 MaTepiajiB
CyJIOBOi CIIpaBM) TIEpeIacThCcs Ha 30epiraHHi 10 apXiBy Cyly pa3oM 3i CIIpaBoIo.

X. HajanHs Cy10BOi ClIpaBH AJIS1 O3HANOMJICHHS

1. CnopaBu (Marepiaqd KpHUMIHAJIBHOTO TIPOBADKCHHS) BUIAIOTHCA IS
O3HAWOMIICHHS arapaToM CYAY 3a PE30IOIIEI0 Cyali (Cyaai-A0moBiaya), y pasi ioro
BIJICYTHOCTI - 1HIIIOTO CYJI/1 31 CKJIaay Cyy, IO pO3IJIsIa€ CIpaBy, y pa3i BIICYTHOCTI
BCHOTO CKJAAy CyIy — CEKpeTaps BIIIMOBIIHOI CYJOBOi MajaTH, y pa3i BiCYTHOCTI
CeKpeTapsi CyIOBO1 MajaTH — 3acTy[THUKA TOJIOBM CyAy, a Yy pasi BiJCYTHOCTI
3aCTYyITHUKA TOJIOBH CyJly — FOJIOBH Cy/y Ha IMiJICTaBl MUCEMOBOT BUMOTH (3a1BH ) TAKUM
ocobam:

IPOKYPOPOBI, SKWM Ma€ TPaBO HA ydYacTh y pO3MVISAI CIOpaBH, - TICIHS
MIPEI'IBICHHS CITY>kO0BOTO TTOCBITYCHHS;

aJBOKaTaM, fKi OepyTh yd4acThb y pO3TIsAAl crpaB (IMICHs Mpes 'sBICHHS
JOKYMEHTA, 110 MOCB1I4Yy€ MTOBHOBAKECHHS a/IBOKAaTa HAa HAJIJaHHS PABOBO1 IONTOMOTH,
30KpeMa: MOCBIAYEHHS aJBOKaTa, JOTOBOPY IpPO HAJAHHS MPaBOBOI JOMOMOTH;
JOBIPEHOCTI; Opliepa; NOPYUYEHHs opraHy (yCTaHOBH), YIIOBHOBAXXEHOTO 3aKOHOM Ha
HaJlaHHs 0€30IU1aTHOT MPaBOBOi JOMIOMOTH);
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y4aCHUKaM CIpaBH (KpUMIHAJIBHOTO MPOBAKEHHA), a TaKOX 0oco0am, Kl HE
Opanu yJacTi B CIIpaBi, SIKILIO CYJl BUPIIIMB MUTAHHS PO iX Mpasa Ta 000B'A3KH (IICISA
Mpe'sIBIICHHS TOKYMEHTA, 1110 TOCBIAYY€E 0cO0Y: MacnopTa, ciry>k00BOro MOCB1IUEHHS,
MEHCITHOrO TMOCBIAYEHHS TOIIO, Ta B HEOOXIJHUX BHUMAAKAX - JIOPYUYCHHS
MIPEICTABHUKA).

Oco0am, siKI MarOTh MpaBO BUTPEOYyBaHHS CIpaB 3a CIIY>KOOBUM CTAHOBUILEM
JUIsl TIPOBEJICHHS aHaJli31B, y3arajbHeHb a00 3 IHIIOK METO, HE IOB'SI3aHOI0 3
PO3MJISIZIOM CIipaBU (MaTepialliB KPUMIHAJIBHOTO MPOBAKEHHS ), CIPABU BUIAIOTHCS
TUIBLKH Ha MiJICTaB1 BIAMOBIHOI TUCEMOBOI BUMOTH 3 PE30JIIOLIEI0 TOJIOBU CYy (SKIIO
IPOBAKEHHS Yy CIIPaBi 3aKiHYEHO) a00 Cy111/Cy I/11-10MO0BI1aua (SKIIO MPOBaKEHHS
y CHpaBl HE 3aKIHUEHO), MICIIS MPE ABJICHHS CITY>KO0BOTO MOCBITYCHHS.

2. OsHailomJIeHHS 3 MarepiajlamMHl CHpaBH (KpPUMIHAJIBHOT'O MPOBAIHKEHHS)
IPOBOJIUTHCS BUKITIOYHO Y MPUMIIICHHI CYy, Y BU3HAYEHOMY HaKa3oM T'OJIOBU CYIY
MICII1, IPOTSITOM YChOT0 poO0OYOro 4acy Cyay Ta B IPUCYTHOCTI MpalliBHUKA anapary
cyny. O3HailoMJieHHST 3 MarepiajiamMu CHpaBd (KpUMIHAJIBHOTO MPOBAKEHHS) Ta
IPOTOKOJIOM (KYpHAJOM) CYIOBOTO 3acilaHHs OcoOH, sika mepeOyBae Tij BapTOIO
(mipo3proBaHoi, OOBMHYBadeHOI ab0 3acy/KeHOi), BiIOyBa€TbCs Y CIEiaIbHO
BIJIBEJICHOMY MICIIi MPUMIIIEHHS CYAy, BU3HAYEHOMY TOJIOBOIO CYY.

3. dakT 03HAMOMIICHHS i3 MaTepialaMu cripaBy (KPUMIHAIBHOTO MPOBAKEHHS )
(bikcyeThCsl IPAIlIBHUKOM amapaTy Cyay B KypHajl BHUJIadi CyJIOBUX CIIpaB (J01aTOK
9) mIAXOM BYMHEHHS 3alUCy TMPO T€, XTO 1 KOJM O3HAHOMITIOBABCS 31 CIIPABOIO
(MaTepianamMu KpUMIHAJIBLHOTO MMPOBAJIKEHHS ).

4. Y mopsIKy TiArOTOBKY CYZOBOi CIIPAaBH ISl O3HAMOMIICHHS BiITOBITaIbHUN
IpaIiBHUK CYy IICIIs OTPUMAaHHS 3asBH 3 PE30JIIOIIEI0 Ta CYI0BOI CITpaBU 3a0e3nedye
(nmepeBipsi€) ii hopMyBaHHS 3TiTHO 3 BUMOramu [HCTPYKITii (30KpeMa, epPeBIPSIOTHCS
HasBHICTh TOMIB, IIOBHOTAa IIJIIMBAHHS MaTepialliB CIPaBH, HASBHICTh OIHUCY,
BIJIMOBIIHICT, 3MICTY OMNUCY (aKTHYHIN HAsIBHOCTI JOKYMCHTIB, HAsSBHICTh Ta
IITICHICTh HAsBHUX Yy CIpaBl TEXHIYHUX HOCIIB 3 aymio3anmucoM (BiF€O3aIrCcOM)
CYZIOBOT'O 3aCiJaHHs, Y BUNIQJKY 30€pE)KCHHS 3aIiCy Ha ONTHYHOMY JHCKY).

Y Bumanky HEOOXIAHOCTI HaJaHHS JUIsi O3HAWOMJICHHS CYAOBOi CHpaBH
(MaTepianiB KpUMIHAJIBHOTO TMPOBAKEHHS), MIOAO SKOI MPUHUHATO PIMICHHS TPO
posrisan (bopMyBaHHA Ta 30epiraHHs) B €JIEKTPOHHIA 4M 3MilIaHiid (TamepoBii Ta
CJIEKTPOHHIN) (opmi, crmpaBa HANAEThCA MJII O3HAWOMIIGHHA Y BIAMOBITHINA(MX)
dopmi(ax) (mameposiit Ta / a0 ENEKTPOHHIN).

Cynns (cynns-momnoBifad), y MpOBaKEHHI SKOTO MepedyBae CyaoBa CHpana,
CaMOCTIMHO, BUXOSYH 3 KOHKPETHUX OOCTaBUH CIPABH, BUPINIYE MUTAHHS PO HOpMy
(mamepoBy, €NEKTPOHHY UM 3MillIaHy), y sAKiid Oyne HajgaHa IJisi O3HAMOMIICHHS Taka
crpasa.

5. CynoBa cripaBa BUAAETHCS JJIs1 03HAMOMIICHHSI TICHS IEPEBIPKU IOKYMEHTIB,
10 TTOCBITYYIOTh 0CO0Y Ta ii MOBHOBa)XKEHHSI BIJIMOBIHO IO YMHHOTO 3aKOHOIaBCTBA.

Oco6u mijg yac 03HalOMIIEHHSI 3 MaTepiajiaMu CyI0BHX CIIPaB MOXYTh pOOUTH 3
HUX BUIMKUCKU Ta KOMIi BIAMOBIHO 10 BUMOT 3aKOHO/IaBCTBA.
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6. Ilicnsg o3HailoMJieHHs 3 MaTepiajaMu CyJOBOI1 CIpaBH Taka ocoda poOUTh
BIJIMOBIJHUI 3allUC HA CBOIM 3asB1 PO HaJaHHS CYAOBOI CIPaBH ISl O3HAMOMIICHHS
(13 OOOB'SI3KOBMM 3a3HAYEHHSIM IMIANKCY, BIACHOTO IMEHI Ta MNPI3BUINA, AaTH
O3HAHOMIJIEHHS ), MICJIS YOTO 3asBa JOJy4a€eThCs 10 MaTepiajiB CyAOBOi CIIPaBU.

7. Tlpu moBepHEHHI CYIOBOi CIpaBH MICIs O3HAHOMIICHHS BiAMOBiAAIBHUN
MpaliBHUK, KU BUAABaB CyJIOBY CIIPaBy, IOBUHEH PETENILHO MEPEBIPUTH HASIBHICTD
y CYZIOBI# CIIpaBl BCIX JJOKYMEHTIB y IPUCYTHOCTI 0coOH, SIKii clipaBa Ha/laBajiach JJis
O3HANOMJICHHS.

V pa3i BUSIBJIEHHS HECTau1 IOKYMEHTIB, apKYIIiB, X MOIIKOIKEHHS CKIaAa€eThCs
aKT y IBOX MPUMIPHUKAX, OJUH 3 SIKUX 32 PE3OJIIOIIEI0 CY /Il T0TYHYAETHCS 10 CY10BOT
CIpaBH, APYTU - IEPEIa€ThCs ISl BXKUTTS BIAMOBIIHUX 3aX0/11B KEPIBHUKY anapary

cyny.

XI. 3acBitueHHsI Ta BUAABAHHS KOMIM CyI0BHUX pillieHb I JOKYMEHTIB

1. Komii cymoBux pilieHb BHJAIOTHCA 0C00aM, sIKi BIAMOBIIHO J0 YHHHOTO
3aKOHO/IaBCTBA MAIOTh MPABO HA 1X 0P KaHHSI.

VYyacHuKaM cripaBy, K1 OyJau MPUCYTHI Y CYZIOBOMY 3acCi/laHH1, KO Cy/JOBOT0
PIIIEHHS BPY4arOThCSl HETAWHO MICIS MPOTOJIOMIEHHS TaKOTO PIIIEHHS, il PO3MUCKY
0e3rocepeHbO B CY/I.

Kormist BUpoky HeraifHo miciisgi MOro MporojoUIeHHSI BPYYa€ThCs 3aCyKEHOMY
a00 BUIIPaBIAHOMY Ta MPOKYPOPY M1 PO3MHUCKY 0€3M0CepeIHbO B CY/II.

Ocobawm, sixi 3apeectpyBanu Enexrponnuii kabinetr B €CITC, cyn Bpydae komii
€JICKTPOHHUX MPUMIPHHKIB CYJOBHUX DIIICHb Y CHpaBax, B SKUX Taki ocoOu O6epyTh
y4acTh, BUKJIIOYHO B €JICKTPOHHIN (OpMI NUIIXOM iX HampaBjieHHs 10 EnekTpoHHOTO
KaOlHeTy TaKuX 0ci0, 10 He 1Mo30aBIsie X MpaBa OTPUMATH KOITIIO CYJOBOTO PIICHHS
y manepoBii GpopMi 3a OKPEMOIO 3asBOIO.

Komist cymoBoro pimieHHS B €JIEKTPOHHINA (opMi HAICHIAETHCS B TOPSJIKY,
nependauyeHoMy MPOIECyaTbHUMHU KOACKCAaMH, 3 JIOTPUMaHHSM BHMOT 3aKOHY
VYkpainu "I[Ipo enextponHi goBipui mocayru" ta 3akoHy Ykpainu "lIpo enexTpoHHi
JTOKYMEHTH Ta €JICKTPOHHHUMA TOKYMEHTOOOIr".

2. YyacHUKaM CTpaBH, siKi He OyJ MPUCYTHI B CyJIOBOMY 3aciflaHH1, a00 SIKIIIO
CyIOBe pilieHHsI OyJ0 yXBaJeHO B MOPSAKY MUCBMOBOTO TPOBAKEHHS 4 0e3
MOBIJOMJICHHS (BUKJIMKY) YYaCHHKIB CIIPaBH, KOMIisl CYJOBOTO PIllIEHHS y MarepoBii
dbopmi, 3acBiueHa BIAMOBIAHO 10 BUMOT IHCTPYKINii, HAJACHUIAETHCA y MOPAAKY,
BU3HAYCHOMY 3aKOHOM.

Komist cymoBoro pimeHHsT B €JIeKTpOHHIM (opmi Moke OyTH HamiciaHa B
NOpPSIAKY, NepeadayeHoMy MpOLEeCYaJIbHUMHU KOJEKCAMH, 3 JOTPUMaHHSAM BUMOT
3akony VYkpainu "IIpo enexTpoHHi noBipul mociayru" ta 3akoHy Ykpainu "lIpo
€JIEKTPOHHI JOKYMEHTHU Ta €IEKTPOHHUMN TOKYMEHTOOOIr".

Komist cymoBoro pilieHHs, yXBaJIGHOTO 3a pe3yjibTaTaMH  PO3TISIY
KPUMIHAJIBHOTO TPOBA/KEHHS, 3aCBIIUYEThCS HAJICKHUM YUHOM Ta HE II3HIIIE
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HACTYITHOTO JTHS MICIsl YXBaJCHHs, HAICUIAE€THCS YIaCHUKY CYIOBOTO MPOBAKEHHS,
AKUU He OyB MPUCYTHIM B CyJJOBOMY 3acCiaHHI.

3. Komist cynoBOro pilieHHs, BATOTOBJEHA anapaToM CyAy y naneposiit ¢popmi,
3aCBIAYYETHCS BIIMOBIIATBHOI OCO0O0I0 amapary Cyay Ta BiIIMOBIJHOIO MEYATKOIO
Cyny 13 3a3HAYCHHSM JIaTH.

VY pasi AK11o cy0Be pillieHHsI He Ha0payio 3aKOHHO1T CHITH, PO 1€ TIPaI[iBHUKOM
amapaTy Cyqly 3a3Ha4aeTbCsl Ha KOTMil, [0 BUIA€THCS UM HAICUIIAETHCA.

Ha komii cygoBoro pimeHHs, 1o Habpanao 3aKOHHOI CHJIM, 3a3HAYA€ThCS JlaTa
HaOpaHHS HUM YMHHOCTI.

Y BuUNaAKax, BCTAHOBJICHUX YHMHHUM 3aKOHOJABCTBOM, Yy TOMY YHCII IS
NPOCTABJICHHS alOCTUIS, @ TAaKOX HAa BMOTHBOBAaHY BHUMOTY yYacHHKa CIIpaBU YU
OpraHiB Ta YCTaHOB, sIKi BUKOHYIOTh DPIIICHHS CYAiB, 3 METOI HEIOMMYIICHHS
NOpyIIeHb TMpaB (I3UYHUX Ta IOPUAUYHUX OCiO, KOIisA CYAOBOrO pIlICHHS
3aCBITUYETHCS TepOOBOIO IMEUATKOK Ta IMJMMCOM TOJOBYKOUOTO cyaal (cymmi-
JIOTIOBIIa4a), a y pa3i Horo BiICYTHOCTI - TOJIOBOO CY/Ty UM 0CO0O010, 1110 BUKOHYE HOTO
000B'sI3KH.

Bunu cynoBux piiieHs Ta BIAMOBIAANBHI TPAIIBHUKH CY/Y, SIKI iX 3aCBIIUYIOTh,
BU3HAYAIOTHCS PO3MOPSIAYNM JOKYMEHTOM TOJIOBU CYIY.

4. Komii cymoBux pileHb, 10 HaOpaaw 3aKOHHOI CWIM abo MiIAraroTh
HEraiHOMY BUKOHAHHIO TOBMHHI OYTH MpPOIIMWTI, MPOHYMEpPOBaHi, 3acBiUEHI Ta
CKpIIJICH1 BIATIOBITHOIO ITEYATKOIO CYY.

5. Komii cynoBux pileHb MOXYTh OyTH BHJaHI TIOBTOPHO 3a 3asBOI0 OCOOH y
HOPSAKY, BCTAHOBIICHOMY 3aKOHOJABCTBOM. Taki KOTMii BUTOTOBISIIOTBCS arapaTrom
CyJy JIUIIIE TiCIIsi BHECCHHS BCTAHOBJIICHOI 3aKOHOJIJABCTBOM CYMH CYIOBOTO 300Dy 3a
BUTOTOBJICHHS KOITii Cy/IOBOT'O PillICHHS.

6. Koris cymoBoro pimieHHs MMOBHHHA BIANIOBIIATH OPUTIHAIY Ta MOXE OyTH
BUTOTORJICHA y ManiepoBii (hOpMi MIITXOM:

BUTOTOBJICHHSI KCEPOKOIII1 3 OPUTIHATY CYJOBOTO PIIICHHS, SIKE 3HAXOJUTHCS B
Marepianax CrpaBu;

PO3APYKIBKU €JIEKTPOHHOTO MPUMIPHUKA CYJOBOTO PIIICHHS, OPUTIHAT SIKOTO
36epexxennii B ACJ[C, sxuii MICTUTh €JIEKTPOHHI IIJIMHUCH BIAMOBIAHO 10 3aKOHY
VYkpainu "[Ipo enekTpoHH1 10Bipyl MOCTYTU";

PO3IPYKIBKH €JIEKTPOHHOI'O MPHUMIPHUKA CYJOBOTO PIIICHHS, SIKE MICTUTHCS B
€IMHOMY JIep)KaBHOMY PEECTPi CyA0BUX pimeHsb (nani - €JIPCP) B pexxuMi TOBHOT'O
JOCTYILY.

7. Komii moKyMeHTIB, JOJYYCHHUX JIO CYAOBOI CIIpaBH, MOXYTh BHJIaBaTHUCS 3a
MUCHMOBOIO 3asIBOIO BIMIOBITAIBHUMHM MPAIlIBHUKAMHU CYY, BIATIOBIIHO /10 PE30IOLIT
CyZJIl B TPOBAXKEHH1 SIKOTO 3HAXOJIUThCS CIIpaBa, ab0 TOJIOBU CYy, Y pa3l 30epiraHHs
cripaBu B apxiBi. Kormis Takoro JoKyMeHTa 3aCBIIUYEThCS SK Taka, IO BIAMOBIIAE
MarepiajiaM CIpaBH, Ta CKPIILTIOETHCS MEYATKOIO CYy1y.
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8. Komiss gOoKyMeHTa, AOJYy4YyeHOro 10 CyJOBOi CIpaBU y mamepoBiid ¢opwmi,
BUTOTOBJISIETHCS NUISIXOM BUTOTOBJIEHHS (DOTOKOIIT (CKAaHOBAHOI KOIii, KCEPOKOMii) 3
JTOKYMEHTA.

9. Komist cynoBoro pimeHHs (JIOKyMEHTY) 3aCBIAUYETHCS BIAMITKOIO "3riHO 3
opurinasomM" (6€3 Jamnox).

KpiMm Toro, Ha komii cygoBoro pimeHHs (JOKYMEHTY) MOXeE 3a3HadaTHucs
iHpopMarlis Ipo Te, L0 OPUriHAJ CYJOBOTO PIIIEHHS (IOKYMEHTY) 3HaXOAMUTHCS B
Marepianax crupaBy (KpUMIHAIBHOTO MPOBAKEHHS).

VY pasi 3acBIAYEHHS 3 OpUTIHATY EJIEKTPOHHOIO JOKYMEHTY, 30€peKEeHOro B
ACJIC, mpoctaBisieTbess BigMiTKa "BUTOTOBIIEHO 3 aBTOMATH30BaHOI CHUCTEMH
JIOKyMEHTO001Iry cyay".

VY pasi 3acBITUEHHS 3 OPUTIHATY €JIEKTPOHHOTO JOKYMEHTA, SKUUA MICTUTHCS B
€JIPCP, npocraBnserscs BinmiTka "Burorosneno 3 €J[PCP".

Ha nuupoBomy 60111 y BEpXHBOMY MPABOMY KYTI MEPIIOT0 apKyllla JOKYMEHTa
npocTaBiseThes BinmiTka "Komis".

Ha xomii nokymeHTa 3a3Ha4a€ThCsl HAMMEHYBAaHHS 11OCAIA, OCOOMUCTOTO MIAMUCY
oco0u, siKa 3aCBIYY€ KOITio, il BJIACHOTO IMEHI 1 MPI3BUIIA, 1aTH 3aCBITUEHHS KOIi.

BiamiTka mpo 3acBiYEHHS PO3MIIIYETHCS HIXKYE PEKBI3UTY JTOKYMEHTa
"ITigmuc".

Korrist JokymMeHTa CKPITUTFOETHCS BIATIOBIHOO MEYATKOIO CYIY.

10. Sxmro xomist y manepoBii GopmMi CKIIAIAaeThCs 3 KITBKOX apKyIliB, BOHA Mae
OyTH MPOITHYpOBaHAa HUTKAMHU Ha TPH MPOKOJIM, a Ha 3BOPOTHOMY OOIll OCTAaHHBOTO
apKyIla CKpiluieHa MiAIKACOM BiJIOBIIAJIBHOI OCOOM amapaTy cyay, 3acBigdeHa
BIIOMTKOM TI€YaTKHU CYy1y, 13 BigMiTkoro "Bcworo B kormii apk.", mocaam Ta
BJIACHOTO IMEHI 1 MpIi3BHINA BIANMOBIIAIBLHOI 0coOM amapaty cyay. JlomyckaeThes
3aCBITYyBaTH KOITii JOKYMEHTIB TTOAPKYIITHO.

11. Jlo korii cy10BOT0 pillIcHHS, B SIKE BHECEHO 3MIHHU, TAKOXK JIOJAETHCS KOs
CYJIOBOTO DIIlICHHS, SKUM CyJIOBE PIllICHHS 3MIHEHO.

12. 'V pas3i, K110 cyZ0oBa crpaBa 3HAXOJUTHCS 032 MEXKaMU CYdy, CyJ MOXE
BUTOTOBUTH 3aBIPEHY HAJICKHUM YHHOM KOIIIIO CYZIOBOTO PIllIEHHs, YXBaJCHOTO UM
cyaoM abo CyIoM ameNsIiiifHOl 9M KacallliHOi 1HCTaHIli B MOPAIKY, BUSHAYCHOMY
3aKOHOMaBCTBOM. Ilepes BUTOTOBICGHHSIM KOITii Cy/J0OBOTO PIllICHHS BiAITOBIIaJbHHUI
MPAIliBHUK CyIy MepeBips€ BIAOMOCTI MO0 HAOpaHHS CyTOBUM PIlIEHHSM 3aKOHHO1
CHJIH.

VY pa3i SKIIO HEMOXXIWBO BUIATH KOIIIO CYJOBOTO PIMIEHHS B CY[i, SKHMA
YXBAJIUB CYJOBE PIIICHHS, Taka Komisg Moxke Oytu BuroroieHa 3 €J/IPCP 3a 3asBoro
oco0U CylIOM, SIKOMY BH3HAQYEHO TEPUTOpPIabHY MIJICYJHICTh CIpaB, abo CyAoM
arnesNIiiHOT 1HCTAHIIIT 3a MIICYIHICTIO, BCTAHOBJICHOIO 3aKOHOM.

13. Ocoba, sika onep:kaja KOIIK CYJOBOIO PIIICHHS, IHIIOTO JOKYMEHTA,
MMOBHHHA PO3MUCATUCH B 1i OTPUMAaHHI.
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14. Ilicas moBepHEHHsS CYIOBUX CIpaB 13 CYIIB amleNAliiHOI YK KacalliHOl
IHCTaHIIi KOmii CyAOBUX pIIIEHb IUX CYAIB, @ TaKOX IHIIl MaTepiaad CHpaBU
BUJIAIOTHCS CYZIOM MEPLIOT IHCTaHIIii.

15. 3asBa mpo MOBTOPHY BUAAUy KOIIKA CYAOBUX PIIIEHb 3 BIIMITKOIO 3asiBHUKA
po iX OTpPUMAaHHS Ta JIOKYMEHT, SIKMM MIATBEPIKY€E CIUIATy CYIOBOTO 300py 3a
HaJIaHHSI KOMN CYAOBUX PIIICHbB, MIAMIMBAETHCS 10 MAaTepiajiB Cy/I0BOi CIIPABH.

16. ¥V cyal MOXyTbh 3acBIJUyBAaTHCS KOIIi JIOKYMEHTIB, 110 CTBOPIOIOTHCS B
HbOMY, 3a BHHSITKOM KOMIA JIOKYMEHTIB, SIKI BIAMOBITHO JO 3aKOHOJ/IaBCTBa
noTpeOyIOTh 3aCBITYCHHS B HOTApiaJIbHOMY MOPSIAKY.

17. Konii OKyMEHTIB 1HIIMX OC10, Ooprasizamiii Ta yCTaHOB 3 iX OpUTiHAJIB
MOKYTh BUTOTOBJISITUCS 1 3aCBIAYYBATHUCS Y TAKUX BUIAJKAX:

HA BHUMOTY CYAOBUX Ta MPAaBOOXOPOHHUX OpraHiB BIANOBIAHO O
3aKOHOJIaBCTBA;

i1 Yyac BUPIIICHHS NMUTaHb IIOJI0 MPUUHSITTS TPOMAJIIH HAa pOOOTY, HABUAHHS
TOIIO, & TAKOX MiJ Yac (OpMyBaHHA OCOOOBHMX CIIpaB MpAIIBHUKIB cyay (Komii
JUTIJIOMIB, CBIIOLTB TIPO OJIEP>KaHHS OCBITH TOIIIO).

18. Komiss noKkymMeHTa 3acBiIUyeThbCsl TUIBKM B pasl MNpea'sBICHHA HOro
opurinainy. He mo3BoJisIeThCSl 3aCBITUCHHS KON JTOKYMEHTIB 3 KOIIH, 1110 3aCBiIUeH1
IHITUMHU O0co0aMH, OpraHi3alliiMd Ta yCTaHOBAaMHU, 3a BHUHITKOM IepeadadeHux
3aKOHOJ/IaBCTBOM BHIIAJIK1B.

XII. O6J1ik, BUKOPUCTAHHS i 30epiraHHs MeYaToK, TAMIIB i OJIaHKIB Cyay

1. Cyn mae medatky i3 300paxkeHHsM JlepkaBHoro I'epba Ykpainu Tta cBoiM
HallMEHYBaHHSM - repOOBy Me4yaTKy. Y Cyal MOXYTh 3aCTOCOBYBAaTHCS HOMEpPHI
repOOBi MeYaTKy.

Kpim rep6oBOi meuaTku Cydy TO3BOJISIETHCS TAaKOX 3aCTOCOBYBAaTH IEYATKH
CTPYKTYpPHHX MIAPO3AUTIB (KaHUEApii, apXiBy, OyXrajirepii TOIIO), MEYATKH JJIs
OKPEMHX KaTETOpii TOKYMEHTIB (U1 KOIIiid, MepernyCcTOK, KOHBEPTIB TOIIO), IITaMITH
3 TIOBHUM HAaMMEHYBAaHHSM CyAy Ta IHITUMHU PEKBI3UTaMH OJaHKa, a TAKOX METaJeBi
MIEYATKH - JIJISl OTIeYaTyBaHHs MPUMIIICHB, 1mad, ceidisb.

PosnopsiiunM T0KyMEHTOM T'OJIOBH Cy/1y BU3HAUAIOThCS
BUJIA Ta KUTBKICTh TIEYATOK 1 IMITAMITIB, 110 3aCTOCOBYIOTHCS,

NEepeTiKA JOKYMEHTIB, MIANMHCH Ha SKUX BIAMOBIIIHO JIO 3aKOHOJABCTBA
HEOOXI1HO CKPITUTIOBATH TEPOOBOIO MEUATKOO Ta 1HIIMMH MEYaTKAMH CYIY;

MOPSAZIOK BUKOPUCTAHHS, MicCIle 30epiraHHs IMeYaTOK 1 TIOcagoBi 0coow,
BIIMMOBITATBHI 32 1X 30epiraHHs;

Mepesik mocagoBUX OCIO, MIAMUCHU SIKUX CKPIILIIOIOTHCS repOOBOI0 MEYATKOIO
cyny.

2. O06iK meyaTok 1 MITaMIIB BEAEThCS y KypHaii 00JIIKYy MEYaTOK 1 IITAMITiB
cyny (momatok 10), 6J1aHKIB JJOKYMEHTIB - y KypHaJli 00JiKy OJIaHKIB CyAy (10JaTOK
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11) okpemo 3a ix Bugamu. BunaBanHsa O0iaHKIB BiAMOBIaJbHUM 3a 1X BUKOPUCTAHHS
oco0aM 3IIHCHIOETBCS M1 MINUC Y )KypHaIl 001Ky OJaHKIB CY1y.

KypHanu o00diKy BKIIOYAIOTHCS /O HOMEHKIATypH CIpaB Cydy. ApKyli
KYpHaIIB OOJIKY HYMEpPYIOTbCS, MPOLIMBAIOTHCS Ta MIAMHUCYIOTHCS KEPIBHUKOM
amapary Cyay 13 3aCBIIYEHHAM B1IOUTKOM repOOBOi MeYaTKU Cy1y.

3. Iledarku 1 wTaMnu NOBUHHI 30epiratucs y ceiiax abo MeraneBux madax.
bnanku pgo3BonseTrbes 30epirath  y Imadax, MO HaAIMHO 3aMHKAIOThCS Ta
ornevaryrThecsa. lledatku, mramnu, OJNlaHKU CyAy TMepeaaBaTH CTOPOHHIM ocoOam
3a00pOHEHO.

4. 3a0e3neueHHs BUTOTOBJICHHS M€YaTOK, IITAMITIB, OJIAHKIB CYy 311HCHIOETHCS
BIJIMOBIIAJIBHOIO OCO0OI0 Cyay, a KOHTPOJb 3a BUTOTOBJICHHSIM, 30€piraHHsM 1
BUKOPUCTAHHSIM MOKJIAIA€ThCS HA KEPIBHUKA anapaTy CyAy Ta BU3HAYEHUX HUM OCi0.

5. Haka3om KepiBHHMKA anapary Cyy BU3HAYAIOThCS BIIMOBIJAIbHI MpalliBHUKA
3a 30epiraHHs MTaMIiB Ta OJAHKIB Cyy.

6. Binbutkom repOoBOI MeyaTku Cyy 3aCBiIUYIOThCS:
BUKOHABY1 JOKYMEHTH CYIY;

KOIIii CYJJOBUX PIllI€Hb, 110 MJIATal0Th BUKOHAHHIO, 0€3 BHaul BUKOHABYOTO
JIOKYMEHTA;

KOTIii CyTOBUX pillleHb, 1110 HaOpaiu (He HaOpalin) 3aKOHHOT CHITH (32 BUMOT010);
aKTH TPO 3HUIIEHHS PEYOBHUX JOKAa3iB;

yXBaJIH PO MOBEPHEHHS CyI0BOTO 300pYy;

TIOJTaHHS Ta KJIOTIOTaHHS PO HATOPOKCHHS;

TPY/JI0B1 KHWKKH, TIOCBITUCHHS;

JOBIJKH PO MicIie poOOTH Ta po3Mip 3apOO0ITHOI IIJIaTH;
OyXraJTepchka Ta CTAaTUCTHYHA 3BITHICTB;

JIOTOBOPH MIAPSIAY, OPEHIN MPUMIIIECHbB, PO BUKOHAHHS POOIT TOIIIO;
aKTW BUKOHAHHS POOIT, aKTH 3BIPKH PO3PaXyHKIB;

JOBIPEHOCTI, )KYpHAJIH PEECTPAIliil T0BIpEHOCTEH;

JUCTH, PO3PaXyHKH 1010 (HiHAHCOBUX OTIEPAIIiif;

JOKYMEHTH, 110 3aCTOCOBYIOTHCS Y TIPOIIECI BUKOHAHHS OFO/KETY;
MIOJIaHHS MPO MMOBEPHEHHS MMOMIJIKOBO CIIAYEHOTO CYJ0BOTO 300DY;

1HII JTOKYMEHTH, Ha SKHX HasSBHICTh BigOWTKa TEepOOBOi MEYaATKU CYAY
nependadyeHa HOPMAaTUBHO-TIPABOBUMH aKTaMH.

BinOnTOK medaTKH CTaBUTHCI TaKUM YHHOM, OO BIH OXOIUIIOBAB OCTaHHI
KUIbKa JIiITep HallMEHYBaHHS MOCaau 0COOU, siKa MiANnucana JOKYMEHT, ajle He MIJIUC
oCcaJ0BO1 0co0U, a0 HA OKPEMO BUJIUIEHOMY I IIbOTO Miclii 3 BiaMiTkoo "M. IL.".
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BinOuTok meyaTku B YCIX PEKBI3UTaX €JIEKTPOHHOIO JOKYMEHTAa, 10 CKJIady
AKUX BIH BXOJUTh, 3aMIHIOIOTh €JIEKTPOHHOIO I€YATKOIO, 1110 CTBOPIOETHCS BIATIOBIAHO
1o BuMmor 3akoHy Ykpainu "IIpo enexTpoHHi moBipyi nocayru" Ta 3akoHy YKpaiHu
"IIpo eneKTPOHHI TOKYMEHTH Ta €JIEKTPOHHUN JOKYMEHTOOOIr".

7. 3HUIICHHS II€YaTOK, INTaMIIIB, OJaHKIB 3IIMCHIOETHCA 3a aKTOM 3
BIJIMOBIIHOIO BIIMITKOIO MPO 1€ B )KypHaAIax o0diKy.

JUist 3HUIIEHHS MEeYaToK 1 IITaMITiB KEPIBHUKOM arapaTy Cyay YTBOPIOETHCS
KOMICisl, B SIKYy BXOJSATh IO OJHOMY IMPEACTaBHUKY KaHIEIAPii, MiApO3ALTy, IO
BIJINIOBIJIa€ 3a MaTeplalbHO-TEXHIYHE 3a0€3MEUeHHs, Ta MiAPO3JUTYy, MEYaTKU Ta
MITAMIIN SKOTO 3HUIYIOThCA. KOMICis CKiIajiae akT 3HUIIEHHS TIEYaTOK Ta IITaMIIIB, Yy
SIKOMY 3a3HAYa€ThCS:

KUIbKICTh MEYATOK Ta IITAMIIIB, K1 3HUIIYIOTHCS;

mijicTaBa 3HMILEHHA TI€4aTOK Ta IITaMmiB (peopradisaiis oOpraty uu
CTPYKTYPHOIO MiIPO3/ALTY, iX JIKBIIAIlis, TepeiiMeHyBaHHS TOIIO);

CKJIaJT KOMICii 13 3a3HaYCHHSIM IPI3BHUIILl, BIACHUX IMEH Ta TMOCa;
aTa 1 MICIIE 3HHUILIEHHS [1€YaTOK 1 ITAMIIIB.

AKT CKIIaJIa€ThCS Y IBOX MPUMIPHUKAX, OJUH 3 AKUX 30epiraeTbcs B KaHUEIAPIi,
Apyrui - y MiApo3aii, IeYaTKU Ta IITAaMIIU SKOT'O 3HUIITYBaJIHUCS.

[ledaTku Ta MITAMIN 3HUITYIOTHCS TAKHM YHHOM: METAJIEBI BUPOOH - HUIIXOM
OOMMIIFOBAaHHS JIBOMa TMEPEXPECHUMHU JIHIIMH; TyMOBI, Kay4dyKOBl1 JeTami -
pPO3pi3aHHSAM Ha MaJli He3'eTHYBaH1, HEBITHOBIIIOBaH1 YaCTUHU, TIJIACTMACOBI - IIJITXOM
MEXaHIYHOTO PO30MBaHHS Ha TaKl K He3'€IHyBaH1, HEBIIHOBIIFOBaH1 YaCTHHHU.

8. TlepeBipka HasSBHOCTI IEYATOK, IITAMITIB 1 OJAaHKIB, a TaKOX MOPSJAKY iX
30epiraHHs Ta BUKOPHCTAHHS 3JIIMCHIOETHCS CIEIlaIbHO YTBOPEHOIO KOMICIEIO HE
piAIIe OJHOTO pa3y Ha PIK Ta MOXKE MPOBOAUTUCH OJTHOYACHO 3 MEPEBIPKOIO CTAHY
ninoBojacTBa. IIpo mpoBeneHHS MepeBipkH POOJIATHCS BIIMITKA Y BiAMOBIIHHUX
KypHaJiax 00JIIKY.

VY pasi mopymieHHs TpaBui OOJIKYy, 30€piraHHs 1 BHUKOPHUCTAHHS TMEYaToK,
ITaMIiB 1 OJTaHKIB KOMICisl TPOBOJIUTH CIIY’KO0BE PO3CIIiIyBaHHS, PE3yJIbTATH SIKOTO
0(OPMITIOIOTHCSI aKTOM Ta JIOBOJSATHCS IO BiJIOMa KEPIBHUIITBA CYIY.

9. IlIpo daktu BTpatM medatok (KpiM TepOoBOi) abo MmITaMIIB HEraitHO
1HGOPMYEThCS KEPIBHHUIITBO CYIy, a MPU BTPaTi TepOOBOI MEYATKU CYAy - TAKOXK
kepiBHUITBO JICA Ykpainu.

3a (pakTamu BTpaTH MEYATOK 1 IITAMITIB IPOBOUTHCS CITYKOOBE PO3CITiTyBaHHS
(mepeBipka), ke (sKa) MPU3HAYAETHCA KEPIBHUKOM amapary Cymay.

Sxmo 3a  pesynabTaTamMm  CIy>)KO00BOTO — po3ciigyBaHHS  (TIEPEBIPKH)
MICII€3HAaXO)KEHHSI TI€YaTKU HE BCTAHOBJIECHO, TaKy MEYaTKy BU3HAIOTh HEAIMCHOIO,
Ipo 10 POOUTHCS BIANOBIAHA BIAMITKA B XKypHalll, a TaKOX OINPUIIOJIHIOETHCS
BiMoBiHA 1H(MOpMAITiA B 3acob0ax MacoBoi iH(opMAIIii.
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10. brnaHku BUTOTOBISIIOTHCS APYKAPCHKUM CIOCOOOM abo 3a JIOMOMOTOIO
KOMIT'FOTEpHOI TEXHIKM Ha Nanepi BUCOKO1 AKOCTI (hapdamMu HACUYEHUX KOJIbOPIB.

OO0o0B'sI3kKOBOMY  00JIIKY MIUISITAIOTh MpOHYMepoBaHi Osanku. Ilopsakosi
HOMEpHU TMPOCTABISAIOTh HYMEPATOpoM, IPYKapChbKUM abo IHIIUM CIIOCOOOM Ha
HUKHBOMY I10JI1 3BOPOTHOTO 10JIs O1aHKa a0 JIIBOMY I0JI1 JIMLIBOBOTO OOKY OJlaHKa.

KoxeHn Bua nmpoHyMepoBaHOTo OJlaHKa OONIKOBYETHCS B >KypHasll peecTparii
0JIaHKIB JOKYMEHTIB, a00 IHIIIN peecTpauiiiHiil ¢opmi, a OmaHku 30epiraroTbcsa B
madax, ceridax, 1o HaAINHO 3aUNHAIOTHCS 1 OTEYATYIOThCSI.

11. 3HumieHHs 31MCOBAHUX MPOHYMEPOBAHUX OJIAHKIB Yy Cy1 31HCHIOETHCS B
YCTAaHOBJIEHOMY MOPSAKY 32 aKTOM 3 BIIMITKOIO B 00JIIKOBO-peecTpalliitHiil hopmi.

Ocobu, sKi BiAMOBIAAIOTH 3a OO0JIK, 30epiraHHs Ta BUKOPUCTAHHS
IPOHYMEPOBAaHUX OJIAaHKIB, BU3HAYAIOTHCSA HAKA30M KEpIBHUKA amapara Cyay.

XIII. Cri1agaHHs HOMEHKJIATYPH CIIPaB y CyAl

1. ¥V cyai ckinamaroThCsi HOMEHKJIATYpU CIpPaB MiAPO3AUIIB amapaTry Ccyay 1
3B€JICHa HOMEHKJIATypa CIipaB cyay (1oaatok 12).

HomeHnknaTypa cripaB migpo3aiuTiB araparty cyay po3poOsseTbes He mizHime 15
JUCTONAAa TIOTOYHOTO POKY IMOCAT0BOI0 0CO00F0, BiNOBIaTBHOO 32 JIJIOBOJICTBO Y
iAPO3aAUT anapaTy Cyay, Ha MiACTaBl JOKYMEHTIB 3 YCiX MUTaHb JISIIBHOCTI CYITY.

3BeleHa HOMCEHKJIATypa CIpaB CKIAJA€ThCs KaHIENSAPIEr0 Ha OCHOBI
HOMEHKJIATYp CIIpaB MiIPO3/LIiB arapary Cymay.

2. 3a cKi1alaHHs HOMEHKJIATYPH CIIpaB Ta ii BEeJCHHS BIAMOBIAAE KAHIICISIPIs.

3. Ilig 9ac ckiamaHHs HOMEHKJIATYPH CIpaB CyAy CIiI BUKOPHUCTOBYBATH
MIOJIOXKEHHS PO CTPYKTYPHI MITPO3LIH, IITATHI PO3IUCH CYy, HOMCHKJIATYPY CIIpaB
Cyly 3a MHUHYJI POKH, THIIOBI Ta Taly3eBi IEpelikh 13 3a3HAUYCHHSIM CTPOKIB
30epiraHHs JTOKYMEHTIB.

MeTtonuyHa J0MOMOra y CKJIaJlaHHI HOMEHKIIATYp CIIpaB HAJa€ThCS apXiBOM
cyny (rmocaaoBor 0co00r0, BIAMOBIIATLHOIO 32 apXiB).

4. Ilig yac ckiagaHHs 3B€/IEHOT HOMEHKIIATYPH CIIPaB y Cy/li BAKOPUCTOBYETHCS
CTPYKTYpHHM TpuHmmn ii moOyaoBu. Po3gimamm y Takiii HOMEHKIATypl CIpaB €
HalMEHYBaHHS CTPYKTYpHUX TiApo3aimiB. [lpu 1boMy mepmuM  po3auioM
HOMEHKJIATYypH 3a3HAYAETHCS KaHIIETSPis.

5. I'padpu HOMEHKIIaTypH CIIpaB Cy1y 3alIOBHIOIOTHCS TAKUM YHHOM:

y Tpadi 1 mpoCTaBISIOTECA I1HACKCH KOXHOI crhpaBu. [HAEKC cropaBu
CTPYKTYPHOTO TIAPO3ALTY CKIAAETHCS 3 1HACKCY CTPYKTYPHOTO MIAPO3ALTY CYAy Ta
MOPSIKOBOTO HOMEpa CIPaBH B MEXKax IMiIPO3ILTY;

y Tpadi 2 BKa3ymTbCA 3arojioBku cmnpaB (TomiB, uactuH). llopsmok
pO3TalllyBaHHsS 3aroJiOBKIB CHpaB y HOMEHKJIATypl CHOpaB Cydy BHU3HAYAETHCA
CTyNEHEM BaXXJIMBOCTI JIOKYMEHTIB CHpaBU Ta iX B3aeMO3B's3koM. Ha moyaTky
PO3MIIIYIOTBCSl 3arOJIOBKM CIIPaB LIOAO0 JOKYMEHTIB, SIKI HAAIMIUIA Bil OpraHiB
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BUILIOTO PIBHS, Jajil - IIOJ0 OPraHi3amiiiHO-pO3MOPSAU0i JOKYMEHTAIlli, MIaHOBO-
3BITHOI JIOKYMEHTAIlli, JUCTYBaHHS, OOJIKOBO-JOBIIKOBUX BHJIIB JOKYMEHTIB.
3aroyIoBOK CIIpaBU MOBHHEH YITKO, B y3arajbHeHid (opmi BioOpakaTh OCHOBHHUH
3MICT 1 CKJIaJl JOKYMEHTIB CIIpaBU: Ha3By BUAY CHpaBH (JIMCTYBaHHs, *ypHaia) abo
PI3HOBH]I JOKYMEHTIB (HaKa3u, MPOTOKOJHN); KOPOTKHM 3MICT JTIOKYMEHTIB CIpaBU
Toio. He monyckaeThCs B)KMBaHHS B 3ar0JIOBKax CIpaB HEKOHKPETHUX (POPMYIIIOBaHb
("Pi3n1 maTepianu", "3aranpHe TUCTYBaHHSA'" TOWIO);

rpada 3 3a0BHIOETHCS HAPUKIHI[I KAJIEHIAPHOTO POKY, KOJIH BiIOMa KUIbKICTh
c(hopMOBaHUX TOMIB, YaCTHH,;

y rpadi 4 3a3HayaeThCcs CTPOK 30epiraHHs CHpaBH, HOMEpPU CTaTell 3a
nepeikaMu JOKYMEHTIB 13 3a3HaU€HHSIM CTPOKIB 1X;

y rpadi 5 "TIpumitku" poOsaThes MO3HAYKH PO MEPEXiAH1 CIIpaBu; Mo CIpaBH,
0 BEAYThCS B EJIEKTPOHHINM ¢opmi; MPO MOCATOBUX OCIO, BIIMOBIIAIBHUX 3a
(dbopMyBaHHS CIIpaB; PO Mepeaavy CIpas 10 apXiBy YCTAHOBU UM THIIMX YCTAHOB JUJIS
IX IPOJAOBKEHHS TOLIO.

6. [lo HOMEHKJIaTypu CTpaB HE BKJIIOYAIOTHCS JAPYKOBAaHI BUAAHHS, OpOIIypH,
JOBIIHUKH, OrojieTeHl (KpIM CTaTUCTUYHUX), pedepaTuBHI KypHaiau, EKCIpec-
1HOopMaIlis TOIIO.

7. KoxHa cmpaBa, BKIIOYEHa J0 HOMEHKJIATypH, TMOBHHHA MaTH YMOBHE
MO3HAYCHHsI apaOChKUMU IUdpaMu - 1HAEKC. Y pa3i HasIBHOCTI y CIIpaBl TOMIB
(4acTHH) IHIEKC CTaBUTHCA HAa KOXKHOMY TOMI i3 3a3HaueHHAM: T. 1, T. 2 TOIIO.

8. HomenkmaTypa cripaB cyy CKIAJAEThCS Y YOTUPHOX MPUMIPHUKAX, KOKEH 3
AKUX TIOBHUHEH MaTH Tpud TOTOo[KEHHS 3 BIAMOBIIHOIO JIE€PKABHOIO apXiBHOIO
YCTaHOBOIO.

[TpuMipHUKY HOMEHKIIATYPH CIIPaB POMOIUISIOTHCS B TAKOMY MOPSAKY:

nepmuil (HeJOTOpKaHHUN) MPUMIPHUK HOMEHKIIATYPH CIIpaB 30epiraeTbCs B
KaHIIEJISPiT;

JIPYTHIA BUKOPUCTOBYETHCS KAHIICIAPIEIO SIK POOOUNIA;

TPETIH MepeacThCs A0 apXiBy CyIy JJII KOHTPOIIO 3a (POPMYBAaHHSIM CIIPAB;

YeTBEPTHUI HAJICUIIAETHCS IO BIATOBIIHOI Jep>KaBHOI apXiBHOT YCTaHOBH, Y 30H1
KOMIUJIEKTYBaHHS K01 mepedyBae CyI.

[ligpo3ninu amapaty Ccyay OTPUMYIOTh BHUTSATH 3 BIAMOBIAHUX PO3ILTIB
3aTBEPKEHOT HOMEHKJIATYPH CTIPaB JIJIs1 BUKOPUCTAHHS y POOOTI.

9. V kiHII pOKYy HOMEHKJATypa CHOpaB Cyay OOOB'SI3KOBO 3aKpHUBAETHCS
MiCYMKOBUM 3alMCOM, SIKAW MIANMHCYE KEPIBHUK amapaTty cyay. llpo daxktudny
HasBHICTH 3aBEJICHUX 3a PiK CIPaB MOBIIOMIIIETBCS TOCaJ0Ba 0co0a, BiAIMOBIIAIbHA
3a apXiB CYyLy.

10. Homenkiatypa cnpaB cyay HIOpOKY (HE Mi3HINIE JUCTOMAaja - TPYIHS)
MEPErISIAAETHCS, AHATI3YETHCS 1 YTOUHIOETHCH.
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HomenknaTypa cnpas cyAy NIANUCY€EThCS KEPIBHUKOM anapary Cyay, BI3ye€TbCs
MOCaJ0BOI0 0C00010, BIAMOBIIAILHOIO 32 apXiB CYAY.

HomenknaTtypa cripaB cyAy CXBaJIO€ThCSl €KCIEPTHOIO KoMmiciero (nani - EK)
Cylly Ta TOTOJKYEThCS €KCIEPTHO-TIepeBipHOIO KoMicieto (aami - EIIK) BianmoBigHO1
JIep>KaBHOI apXiBHO1 YCTAaHOBHU OJMH Pa3 Ha I'SITh POKIB 200 LIOPOKY B pa3i ICTOTHUX
3MIH y CTPYKTYpl, PYHKIISIX Ta XapakTepl poOOTH Cyy, MICIS YOT0 3aTBEPIKYETHCS
rOJIOBOIO CYJy.

HomenknaTypa cripaB cyny 3aTBEpIKY€ThCS HE Mi3HIIIE TPYIHS TONEPEIHBOrO
POKY, YBOJAMUTHCS B Ait0 3 1 CIYHS HACTYIHOTO KaJIEHJAPHOTO POKY.
XIV. OnpanoBaHHs Ta HAJACHUJIAHHA BUXITHMX JOKYMEHTIB

1. BuxigHa KopecmoHAEHIS Cyay NpUAMaeThCsA, NEPEeBIpIETbCS 1
BIIIpaBIISIEThCS KaH1enspieto michs ii peectpauii B AC/IC BignoBigHo g0 [lonoxenHs
npo ACJIC.

2. BuxigHi JoOKyMeHTH 00pOOJISIOTHCS KaHIICISIPIEIO 1 HAJCUIIAIOThCS aJipecaTaM
LIEHTPAJI30BaHO B JICHb 1X OJIEP>KaHHS B/l CTPYKTYPHOTO MiJIpO3ALTY (BUKOHABIIA) 200
HE MMi3HiIIe HACTYITHOTO poO0YOTo JHS, AKIIO JOKYMEHT HAIMIIOB B KiHIII poO60YOTO
yacy (Hepobouuii gac).

BuximHi MOKYMEHTH HAJICWIAIOTBCS aJpecaraM 3 BUKOPHCTAaHHSIM 3aco0iB
MOIITOBOTO Ta EIEKTPOHHOTO 3B'A3KY, a TaKOX JOCTAaBISIOTHCS Kyp'€pCHKOIO,
benpa'erepchbKoro CIy0amu.

OmnpaitoBadHss  JOKYMEHTIB I BiANPaBICHHS  IOIITOBUM  3B'I3KOM
3IIACHIOETBCS KaHIENSAPier0 BiamoBimHO a0 [IpaBun HamaHHS TOCTYT TOMITOBOTO
3B'SI3KYy, 3aTBEpKeHUX nocTaHoBoo Kabinery MinictpiB Ykpainu Big 05.03.2009 No
270 (i3 3MiHaMHu).

[lepenaya e€IEKTPOHHUX JOKYMEHTIB 3IIHCHIOETHCS 13 3aCTOCYBaHHSIM
kBamidikoBanoro enektponnoro mianucy (KEII).

3. Ilin wac mpuiioMy Bil BHKOHABIIIB BUXIIHUX OKYMEHTIB TpaIliBHUKA
KaHIEIApii 000B'SI3KOBO MEPEBIPSIOTH:

PaBWIBHICT OGOPMIICHHS JTOKYMEHTa (CKJIaJ 1 PO3MIIIEHHS B HHOMY BCiX
PEKBI3UTIB);

HasIBHICTb 1 MPABUIIbHICTD 3a3HAYCHHS a[PECH;

HAsSIBHICTh HA JIOKYMEHTI BIIMITKH PO JIOJIATKU;

HAsBHICTH YCiX HEOOX1THMX MIJIMUCIB Ha TOKYMEHTI Ta TOAAaTKaX /10 HhOTO;
HAsSBHICTB Bi3 Ha KOIIii BUXITHOTO JIOKYMEHTA, 1110 3aJIMIIIAEThCS y CIIpaBax;
HAasIBHICTH 1 MOBHOTY J0JATKIB;

BIIMOBIHICTh KIJILKOCTI MPUMIPHUKIB KUJIBKOCT1 aIpecaTiB.

VY pasi BUSBIECHHS HEJOMIKIB, KAaHIEISAPIsl MOBEPTAE JOKYMEHT BUKOHABIIO JJISI
JOOTIPAIIFOBAHHS.
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4. BianoBinanbHICTh 3a NMPABUJIBHICTh 3a3HAYEHHS PEKBI3UTIB Ha BUXITHUX
JOKYMEHTaX Hece BUKOHABEIlb JOKYMEHTA.

5. He nonyckaeTbcs BianpaBieHHs abo nepenaya JOKYMEHTIB 0e3 peecTpallii B
ACJIC. Jlns KOXKHOro JOKYMEHTa aBTOMaTUYHO (POPMYETHCS IOr0 BUXITHUNA HOMED.

Buxinauii HOMep IOKyMEHTa, IO NJISATae HaACWIAHHIO, (DOPMYEThCS
apTomatuyHo ACJIC TakuM 4rHOM:

y JIMCTYBaHHI 1I0/I0 CYy/JOBHUX CIIpaB BUXIJHUN HOMEDP CKIANAE€THCA 3 €IUHOIO
YHIKaJbHOTO HOMEpa CYJOBOI CIpPaBH 13 3a3HAYEHHSM 4Yepe3 MPaBOOIYHY MOXHUITY
PHUCKY HOMEpa 3a MOPSAKOM 1 uepe3 MpaBoOIuHy NOXUITY PUCKY - TOTOYHOTO POKY;

y IUCTYBaHHI [OJI0 1HIIMX JOKYMEHTIB BUXITHUN HOMEP CKJIaIa€ThCs 3 HOMEPa
HOMEHKJIATYpH CIpaB Cyaly, B AKOMY 30€epiraloTbcsi MaTepialid, 13 3a3Ha4€HHSAM yepe3
NpaBoOIYHY MOXMIIY PUCKY HOMEpA 3a MOPSAKOM Yy MEKax KOKHOI HOMEHKJIATYpH 1
yepe3 NpaBoOIYHY MOXHITY PUCKY - TOTOYHOTO POKY.

6. JIpyri npuMipHUKY TOKYMEHTIB 13 Bi3aMH, Ha SKUX CTaBUTHLCS PEECTpalliiiHa
MO3HavKa, 3AJIUIIAITHCS B KaHIEISApli a00 MOBEPTAOTHCS /10 BIATIOBIIHUX MT1IPO3/LIIB
JU1s 30epiraHHs 3T1IHO 3 HOMEHKJIATYPOIO CITPaB.

7. HocunanHs ab0 3aMiHa PO3ICIAHOTO paHilIe JTOKYMEHTA 31HCHIOETHCS 3a
BKa31BKOIO TI0CAI0BOT 0COOH, SIKa MiAnucana JOKyMeHT, a00 KepiBHUKA arnapary Cymay.

8. SIK110 MPOEKT JINCTA € BIATOBIII0 HA BXIAHUN YU MIATOTOBJICHUM Ha HOTO
MiJICTaBl IHIIMK JTOKYMEHT, JIO TPOEKTY, IO TOJAEThCA Ha MIAMKC, JTOMAEThCS IICH
JOKYMEHT.

[IpoexT BIAMOBIAI Ha BXITHUW JOKYMEHT Mae OyTH 3aBi30BaHO yciMa
CIIBBUKOHABIIMMU.

KoxxHMil HOKYMEHT MiAMUCYEThCS IMOCATOBOI0 OCO00K 13 3a3HAYCHHAM 1l
mocajau, MpI3BUIA Ta BJIACHOTO iMeHi. SIkio mocamoBa oco0a, 3a MiAMHUCOM SIKOi
HiATOTOBJICHO JOKYMEHT, BIICYTHS, IOKYMEHT 0()OPMIISETLCS 3a MIAMHICOM 0COOH, sKa
BUKOHYE i1 000B'I3ku. He momyckaeTbes miAnMCcaHHS JOKyMEHTa 31 cJIoBOM '3a" 4uu
THIIIOIO TTO3HAYKOIO Mepe]T Ha3BOIO IMOCAIH.

9. Ha nokyMeHTax 00OB'I3KOBO 3a3HAYAETHCA J1aTa.

VY pa3i opopmiieHHsS naTH MTUGPOBUM CITOCOOOM YHCIIO 1 MICSIh 3a3HAYAFOTHCS
IBOMa Tapamu 1udp, PO3AUICHUMHU KpAamKow; PiK - 4oTHpMa Mudpamu, Kpamka
HaMpUKiHI He cTaBuThes (Hampukiad: 03.05.2018).

VY TekcTax HOPMATHBHO-TIPABOBHUX AKTIB, OPraHi3aIIfHO-PO3NOPAIUUX, 1 TAKUX
JOKYMEHTIB, MIO MICTATh BIAOMOCTI (DIHAHCOBOTO XapakKTepy, 3aCTOCOBYETHCS
CJIOBECHO-TIU(POBUI CIOCIO 3a3HAYCHHS JaT 13 MPOCTABJICHHIM HYJS B MO3HAYCHHI
JTHST MICSITIA, SKIIO BiH MICTUTH OAHY 1u(py, Hanpukian, 03 tpaBus 2018 poky.

OO00B'13KOBOMY JaTyBaHHIO 1 MIAMUCAHHIO MIJJISATAIOTH YC1 CIIYKOOBI1 BIAMITKH
Ha JOKYMEHTaX, NOB'A3aHI 3 IX IMPOXOJKEHHSAM Ta BHUKOHAaHHIM (Pe30JIIolii,
MOTOJIKEHHS, BI3H, BIAMITKHY PO BUKOHAHHS JOKYMEHTA TOIIIO).
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Ha nokymenri, BugaHoMmy aBoma a00 OUIbII€ YCTAHOBAMM, 3a3HAYAETHCS OJHA
JaTa, sika BIMOBIJA€ JaTi OCTAHHBOIO MIAMUCY.

10. OdiuiitHe NHCTYBaHHS, SIKE HE CTOCYEThCS MPOBAIKEHHA Yy CYIOBHX
cIpaBax, 3JIIMCHIOETCS MK CylaMH, Jlep>KaBHOIO CY/I0BOIO aIMIHICTpaIll€l0 YKpaiHu
Ta 1l TEpPUTOPIAIBHUMH YIOPABIIHHAMHU, MIANPUEMCTBAMHU, YCTAaHOBAMHU Ta
oprasizauisiMi, CTBOPEHUMH Jlep>KaBHOIO CYZOBOIO aJMIHICTpali€l0 YKpaiHu, 3a
JOTIOMOTO0  €JIEKTPOHHOI MOMTH 3 O(MIMIMHUX EIeKTPOHHUX aJPeC BIAMOBIIHHUX
YCTAHOB  IUIAXOM  OOMIHY  €JIEKTPOHHUMH  JOKYMEHTaMM,  CKpIIJIEHUMHU
kBaslipikoBaHuM eneKTpoHHUM mianucom (KEII).

11. [ligroToBKy mpolecyaqbHUX TOKYMEHTIB CyJly 0 BIAMpaBiICHHS 3A1HCHIOE
BIANOBIAAJIBHUM TpaliBHUK cyay abo kaHuenspid. I[liArotoBka JOKYMEHTIB Yy
naneposiit popmi BKIIr0Ya€ 0(pOpMIIEHHS] KOHBEPTIB Ta CIIUCKIB BIANPaBIEHb (PEECTPIB
PEKOMEHIOBaHUX 3 MOB1IOMJIEHHSM BiAMPaBIIEHb Ta JOKYMEHTIB, 10 BIAIPABISAIOTHCS
IIPOCTOI0 KOPECIOHEHIIIE0), K1 MIMUCYIThCA 0CO00I0, 10 iX CKiIajia, Ta HAa HUX
POCTABJISETHCS MeYaTKa Cyy.

12. TlponecyainibHi TOKYMEHTH Cyy BIAMPABISIOTHCS B MOPAJIKY, BU3SHAUCHOMY
NpolEeCyaIbHUM 3aKOHOJABCTBOM — €JIEKTPOHHUMHM 3ac00aMM 3B'sI3KY, MOIITOI0 a00
MOXKYTh BpYy4YaTHCS IIiJl PO3MHUCKY (HAa OpHIriHaJl MPOLECYaJIbHOrO0 JIOKYMEHTa,
OKpEeMOMY apKyllli, 3as1Bi, TOIIO), siIka 000B'SA3KOBO JOIYYA€ThCS 1O CY10BOI CIIpaBy.

13. Komii mpouecyadbHUX TOKYMEHTIB CYAYy HaJCHUIAIOTHCS Y4YaCHUKAM
CYyJIOBOTO TpOLIECY BIIMOBITHO JO BHMOI MPOLECYaTbHOTO 3aKOHO/IABCTBA,
[acTpyxkiii, [Tonoxenns npo AC/C.

14. Ha momtoBUX BiJIMPABIICHHSX, K1 MICTATh CYJ0B1 BUKJIMKHU 1 TOBIJJOMJICHHS
Ipo Jary, Yac Ta MiCIle CYyJOBOr0 3acilaHHS YW BYMHEHHS MpOIeCyadbHOi mIii
000B'SI3KOBO MTPOCTABJISAETHCS BIIMOBIAHA BIAMITKA 3 TTO3HAYKOIO 200 31 ITAMITIOM CYIY
"CynoBa noBicTka".

15. V pasi HampaBieHHS MPOIECYAIbHOTO JOKYMEHTa CYAY MACKUIBKOM
azpecaTaM, CIMCOK PO3CWIKH TMICJISI BUINPABICHHS JJOJYYA€ThCS JIO MaTepiaiiB
CIIPaBH.

16. ®akT HeomepKaHHS MPOIIECYATHbHUX TOKYMEHTIB aJIpeCcaToOM 3aCBITUY€ETHCS
MTOIITOBUM ITOB1IOMJICHHSIM BCTaHOBJICHOTO 3pa3ka, sike (06e3 peectpartii B ACJIC ane
3 BIIMITKOIO MPO JaTy OTPUMAHHSA CyJIOM) pa30oM 3 HEOTPUMAHUMH JOKYMEHTaMH Ta
KOHBEPTOM MEPEAEThCS CY/II, y AKOTO CTpaBa nepedyBae Ha PO3TISII.

XV. Ilepenaya Ta BUKOHAHHS JOKYMEHTIB

1. Tlepenaya KOpPECTOHMCHIIIT HAa PO3TJISL] KEPIBHUIITBY CyAy 3a0€3MeuyeThCs
KaHIEIsApielo  (BIAMOBIJATPHUM TPAIIBHUKOM YW BIIMOBITHUM CTPYKTYpHUM
MIIPO3A1LI0M) HEBIIKIQAHO ab0 HACTYIHOrO poOOYOoro JHS y pa3i HAIXOJHKCHHS
JIOKYMEHTIB y HEpOOOUHii yac eIeKTPOHHUMU 3ac00aMu 3B'SI3KY.

2. ITicns BUBYEHHS JOKYMEHTA KEPIBHUIITBOM CYy HAKJIAJAETHCS PE3OJIIOLIS Ta
nepeaeTbcs A0 KaHlessipii (BiAMOBIAANIBHOrO TMpaiiBHUKA a00 BIAMOBIIHOTO
CTPYKTYPHOIO MAPO3/1ily) AJjisl BHECeHHSs 3MIcTy pe3ostonii 10 ACJC.
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Pe3omronii  KepiBHULITBA Cydy MOXYTb OQOpPMIIIOBaTHCS Ha OJaHKax
YCTaHOBJIEHOT'O 3pa3Ka.

3.V pasi noknajieHHa 00O0B'I3Ky BUKOHAHHS JJOKYMEHTa Ha KUIbKa MiAPO3LIIB
(oci0) BIAMOBiIAIBHUM 3a BUKOHAHHA € MIAPO3ail (0coba), 3a3HAUYECHUN NEPILIUM,
SKITO 1HIIIE HE 3a3HAYEHO B PE3OJTIOLII.

BianoBiganpHiN 3a BUKOHAHHS JTOKYMEHTa 0COO1 HAJA€ThCS MPABO CKIMKATH
IHIIMX BUKOHABIIIB Ta KOOPAMHYBATH iX poOOTy. Y pa3si BIACYTHOCTI 1€l ocoOu 3a
BUKOHAHHS JIOKYMEHTa BIJIIOBi1a€ 0c00a, 3a3HaUeHa B PE30JIIOLi1 HACTYITHOIO.

CTpOKI/I BHUKOHAHHA TOKYMCHTA CHiBBI/IKOHaBHHMI/I BHU3HA4YalOTHCA B pCSOHIOHﬁ.

4. Tlepenaya JOKyMEHTa BiJ OJHOTO CTPYKTYpPHOTO MIAPO3JAUTY amapary Cyay
(BUKOHABIIA) JO  IHIIOTO  3JIMCHIOETHCS  BUKIIOYHO  Yepe3  KaHIEJSIPiio
(BIAMOBIIAILHOTO TMpaIliBHUKAa a00 BIIMOBIAHUN CTPYKTYpHUH MiApo3AiI) 3a
pe3odolieto KepiBHUITBA cyay 13 BHeceHHsIM 10 ACJIC BiAMOBIAHOT BIIMITKH.

5. ITicns po3rasiay BiAMOBIIHUME MTOCAJOBUMH 0CO0AMHU CYY 3 iX pE30JIIOIIEI0
JOKYMEHT OIpalbOBYEThCS KaHLESAPielo (BIAMOBIJAIBLHUM MpAIIBHUKOM abo
BIIMOBIAHUM CTPYKTYypHUM miapo3auioM) B ACIIC, GepeThcsi Ha KOHTPOJIb, MICIIS YOT0
HEBIJIKJIQTHO TepelacThes 6e3rmocepeIHIM BUKOHABIISIM.

6. Opwurinan JOKyMeHTa, IO IIAJArae BHUKOHAHHIO, IIEPEIAETHCS
BIJIMOBIIaJIbHOMY 3a BUKOHAHHS, a CITIBBUKOHABIII OTPUMYIOTh KOO JOKYMEHTa B
narnepoBiii abo enexkrpoHHii popmi uepes ACJIC.

7. IlpariBHUK, BiMOBiTAJILHUN 32 BUKOHAHHS JOKYMEHTa, y pasi BIAMYCTKH,
BIJIPSI/IPKEHHS, 3BUIBHEHHS 3000B'I3aHUN TepeaaTd yci HEBUKOHAHI JOKYMEHTHU
IHIIIOMY TMPaIiBHUKOBI, BU3HAYEHOMY KEPIBHUKOM CTPYKTYPHOTO ITPO3ALTy armapary
cyny (kepiBHUITBOM cyAay), 13 BHeceHHAM a0 ACJIC BiamoBigHOT BIAMITKH TIPO
nepeaavy JOKYMEHTIB, K1 IepeOyBarOTh Ha KOHTPOJII, IHIIOMY BUKOHABIICRI.

8. CmHiBBUKOHABIII TOJAIOTh TMPOIO3UIli BIIMOBITAIPHOMY BHKOHABLIO Y
BUTJISII CITY’)KOOBOT 3aIMCKH.

[IpoekT BIiAMOBiAI HAa BHUKOHAHUW JOKYMEHT BI3y€TbCS BUKOHABIIEM
(CTIIBBUKOHABIISIMU ) 13 3a3HAYEHHSM MMOCaH (32 TOTPEeOH ), BIIACHOTO IMEHI 1 IPI13BHUIIIA,
JIaTH Ta Pa3oM i3 JOKYMEHTOM, Ha KM HaJTa€ThCS BIIMOBIIb, TIEPETAETHCS HA ITIINC
KEpPIBHUIITBY CYIY.

9. JIOKyMEHT, MOMWJIKOBO HampaBiIE€HUH A0 OyAb-SIKOrO 31 CTPYKTYPHUX
MIAPO3NUIIB amapaTy cyay (BHUKOHABIiB), Mae OyTH TOBEPHYTO A0 KaHIEISpii
(BiAMOBIMAIEHOTO TpaIiBHUKAa a00 BIAMOBIAHOTO CTPYKTYPHOTO IMIIPO3AUTY) st
HAIPaBJICHHS 32 HAJICKHICTIO. Pa30oM 3 TakKuM JTOKYMEHTOM MOJAETHCS BMOTHBOBAHA
ciry»k00Ba 3amuCKa, 10 MICTUTD MiJICTABH MIOBEPHEHHS IOKYMEHTA.

XVI. KoHTpoJIb 32 BUKOHAHHAM JOKYMEHTIiB. CTPOKM BUKOHAHHS JOKYMEHTIB

1. MeToro KOHTPOJIIO 32 BUKOHAHHSIM JJOKYMEHTIB € 3a0€3Me4YeHHS] CBOEYACHOTO
Ta HAJIEKHOTO 1X BUKOHAHHS.
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2. KoHTpoib 32 BUKOHAHHAM JOKYMEHTIB Yy CyAl 3[IACHIOETHCS KAHIIENAPIEIO
(BIAMOB1IAJIbHUM IPAI[IBHUKOM a00 BIJMIOBIIHUM CTPYKTYPHHUM M1APO3ALIOM).

KoHTponb 32 BUKOHAHHSM JOKYMEHTIB Y CTPYKTYPHHX HIAPO3JiJax amapary
Cyly 3AIMCHIOETBCA KEpPIBHUKOM CTPYKTYPHOTO MiAPO3AUTY (BIANOBLAAIBHUM
MPaIiBHUKOM).

3. KoHTpouno mijisratoTh 3apeecTpoBaHl JOKYMEHTH (KpIM MPOLECYaJbHUX),
SKUMHU BCTAaHOBJIEHO 3aBAaHHs (MICTUTBHCS BUMOTI'a, HaJITAHO TOPYUYECHHS).

CTpoku Ta KOHTpPOJIb 3@ BHUKOHAaHHSAM IMPOLIECYaTbHUX JOKYMEHTIB
BCTaHOBJIIIOIOTHCA BIIMOBIAHO A0 IPOLECYaIbHOIO 3aKOHOAABCTBA.

4. KOHTpOJIB 3a BUKOHAaHHAM I[OKyMCHTiB nmojeirac y:

B3STT1 JOKYMEHTA 3 PE30JIIOLI€I0 KEPIBHUIITBA CYAy Ha KOHTPOJIb y J€Hb MO0
posrisny, 3 Bigmitkowo B AC/IC;

MIPOJIOBXKEHHI CTPOKY BHUKOHAaHHS JIOKYMEHTa - TPOJOBXKEHHI (3MiHI)
KEPIBHUIITBOM CYy CTPOKY BHKOHAHHsI JIOKYMEHTa Ha MIACTaBl CIy>XKOOBOT 3alUCKU
BUKOHABIIS 3 OOTPYHTYBaHHM, 13 BIAMOBIIHO BiaMiTKOI0 B AC/C;

3HATTI JOKYMEHTa 3 KOHTpojio - 3 BiaMiTkoio B ACJIC 3a pesynbTaramu
OCTaTOYHOT'O OTPAIFOBAHHS JOKYMEHTA Ta IMICHIs MIIMHUCAHHS BIATOBI1 KEPIBHUIITBOM
cyny.

5. Y Mexax cTpOKYy BUKOHAHHS IOKYMEHTa MOX€E Ha/JaBaTUCS BiIIIOBib MO0
OKpeMHUX OOCTaBHH OIpalFOBaHHS JOKyMeHTa (MPOMDKHA BIATOBIAb), 3 BHECCHHIM
iHpopmarii 1o ACIIC.

[TpomikHa BIAMOBIAL HE € MIACTABOIO JJISI BUSHAHHS JJOKYMEHTA BUKOHAHHM.

6. [Tepebir cTpoKy BUKOHAHHS IOKYMEHTA, B3SITOTO HA KOHTPOJIb, TOUNHAETHCS
3 aas horo peectparii B ACJIC. CTpok BUKOHAHHS JOKYMEHTa OOYMUCIIOETHCS B
KaJICHJIApHUX JHSAX, OKPIM BUITQJIKIB Mepe10aueHUX 3aKOHOM.

Skio 3akiHUYEGHHsS CTPOKY NpPHIMAJaE HAa BHUXIIHHMN, CBATKOBUM YW I1HIIHMA
HepoOOoUHnii IeHb, OCTAHHIM JTHEM CTPOKY € TIEPIIUiA MiCIsl HOTO pOOOUYUI JICHB.

7. CTpOoKM BUKOHAHHS JOKYMEHTIB MOXKYTh 3a3HAYaTUCS B TEKCTi JIOKYMCHTA
a00 pe3oIroITii.

8. JIOKyMeHTH TOBUHHI OyTH BUKOHAHI:

0e3 3a3Ha4YeHHS CTPOKY BUKOHAHHSA - mpoTsrom 30 IHIB 3 JTHA peecTparii
nokymenTta B ACJIC;

y pa3i HakIaAeHHs pe30torii 31 cmoBoM "TepMiHOBO" - mpoTsATroM 3 MHIB 3 AHS
peectpartii nokymenta B AC/IC;

y pa3l HaklaJeHHs pe3ountouii 31 cioBom "Heraitno" abo "HeBinkimanHo" -
MPOTSITOM OJTHOTO JTHA 3 JHSI HaKJIaJeHHS PE30JIIOLII.
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YKa3Hh, pO3NOpsKEHHs, nopydeHHs lIpesupenra VYkpaiHu - y CTpOK,
3a3HAYEHUI B aKTl; y pa3l He BHU3HA4YEHHS CTPOKYy B akTi IIpesmnenrta Ykpainu -
npotsarom 30 KajJeHAapHUX AHIB 13 JHSA HAOpaHHS YNHHOCTI aKTOM;

3alUT HAPOJHOIO JenyTara YKpaiHu - He MI3HIIIE HDK Y M'STHaAISTUICHHUMI
CTPOK 3 JHS HOro HaJXoKeHHs abo B 1HIIMK ycraHoBieHMM BepxoBHowo Panoro
VYkpainu crpok. [emyrarcbke 3BepHEHHS - mporsarom 10 nHIB 3 MOMEHTY HOro
onepxkaHHs. CTpPOK pO3TIsay HAEMyTaTChKOro 3amuTy/3BEPHEHHS 3 ypaxyBaHHIM
CTPOKY MPOJOBXKEHHS HEe Moxe mnepeBuilyBatd 30 1HIB 3 MOMEHTY HOro
HAJIXOKEHHS;

noctaHoBa, BUCHOBOK Kouterii PaxynkoBoi mayiatu - He mi3Hime 15 qHIB 3 qHS
peectpairii nokymenta B ACJIC (K110 He BCTAaHOBJICHO 1HIITUHN CTPOK);

aJIBOKATChKHI 3aIUT - HE MI3HIIIE M'ITH pOOOYMX JIHIB 3 IHSI OTPUMAHHS 3aIUTY.
Ctpok po3risiiy aJABOKATCHKOTO 3amUTy MOXeE OyTH MpPOAOBXKEHO A0 ABAILSTH
poOOUMX AHIB 3 OOTPYHTYBaHHSM MPUUYMH TAKOTO MPOJAOBKEHHS.

9. SIkm0o BUKOHAHHS JIOKYMEHTAa Yy 3a3HA4CHUN CTPOK € HEMOXKJIMBUM,
BUKOHABEIlb 3BEPTAETHCS 31 CIY)KOOBOI 3alHMCKOI0 MPO TMPOJOBXKEHHS CTPOKY
BUKOHAHHS JIOKYMEHTa J0 MOCaJ0BOi 0cOOM, sKa Jaja BIAMOBIIHE JOPYyYCHHS, HE
MI3HI SK 3a TPpU poOOYMX JHI O 3aKIHYCHHS CTPOKY MOro BHKOHAHHS, a IOJ0
JIOKyMEHTA, B IKOMY HE 3a3HAY€HO CTPOK, - 0 3aKIHYCHHS TPUIIATUICHHOTO CTPOKY
3 nHs oro peectparii B ACJIC.

VY pa3i mpoaOBKEHHS CTPOKY BHKOHAHHS JOKYMEHTa POOHMTHCS BIIANOBiTHA
BinMiTka y rpadi "Tepmin npomosxkeno" B ACJC, ne 3a3HavaeThcs KiHIIEBA JaTa
BUKOHAHHS JIOKYMEHTA.

10. JIHeM BUKOHAaHHS KOHTPOJILHOI'O JOKYMEHTA (3aBJaHHS) BBAXKAETHCS JICHb
peecTpamii y cyal BHXUIHMX JIOKYMEHTIB MNP0 BHKOHAHHS 3aBjaHb, 3allUTIB,
MOBIOMJICHHSI TPO pe3yJbTaTH 3alHTEPECOBAHUX YCTaHOB 1 0ci® abo 1HIIOro
MiATBEPKEHHS! BUKOHAHHS.

11. ITicns BUKOHAHHA JOKYMEHTA KaHIEAPis (BiAMOBIIaILHUHN MPAI[iBHUK CYY
a00 BIAMOBITHUN CTPYKTYPHUH MIAPO3LT) poOUTH BiAMITKY y rpadi "BinMitka mpo
BUKOHaHHs" peecTpaniftHoi kaptku gokymenta B ACJIC, me 3a3Hauae HoMep
JOKYMEHTA, MiJTOTOBJICHOTO Ha BUKOHAHHS KOHTPOJIBHOTO JOKYMEHTA, MICISI 40TO
3HIMa€e TOKyMeHT i3 koHTpoio B AC/C.

12. ®akcuMiapHE BIATBOPEHHS MIAMHUCY TIOCAIOBOT OCOOM HA MPOIECYaTbHUX,
OprafizamiiHO-po3mopsAaTInX, (IHAHCOBHUX, OyXTanTepChKUX JIOKYMEHTaX 3a
JIOTIOMOTOF0 MEXaHIYHOTO a00 THIIOTO KOIIIOBAHHS HE JIOMYCKAETHCS.

XVIL. ITlingroroBka Ta 0(popMiIeHHSI JOKYMEHTIB. 3arajibHi BAMOIH 10
AOKYMEHTYBaHHSI yNpaBJaiHcbKol iHdopmamii cyay

1. IlpomecyanbHi Ta  OpraizamiiiHO-pO3MOpAAYl  JTOKYMEHTH  CyaIy
BUTOTOBJISIFOTHCS 32 JOMOMOTOI0 KOMIT'HOTEpHOT TexHikM Ta 30epiratotbesi B ACIIC,
BIIMOBIJTHO /10 BUMOT IPOIIECYaJbHOTO 3aKOHOJABCTBa, HallloHaNIBHOTO CTaHIAPTY
VYkpainu "Bumoru 1o odopmiatoBanus gokymenTis JICTY 4163:2020, 3aTBepa3keHOTO
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HakazoMm [JlepkaBHOro mianpuemMcTBa "YKpaiHCBKUH  HayKOBO-AOCHIAHUM 1
HaBYaJIbHUI LIEHTp NpolOsieM craHiapTusauii, ceprudikamii Ta sskocti" Big 01 nunHs
2020 poky N 144 (mami - JJCTY 4163:2020), iHIIMX HOPMAaTUBHO-TIPABOBUX aKTiB, a
TaKkoX [HCTpyKii.

2. OpranizauiiHo-po3NOPATUUMHI JOKYMEHTAMU CYJly BU3HAYAIOThCS MUTAHHS
1HpOpMaIliitHO-TPaBOBOi POOOTH B CY[Ii, MOPSAOK MOJAHHS BHYTPIIIHIX JOKYMEHTIB
KEpPIBHUIITBY CYIY.

3. OpranizamiiHo-po3nopsaaui JOKYMEHTH cyAy (Haka3u 1 poO3MOPSIKCHHS
KEpIBHUIITBA CYYy) PEECTPYIOThCS KaHIEISpieto (BIAMOBIAAIBHUM MPalliBHUKOM abo0
BIJIMOBIAHUM CTPYKTYPHUMH HIAPO3IIIOM).

4. JlokyMeHTYBaHHs YIpPaBIIHCHKOi 1H(OpMaIli Cyny MHOJsArae y CTBOPEHHI
JOKYMEHTIB, 1110 CIIPSIMOBaH1 Ha BUPIIICHHS YIIPABIIHCHKUX PIIICHb.

5. Ha3Ba Buay AOKyMeHTa (Haka3, MPOTOKOJI, JOIMOBIAHA 3alMCKa TOIIO) Mae
BIJIMOBIIaTH Ha3BaM, MependadyeHuM po3auioM S5 HarioHansHOTO KiacudikaTopa
ynpasinincbkoi gokymenTtanii HK 010:2021, 3aTBepmkeHoro Hakazom MiHicTepcTBa
PO3BUTKY  €KOHOMIKM, TOPTiBJIl Ta CUIBCBKOTO  TrocmojapcTBa  YKpaiHu
Bix 12.03.2021 Ne 526.

6. OpraHizaiiitHo-po3nopsaa4l JOKYMEHTH O(pOPMIIOIOTHCS Ha OJIaHKaX, IIO0
BUTOTOBRJISIFOTHCS 3TiHO 3 BUMoramu JICTY 4163:2020 ta [HcTpyKiii.

VY cyai MOXXYTh BUKOPUCTOBYBATHCS TaKi OJIAHKH JJOKYMEHTIB:

3arajibHUi OJaHK ISl CTBOPEHHSI PI3HUX BHUJIIB JTIOKYMEHTIB (06€3 3a3Ha4YeHHS Y
OJlaHKY Ha3BU BUIY JOKYMEHTA);

OJIaHK JIMCTA;
OJIaHK HaKa3y.

7. TlocamoBi ocoOM MIAMHCYIOTH MOKYMEHTH B MeEXaX CBOIX ITOBHOBAaXCHb,
BU3HAUCHHUX 3aKOHOJABCTBOM YKpaiHM, IOCAJOBUMH IHCTPYKIIIMH, HAaKa3oM IIpO
PO3IO11 000B'SI3KIB TOIIO.

8. ¥V pasi morpeOu MpoBeaCHHS OIIHKK IOILILHOCTI CTBOPEHHS JOKYMEHTA,
1oro 0OTPYHTOBAHOCTI Ta BIATIOBITHOCTI 3aKOHOJABCTBY 3MIMCHIOETHCS TTOTOKCHHS
JIOKyMEHTA.

[ToromkeHHsT TOKYMEHTIB MOXeE 3/IHCHIOBATHCH MOCAJIOBUMH OCO0aMH Cyay,
SKI BIJIMOBIMHO 10 iX KOMIIETCHI[i BHUPINIYIOTh NMUTAHHS, MOPYIICHI B JIOKYMEHTI
(BHYTpIITHE TIOTOJIKEHHS).

9. Tlopsimoxk TOrOJKEHHS Ta 3aTBEP/KEHHS JIOKYMEHTIB 3A1HCHIOETHCS
BimmoBigHO 10 [IpaBmi opranizamii 1iI0BOICTBA Ta apXiBHOTO 30€piraHHs TOKYMEHTIB
y Jep’KaBHUX OpPTaHax, OpraHax MiICIIEBOTO CaMOBPSAYBaHHS, Ha IMiIMPUEMCTBAX, B
YCTaHOBax 1 OpraHizallisix, 3aTBEPIKCHUX Haka3oM MiHicTepcTBa IOCTHUIll YKpaiHU
Bix 18.06.2015 Ne 1000/5.
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XVIII. Oco0uBOCTI CKJIAJAHHA AeIKMX BUAIB OPraHizaliiiHO-po3mopsaA4nX
AOKYMEHTIB y cyai

1. Hakas - po3nopsiguuii JOKyMEHT, IKMil BUIa€ KEPIBHUILITBO Cy1y Ha MpaBax
€IMHOHAYAJIbHOCTI Ta B MeXKaX CBOEI KOMIICTEHI(I, OOOB'SI3KOBUM IJISI BUKOHAHHS
niiernumMu. Hakasu mianucyroThCs KEpIBHUUTBOM CyIy, a 3a HOTO BIJICYTHOCTI -
0c00010, siIKka BUKOHY€E Horo 000B's13kH, Ta peecTpytoTbest B AC/IC.

[Ticns minnucaHHs HaKa3y 3MiHU 10 HbOIO BHOCATHCS JIUIIE NUIIXOM BUIAHHS
HOBOI'0 HaKa3y MpO BHECEHHS 3MiH.

Haka3 odopmitoeTbes Ha O1aHKY Haka3y Cyay.

3MICT Haka3y CTHUCIO BHUKJIAJA€TbCSl B 3arojoOBKYy, SKUW TOYMHAETHCS 3
npuiimenHuka "[Ipo" Ta ckinagaeTbes 3a JOMOMOroro BiaaiecaiBHoro imeHHuka ("Ipo

'

3arBepkeHHs...", "IIpo cTBopenHs...") abo imenHuka ("IIpo nmiacymku...").

TexcT Haka3y CKJIAaIaeThCs 3 JBOX YAaCTUH - KOHCTaTyro4oi (mpeamOysm) i
pO3MOPAAUOI.

VY KoHCTaTyrouii YacTHHI 3a3HAYAEThCS IMiACTaBa, OOTPyHTYBaHHS a00 MeTa
BUJaHHS Hakazy. Po3mopsiqya yacTuHa Haka3y nounHaethbes 13 cioBa "HAKA3VYIO",
SIK€ IPYKYETHCS 3 HOBOTO Psi/IKa BEJIMKUMH JIITEpamMu 0e3 BIACTYITY Bij JIBOTO TOJIS 1
JIATIOK, MICJIS YOTO CTaBUTHCS JBOKpAIIKa.

Skmo Hakas BHUOA€ETHCA Ha HiI[CTaBi IHIIIOTO po3mnopAaauoro AOKyMCHTa, Y
KOHCTaTYIO‘Iiﬁ YaCcTHHI 3a3HAYarOThCs Ha3Ba BUAY LObOro JOKYMCHTA, Horo aBToOp,
AaTra, HOMCP Ta 3arojoBOK.

Haka3u HymepyroTbcs B MOPSAAKY iX BUIAHHS B MEKaxX KaJICHIApHOTO POKY;
HaKa3d 3 OCHOBHOI [ISJIBHOCTI, aJMIHICTPATUBHO-TOCIIOAAPCHKUX IHUTaHb MAalOTh
OKpEMY TIOPSIKOBY HyMepaIlito.

VY KoHCTaTyrouiil 4acTUHI Hakasy (pO3MOPSKEHHS) 3a3HAYAIOThCS MIACTaBa,
oOIpyHTYBaHHs 200 MeTa Horo BUIaHHs. SIKII0 Haka3 (pO3MOPSKEHHS ) BUTAETHCS Ha
miJCTaBl  3aKOHOJABYOrO aKTa, HOPMATHUBHO-NPABOBOTO ab0  PO3MOPSAYOrO
JOKYMEHTa, Y KOHCTaTYyIOYii 4aCTHHI 3a3HAaYal0ThCS Ha3Ba I[bOTO JOKYMEHTa, /1aTa Ta
HOMEp.

VY myHKTax po3mopsiauoi YaCTUHU Haka3y (PO3MOPSIKEHHS) 3a3HAYalOThCS
KOHKpEeTHI Mii, sKi mependadaeTsCs BUKOHATH, ab0 3ax01u, Kl mependadaerhes
BXKUTH, TEPMiH BUKOHAHHS Ta BUKOHABIII. B OCTAHHROMY MYHKT1 pPO3TOPSAII01 YaCTUHA
Haka3zy (pO3MOpPSKEHHs) 3a3HAYa€ThCAd MocajoBa 0co0a, Ha AKYy MOKIAJA€ThCS
KOHTPOJIb 32 BUKOHAHHSAM Haka3zy (PO3MOPSHKEHHS) Y HIJIOMY.

SAxmo Haka3 (Po3mOpPSIHKEHHS) JOMOBHIOE, CKACOBYE a00 3MIHIOE TOTIEPEIHI
Haka3u (pO3MOPAKEHHS]) YU iX OKpeMl IMYyHKTH, MPO 1€ 3a3HAYAETHCS Y TEKCTI
JIOKyMEHTA.

BuecenHs 3MiH 10 mpeaMOyJid HE I0MYCKAETHCS.

PoznpykoBanuit Ha OjnaHKy BCTaHOBJIEHOT (GOpPMHU  MPOEKT  HakKaszy
(po3mopsKEHHS]) Ta JOAATKH JO HBOTO BI3YIOTHCS TMPAI[IBHUKOM, IO CTBOPHB
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JOKYMEHT, KEPIBHUKOM CTPYKTYpPHOIO MiJIpO3AlLY, B SKOMY MHOro CTBOPEHO Ta
MOCaJIOBUMH 0CO0aMu Cyay, SIKi BU3HAuU€Hl Yy MPOEKTI JOKYMEHTa SK BUKOHAaBIII
3aB/IaHb Ta MOAAIOTHCS Ha MIIUC.

ko po3nopsiAYMM JOKYMEHTOM BIIMIHSAETBCS TOMEPEAHIN PO3MOPS UMl
JIOKYMEHT, Y PO3MOPSIIUii YaCTUHI 3a3HAYAETHCA MTYHKT, IKUW MOBUHEH MOYUHATHUCS 31
ciiB: "Bu3Hatu Takum, 1110 BTpaTUB YHUHHICT,...".

OcTaHH1i TYHKT pO3NOPSAY0i YACTUHH Y pa3l NOTPEOH MOXKE MICTUTH PILLIEHHS
Mpo TOKJAJEHHS Ha CTPYKTYpHHMM Miapo3ai1 abo mocaaoBy oco0y (yHKINH 3
KOHTPOJIIO 32 BUKOHAHHSAM PO3MOPSATIOr0 JTOKYMEHTA.

Posnopsiiunii qokymeHT HaOupae YUHHOCTI 3 MOMEHTY MOro MiAMUCAHHS 1
peecTpallii, K0 B TEKCT1 HE BCTAHOBJIEHO 1HIII1 CTPOKH.

OO6umik, o3HallOMIIEHHSI, 30€piraHHs OpUTIHAIIB 1 PO3CHJIKA KOMiil HakasiB
(po3nops/KEHb) 3IIMCHIOETHCS BIAMOBINAIBHUM TMPAIIBHUKOM a00 BIAMOBIIHUM
CTPYKTYPHHM T1IPO3A1TIOM.

2. [lporokon - NOKyMEHT, y SIKOMY (pikCyeThCcsi mepeOir BeJeHHs 3acilaHb,
yXBaJICHHS PIIIEHb A0PAAYMMHU Ta KOJET1albHUMH OpraHaMu, KOMICIsIMU TOLIO.

[TpoTokonu 3acizanb 300piB CY/1B, IHITUX JOPATIMX Ta KOJETIAIBHUX OPTaHiB
CKJIQJIAlOThCSl B CTUCHIA ¢dopMmi. Y MPOTOKOJI, CKIAJEHOMY B CTUCIIN ¢opmi,
(bIKCYIOTbCS JIMINE TPUUHATI pilmeHHs Oe3 geTamizaiii mepediry oOroBOpeHHS
MUTaHHS.

VY paszi nmotpebu 3a pimieHHSAM 3arajdbHUX 300piB (KOH(DEpeHIlii) KOJIEKTUBY
IIPOTOKOJIN 3arajabHuX 300piB (KOH(EpEeHIIiT) KOJEKTUBY MOXKYTh CKIaaTUCS Y TIOBHIN

dbopmi.
Hywmeparttis mpoTokoJiiB 3aciiaHb BEIETbCS B MekKaxX KaJIeHIApPHOTO POKY,
IIPOTOKOJIIB BUOOPHHUX OPTaHiB - y MEXaXx iX TOBHOBAKCHb.

Hywmeparttis mpoTOKOJIiB BEIEThCSI OKPEMO 3a KOXKHOIO TPYIIOI0 TPOTOKOJIIB
3acilaHb BIIMOBITHOTO KOJIET1aIbHOTO OPTaHy.

JlaTor0 MPOTOKOIY € JaTa MPOBECHHS 3aCiJaHHs.

3aroyioBOK 0 TEKCTY MPOTOKOJY Ma€ BimoOpakaTH BUJ 3acinaHHs (Hapaza,
300pu, KOH(EpEeHIls Tomo) ado KoJerialbHOi MisSTbHOCTI (KoMicis, panma, 300pu,
poOoua rpyrma TOIIo) 1 BKIIOYaTH Ha3BY BUIY TOKYMEHTA.

TexcT mMpoTOKOIY CKIAAAETHCS 31 BCTYITHOI Ta OCHOBHOT YaCTHH.

VY BCTYMHINM YaCTHHI MPOTOKOJTY 3a3HAYAIOTHCS MPI3BUINA Ta BIACHE iM'Sl TOJIOBH
ab0 TOJIOBYIOUOTO Ha 3acifjaHHi, 300pax TOINO, CEKpeTaps, 3alpoIICeHUX, a TaKOK
MPUCYTHIX 0ci0

VY pa3i notpebu 3a pillIeHHSIM BIAMOBIIHOIO OpPraHy y CHHUCKY MNPHUCYTHIX
3a3HAYaIOThCS MOCAN 3aMPOIICHUX 0C10 Ta HalMEeHYBaHHS YCTaHOB. SIKIIO KUIBKICTh
MPUCYTHIX MepeBHIYE 15 0ci0, 3a3HaYa€THCS 1X 3arajbHa KUIbKICTh 3 MOCUIAHHSM Ha
CIIUCOK, 110 AOJIA€ThCS 10 MPOTOKOITY.
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BerynHa yacTuHa MiCTUTh OPSAIOK IEHHUM: IEPETIIK PO3TISHYTHX Ha 3aCiIaHH1
nuTaHb. [lops0k JeHHUI NOA€THCS HAIPUKIHII BCTYITHOI YaCTHUHH.

CnoBa "llopsinok aeHHMI" OPYKYIOTbCS BIJ MEXI JIIBOTO MOJS, MICHS HHUX
CTaBUThCSA JBOKpamnka. KokHe NUTaHHA HyMepyeTbcsl apaOChKUMHM LUppamMu 1
IpyKyeTbesi 3 ab3aiy. dopmyBaHHS NUTaHb y MOPSAKY JEHHOMY IMOYUMHAETHCS 3
npuiiMenHuka "[Ipo".

OcHOBHA YacCTHHA MIPOTOKOJIY CKIAAAETHCS 3 PO3AUIIB, SIKI MAIOTh BIAMOBIIATH
MyHKTaM TOPSAKY JAeHHoro. Po3auin HyMepyroThCs apaOChkumMu Iudpamu 1
OyZyIOThCS 32 TAKOIO CXEMOIO:

st ctucioi popmu npotokoiis: "CIIYXAJIN - YXBAJIAJINA",

misi noBHoi  dopmu  mpotokoniB:  "CIIVXAJIM - BUCTYIIWIA -
YXBAJIWJIN".

[Ticnsa cnosa "CJIY XAJIN" 3 HOBOTO psijika 3a3HA4arOThCS MPI3BUIIE Ta BJIaCHE
M’ (1HII1a IMEeH1) KO’KHOTO JTOTIOBi1aya.

VY mnosHit ¢opmi mnporokony micas cinoa "BUCTYIIMIIN" ¢ikcyroTbes
BUCTYNHM THX 0Ci0, AKI B3SJIM y4acTb B OOTOBOPEHHI JOMOBiAl (MUTAHHS TOPAIKY
neHHoro). Buctynu odopMITIo0TECS B TPOTOKOJII 13 3a3HAYCHHSIM 10Ca/I, MPI3BHUIIL TA
BJIacHUX IMeH (iHiIiany), IMEH JOIOBiadiB y HA3UBHOMY BIAMIHKY, BHUKJIQJICHHSIM
3MICTY BUCTYITy @00 MUTAaHHS, BIIMOBI/I1 HA HBOTO.

TexcTu BUCTYIIB y MPOTOKOJI BUKJIAAAIOTHCA Bl TPETHO1 0COOU OJHUHH.

Texcr abo Te3m gomoBimi, opopMIIeHI SK OKpeMi JOKYMEHTH, 10 TEKCTY
NPOTOKOJIY HE BKJIFOYAIOThCs. [licnst BimomMocTel Mpo JIOMoBigadya CTaBUTHCS THUPE 1
3a3HavaeThes "TeKCT AOMOBIII T0A€THCS 10 TPOTOKOITY".

ITicma  cmoa "YXBAJIMJIN"  dikcyerbcss  OpuitHATE  pilliecHHA 3
0OrOBOPIOBAHOTO0 THTAHHS MOPSJKY JACHHOrO, SKE Ma€ BKJIIOYATH CKIJIAJIOBI, IO
BIJIMOB1/IaIOTh HA TaKi MMUTAHHS: KOMY, 110 3pOOHTH 1 B IKUI CTPOK.

Y pasi SKI0 TOpUWMAETBHCS PIMIGHHS TIPO CXBaJeHHS, MOTOHKCHHS,
3aTBEP/KCHHS JOKYMEHTAa, SKWHA OOTOBOpIOBABCS Ha 3acillaHHi, e JTOKYMEHT
JOJTA€THCS IO MPOTOKOJY. 3a HASBHOCTI IHIMUX TOKYMEHTIB, IO PO3IJISIIAIUCA Ha
3acimanHi Ta (pakT 0OroBOpeHHs SKUX Oyno 3apikCOBAaHO B TEKCTi MPOTOKOIY, BOHU
HYMEpYIOTbCSI apaOChKuMH mudpamMu (Hampukiaa: gogaTtok 1; momatoxk 2). VY
BIJIMOBITHUX IMMYHKTAaX MPOTOKOTY MPOCTABJISIFOTHCS TMTOCHIIAHHS HA 111 IOTATKH.

[IpoTokon mianmucye TOJOBYIOUMH HA 3acilaHHI KOJETiallbHOTO (JI0paadoro)
oprany Ta cekpetap (3a HasBHOCTI). [IpoTokon 3acimaHb KOMICili MiAMUCYIOTh YCi
YJICHU KOMICii.

3. JIuctu cKiIamarThes 3 METOK0 0OMIHY 1H(OPMAITIEIO MIX CYJIOM Ta OpTaHAMH
JIep’KaBHOI BJIaIA, OpPTaHAMH MICIIEBOTO CaMOBPSAYBaHHs, iX TIOCAJOBUMH 1
CIy’)kOOBUMH 0OCO0aMM, 3aKjiaJlaMd, YCTaHOBAMH, OpraHI3allisiIMM Ta I1HIITUMH
GI3UYHUMU 1 FOPUIUMYHUMHI 0COOAMH.

brianku nucTa MarOTh Taki peKBI3UTH:
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HaliMeHYyBaHHA cyny (Hanpukiaa, Oaecbkuil anensuiiHui cym);
MOBHE HAaliMEHYBaHHS 3aKjiaay BIAMOBIAHO 10 YCTAHOBYMX JOKYMEHTIB;

JOBIIKOBI JJaH1 PO cy[1 (TOIITOBA ajipeca, HoMepH TesedoHIB, (akciB, paXyHKIB
y 0aHKy, agpecy eJeKTPOHHOI OIITH TOLLIO).

PekBi3uTH nucTa: Aara, peecTpaliifHuil 1HIEKC, MOCUJIaHHS Ha peecTpaLliiHUMA
IHAEKC 1 JaTy JOKYMEHTa, Ha SKWM HaJlaeTbcsl BIAMOBIAL (32 MOTpeOM), amapecar,
3aroJI0BOK JI0 TEKCTY, TEKCT, BIIMITKA MPO HASIBHICTH JOJATKIB (32 OTpeOHU ), MiJIIKC,
BIIMITKa NMPO BUKOHABIIS.

JlaToro nucTa € gara Moro miANMMCaHHs, iKa Mae€ 301raTucs 13 1aTol0 peecTparii
BUXI1THOT KOPECTIOHICHITI1.

TekcT nucTa BUKIIAIA€THCS B/l IEPIIOT 0COOM MHOXKUHU 3 BUKOPUCTAHHSIM CJIiB:
"MpocuMO MOBITOMUTH...", "po3'acHIOEMO, T110...".

3a3Buyail y JUCTI NOPYIIYETHCS OJHE MUTAHHS.

4. AKT - JOKYMEHT, CKJIaJICHUU T'PYIOI0 OCIO JJi 3aCBITUEHHSI BCTAHOBJICHUX
¢dakTiB abo momiii. AKTH O(QOpPMITIOIOTBHCS 3a pe3yibTaTaMH peBi3id (iHAHCOBO-
rocCrnoAapchbkoi AISIILHOCTI, MiJ] Yac MpUUMaHHs-TIepe/laBaHHsl CIIpaB, CIIMCAHHS MaiiHa
TOLLO.

JlaToro akTa € Jarta Moro CKJIaJICHHS.
Tekcr akTa CKJIaaeThes 31 BCTYIHOT Ta KOHCTATYIOUO1 YaCTHH.

Y BCTYNMHIA YacTHWHI 3a3HAYalOTBCA IMJICTABU Ui CKIQJaHHA aKTa Ta
HA3UBAIOTHCS 0COOM, SIKI CKJIAJIM aKT a00 OyJIM MPUCYTHI IIPH IILOMY.

VY KOHCTaTyIOUid YaCTHHI BUKIAJAIOTHCA CyTh, 3aBJIaHHS, XapaKTep BUKOHAHOI
po60TH, BCTaHOBJIEH] (DaKTH, MPOIO3HIIii Ta BUCHOBKHA. KOHCTaTyro4a yacTuHA MOXKE
oOpMITFOBATHCS Yy BUTJISI TAOJIHUIII.

VY KIHIIl TEKCTY aKTa 3alMUCYIOTHCS JaHl PO KUIBKICTh MPUMIPHUKIB aKTa Ta iX
MICIIE3HAXOKEHHS.

AKT MiIMUCYIOTH YC1 0CO0H, sIKi Opasii ydacTh y HOTo CKJIa/laHHI.

Oco0a, sika Mae 3ayBakKeHHS JI0 3MICTY aKTa, MAMUCYE WOTO 1 BUKJIAJAA€ CBOIO
JTYMKY Ha OKPEMOMY apKYIIIi, SIKUW TOJA€ThCA 10 aKTa.

XIX. 3BepHeHHS CyA0BHX pillieHb 10 IPUMYCOBOI0 BUKOHAHHS

1. 3BepHEHHS 10 BUKOHAHHS CYJOBHX PIIlICHb 3IIHCHIOETHCS B MOPSAKY Ta B
CTPOKH BCTAHOBJICHI BIAMOBITHO JO BHUMOT MPOIECYaTbHOTO 3aKOHOJIABCTBA,
KprMiHansHO-BUKOHABUOTO KOACKCY YKpaiHHW, 3 YpaxyBaHHSM IIOJIOXKEHb 3aKOHY
VYkpainn "[Ipo BHKOHaBYE TPOBAKEHHA", a TAKOXK IHIIMX HOPMATHUBHO-TIPABOBUX
aKTIB.

2. BukoHaBYl JOKyMEHTH (BHMKOHAaBUMI JIMCT, Haka3, CYyJOBHM Hakas,
MIOCTAHOBA, yXBaJla), IKI BUTOTOBJIAIOTHCS CYJIOM, MalOTh BIANOBIIATA BUMOTaM [0
BUKOHABUYOT'O JOKYMEHTA, BCTAHOBJIEHUM 3aKOHOM.
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3. BuxonaBuuii nuct (Haka3) (GOPMYEThCA Ha MIJCTaBl BHECEHUX [aHUX B

ACJIC.

4. 3 nHsg novarky (pyHKIIOHYBaHHSA €IMHOTO JEPKaBHOTO PEECTPY BUKOHABUMX
JOKYMEHTIB yC1 BUKOHAaBYl JIOKYMEHTH, Ha MIICTaBl SKUX BIAMOBIAHO IO 3aKOHY
3IACHIOETHCSI TPUMYCOBE BUKOHAHHS CYIOBHUX PIllIeHb, MIAJATa0Th 000B'SI3KOBOMY
BHECEHHIO 10 €IMHOTO JIEPKABHOI'O PEECTPY BUKOHABUMX JIOKYMEHTIB.

OdopmiieHHs 1 BUJlaya BUKOHABYMX JTOKYMEHTIB 3[IHCHIOIOTHCSA CYJOM, SIKHM
yXBaJIUB BIANOBIIHE PIIICHHS, B ManepoBii ab0 €IeKTPOHHIM (QopMi, B MOPAIKY
BU3HAUYEHOMY MPOLECYATIbHUM 3aKOHO/IaBCTBOM.

OnHovacHa BUJa4a CyJIOM BUKOHABUOI'O JJOKYMEHTa OJIHIM 1 Tii camiii 0ocoli B
nanepoBii Ta eIeKTPOHHIN hopMax HE JOMYCKAETHCS.

[Topsimox mipes'siBieHHS 7O BUKOHAHHS BUKOHABYMX JIOKYMEHTIB, BUAAHUX Y
dbopmi eEeKTPOHHOTO JJOKYMEHTA, BU3HAUA€ThCsl M1HICTEPCTBOM IOCTHIIIT Y KpaiHu.

5. 3B€pH€HHH A0 BHUKOHAHHA CYyIOBOTO piHIeHHSI Ta KOHTpPOJb 3a Horo
BUKOHAHHAM IMOKJIAJA€THCA Ha CYyA, 10 PO3IJIAAHYB CIIPABY AK CY HCpIHO'l' iHCTaHIIi'l'.

6. Cy/0oBi pillICHHS 3BEPTAIOTHCS IO BUKOHAHHS IICIIS TOTO, SIK BOHM HaOpayin
3aKOHHOI CHJIW, Ta TIOBEPHEHHS CIPaB JIO CyJ1y NIEPIIOi IHCTAHIIT IMiCIs aressIiiHOTo
a00 KacaliifHOT0 pO3TJsay, KpIM BUMAAKIB HErafHOTO iX BUKOHAHHS.

7. JluctyBaHHSA IMOAO BHUKOHAHHS CYJOBOTO pIIICHHS IIAMIUBAETHCS 0
MarepiajiB BIAMOBIIHOT Cy/I0BOI CIIPaBH.

8. KoHTposb 3a BHUKOHAHHSIM CYAOBOTO pIIICHHS 3AIMCHIOE CyJ Yy MeXax
MOBHOB&)XE€Hb, HAJTAHUX OMY 3aKOHOM.

9. BusHaueHa KepiBHHMKOM arapary Cyay BiINOBigaJbHAa 0c00a KOHTPOJIIOE
CBOEYACHICTh Ta TIOBHOTY IMOBIJOMJICHb IIPO BUKOHAHHS CYJOBOIO pilleHHA. Y pasi
HEOJICp>KaHHS TOBIJOMIICHHS TTPO BUKOHAHHS CYJOBOTO PIIICHHS BiH JIOMOBiJA€ MIPO
1€ TOJIOBYIOUOMY CYJIJIi, SKUW B)KMBA€ HEOOX1THUX 3aXO0/TiIB.

10. CynmoBe pilleHHS BBa)Ka€ThCsl BHUKOHAHMM JIMIIE IICIAS OTPUMaHHS
MTOBIIOMJICHHS PO HOTO BUKOHAHHS B TIOBHOMY 0OCSI31.

11. OpwuriHan BHKOHABUOT'O JOKYMEHTa IIPO CTITHEHHS CYyJIOBOTO 300Dy,
mTpady (Axk 3aco0y MPOIECyaTbHOTO TMPUMYCY) HAJACHIAETHCS CYIAOM O
JNCA VYxkpainu ab6o BiamoBimHoro teputopiansHoro ympasniaas JJCA VYkpainu, sik
MpEeJCTaBHUKA CTATyBada BIAMOBIMHO JO YacTUHU 4YeTBepToi cTtarri 16
3akony VYkpainn "IIpo BuUKOHaBYE MPOBAKEHHA", [JIs HOTro MOAAIBIIOrO
MpEI'IBJICHHS 10 BUKOHAHHS.

[TocTanoBa cyny (cymai) mpo HakKIaJACHHS aaMIHICTPATHBHOTO CTSATHEHHS, Y
300py, HAACUJIAETHCSA CYJOM JJisd il MOJANBIIOrO MPEA'sIBICHHS I0 BHKOHAHHS 10
OpraHy Jep:KaBHOI BUKOHABYOI CJIY»KOU 3a MICIIEM MPOKUBAaHHS MOPYIIHUKA, pOOOTH
a00 3a MICIIe3HaXO)KEHHSIM HOro MaiiHa BIJIOBIIHO YACTUHH YETBEPTOi cTaTTl 299 Ta
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gyactuaun  nepwoi crtarri 308 Kopmekcy YkpaiHu 1Opo  aaMIHICTpaTHBHI
MPaBOMOPYILIECHHS.

12. Opwurinan KBHUTaHIli MpoO CIUIATy CyaoBoro 30opy, mrpady (sk 3acoly
MPOLECYaTbHOTO MPUMYCY) TPUEAHYETHbCA JI0 MaTepiajiB CyAOBOi CIpaBU
(KpYMIHAJIBHOTO MPOBAHKEHHS ).

[lepen HampaBieHHSAM BHUKOHABYOTO JOKYMEHTY BIATOBINAIbHHUA MpPalliBHUK
CyZly epeBipsie CTaH JOOPOBLILHOI CIUIATH OOPKHUKAMU CYJI0BOT0 300py abo mrpady
(s1x 3aco0y MmpoliecyaabHOr0 IPUMYCY) Ta 1HIIKX MJIATEXKIB 10 OIOKETY.

XX. Oc0o0,1MBOCTI 3BePHEHHS /10 IPUMYCOBOI0 BUKOHAHHS CYyJ0BHX pilliecHb y
KPUMiHAJBHUX NPOBAKEHHAX

1. Opranamu BUKOHaHHS CYJOBHUX pIII€Hb Y KPUMIHAIBHOMY MPOBAIKEHHI €:
LEHTPaJbHUNA OpraH BMKOHABYOI BJIJIM, 11O peaji3ye JepKaBHY MONITHKY Yy cdepi
BUKOHAHHS KpUMIHAJIBHUX TMOKapaHb Ta MpoOalli, WOro TEepUTOpiaibHI OpraHu
yIpaBIliHHS, YIOBHOBa)XEH1 OPTaHM 3 MUTaHb Mpooarlii.

VYcraHoBaMu BUKOHAHHS MOKapaHb €: apelliTHI JOMH, KpUMIHAJIbHO-BUKOHABY1
YCTaHOBH, CTEIlajbH1 BUXOBHI YCTAHOBH (BUXOBHI1 KOJIOHIT), cJliui 130ysiTopu. Takox,
y BU3HAYEHUX 3aKOHOJABCTBOM BWIIQJIKaX, BUKOHAHHS KPUMIHAJIBHUX TOKapaHb
3MIIACHIOIOTH OPTaHM JIep>KaBHOT BUKOHABYOI CITY>KOH, BIIChKOB1 YaCTHUHH, FayNTBaXTH
1 TUCIUTIIIHApHUN OaTabHOH.

2. SIxkuio y cmpaBl € ACKUIbKA 3aCyKEHUX 1 MO0 JACSKHX 13 HUX IOJIaHO
amneJsIIiiiHI  CKapr¥, BUPOK CYyJIy 3BEPTAEThCA JIO0 BHUKOHAHHS CTOCOBHO BCiX
3aCy/DKEHUX He TI3HIIIE HIK Yepe3 TPU poOOYMX JHI IICHs MOBEPHEHHS CIpPaBU 3
anensAniiHol IHCTaHIi].

[Topsimok 3BepHEHHS /10 BUKOHAHHS BUPOKIB II0JI0 1HO3EMHHUX TPOMAJISH, SKi
IPOKUBAIOTh 32 MEXaMU YKpaiHW, BHU3HAYAETHCH BIAMOBIIHUMH MIDKHAPOIHUMH
JIOTOBOPAMH.

3. CTocoBHO 0co0H, siKa 3acypKeHa 70 Mo30aBiIeHHs BOJI 200 710 apelTy Ta He
nepebyBae min BapToio, oprany HamionanpHOI momimii 3a oOpaHHM MicleM
MPOXKMBAHHS 3aCY/KEHOTO HAJCWJIAIOTHCSA MBI KOIMii BUPOKY, KOTIi amensiiifHofq,
KacamiitHoi yxBan (3a HAsSBHOCTI) 1 PO3MOPSAKEHHS IMPO BHUKOHAHHS CYAOBOTO
pilieHHs, Mo HaOpaao 3aKOHHOI CWJIM, Jajl - PO3MOPSDKEHHS MPO BUKOHAHHS
(momartok 13).

VY pa3i 3BepHEHHS 10 BHUKOHAHHS BHPOKY IIOAO OCOOH, 3aCyKEHOI 0
mo30aBJIeHHS BOJII 200 aperTy, sKa nepedyBae mia BapToro, JABi KOIMii BUPOKY, KOIIii
anesIiiHOI, KacamiifHOi yXBall 1 PO3MOPSKEHHS MPO BUKOHAHHS HAJACHIIAIOTHCS
aJMIHICTpAIIil MICIIS IOTIEPETHHOTO YB'SI3HCHHSI.

CTOCOBHO  BIWCBHKOBOCHYKOOBIIIB,  3aCy/DKEHUX 7O  TpPUMaHHI B
JTUCUUIUTIHAPHOMY OaTaibHOH1 a00 10 KPUMIHAJIBHOIO MOKApaHHs y BUTJISII apellTy,
CyJl HaJICWJIa€ KOIII0 BUPOKY Ta PO3MOPSIKEHHS PO BUKOHAHHS HAYAJIbHUKY OpPraHy
yrpasiiHHs Ciy>XOu npaBomopsIKy B 30H1 BIAMOBIAAIBHOCTI.
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4. CrocoBHO oco0uM, fKa 3acy/UkeHa [0 IIOKapaHb, HE TMOB'A3aHUX 3
no30aBiieHHs M Bouii (y BuJl 1M030aBlieHHS MpaBa oOOIMMAaTH MEBHI Mmocaau abo
3aiiMaTHCs EBHOIO JISUIBHICTIO, TPOMAJICBKUX pOOIT, BUIIPABHUX POOIT, 3aCyKEHUX,
AKUM TOKapaHHS Yy BUA1 OOMEXEHHs BOJII 200 1m030aBJIEHHS BOJII Ha NMEBHUU CTPOK
3aMIHEHO OUIbII M'IKMM TOKapaHHSIM y BHJII TPOMaJCbKUX POOIT ab0 BHUIIPABHHUX
poOiT, 3acymkeHuXx ociO, 3BUIbHEHUX BiJl BIIOYBaHHS MOKapaHHsS 3 BUIIPOOYBAHHSM,
3BUIBHEHHUX BiJ B1IOYBaHHSI MOKapaHHS BariTHUX JKIHOK 1 )KIHOK, SIK1 MalOTh JITEH
BIKOM JIO TPHOX POKIB), 10 YIIOBHOB)XXEHOT'O OpraHy 3 MUTaHb MPoOallii HaJICUIA€ThCS
KOITisl CY/I0BOTO PIIIEHHS.

Jlo xomii cy0BOTO PIllICHHS JOAAIOThCS:

OpU 3BEPHEHHI CYJIOBOTO PIIIEHHS [0 BUKOHAHHS - PO3MOPSIKEHHS IPO
BUKOHAHHS CYJOBOT'O PILIEHHS; MPU 3MiHI CYy/J0BOTO PIIICHHS - KOs YXBaJlH CYIY,
BUHECEHO] B aneAlifHOMY Y KacalllifHOMY MOPSAKY; IPU 3aMiH1 HEBII0YTOT YaCTUHU
NOKapaHHs OUIbII M'SIKUM MOKapaHHSM - BIAMOBIAHE CYAOBE PIIIEHHS, 110 Habpaso
3aKOHHOI CUJIH.

5. Cyn, skl TIOCTAaHOBHB BHUPOK, IO Tiependadyae IMOKapaHHS y BUTIISAII
kKoH(ickarlii maiiHa, miciis HaOpaHHS HUM 3aKOHHOI CHJIM HaJICUJIa€ BUKOHABYMH JIUCT,
KOIIiIO OINMKCY MaifHa i KOTiI0 BUPOKY JUIsl BAKOHAHHS OpraHy Jep>KaBHOI BUKOHABYO1
CITY>KO0H, MPO IO CIOBINIAE BIAMOBIAHY (DIHAHCOBY yCTaHOBY. Y pasi BiJICYTHOCTI Y
CIIpaBi OMUCY MaiiHa 3aCyPKEHOT0 HAJCWIAEThCS JOBIIKA PO T€, 1110 OMKUCY MaiHa He
TIPOBOMIIOCS!.

BukonaHnHsi mokapaHHs y BuIi KOH(IcKarii MaifHa 3IHCHIOETBCS OpPraHOM
JIEp>)KaBHOI BHKOHABYOI CIIy:KOM, 3a MICLIE3HAXO/)KEHHSIM MaiiHa BIIMOBIIHO 0
3akony Ykpainu "[Ipo BUKOHaBYE MPOBAIKEHHS "

6. Skmo cyaoMm 3akpUTO KpHMIHAJbHE TMPOBA/KCHHS, KOIIS YyXBalld IPO
3aKPUTTSA KPUMIHAJIBHOTO TIPOBAPKCHHS TMICHS 1i BHHECEHHsS BpydYaeThcs abo
HAJICUJIAEThCA TPOKypopy. KpiM Toro, Take pilleHHsS HaINpaBIsSe€TbCs 0CO01, sKa
npuTATanacs A0 BIANOBIMAIBLHOCTI, MOTEPILIid 0co0i abo 3asgBHHKY, ITUBUIBHOMY
MO3MBAYEBl, a TAKOX MiAMPUEMCTBY, YCTAHOBI UM OpraHi3aIlii, SIKIIO CYJAOM 3aKPHUTO
KpUMiHaJbHE MPOBAKEHHS 3 TIepeIaueto 0cOOM Ha MOPYKH KOJIEKTUBY MIAPUEMCTBA,
YCTaHOBH, OpTaHi3aIlii.

7. Y pasi gkmo oco0y 3000B's3a14 10 BIAIMIKOAYBaHHS 30HMTKIB, 3alOIsTHUX
3JI0YMHOM, BHUKOHABYl JIMCTHU BUAAIOTHCA HE MI3HINIE TPHOX MHIB Micis HaOpaHHS
pIICHHSAM CyAy 3aKOHHOI1 CHiIM abo TICisl TMOBEPHEHHS CIPAaBU 3 ANENSIIAHOT 4H
KacamiiiHoi 1HCTaHIli, Yy MOpsSAKy, NependadyeHOMY 3aKOHOM IIPO BHUKOHABYE
MPOBAJIKEHHSI.

Skimo BiOIIKOAYBaHHS 30MTKIB IOKJIAAEHO COJIJApHO Ha JEKUILKOX O0ci0,
BHKOHABY1 JINCTH BUAAIOTHCS 3a KUIBKICTIO OOP)KHHKIB 3 00OB'SI3KOBHM 3a3HAYCHHSIM
y KOKHOMY BHKOHABYOMY JIMCTI 3araJIbHOI CyMH, IIIO HIJJISTA€ CTATHEHHIO, Ta BCIX
oci0, siki 3000B'sI3aH1 BIAIIKOAYBAaTH 30UTKH. Y BUKOHABUOMY JIMCTI BKa3ye€ThCS
BiIOME CY/ly MICLIE3HAXOJ[>)KEHHSI (MICLE MTPOKUBAHHS) KOKHOTO OOpPKHHUKA.
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8. BukoHaB4l NHMCTH NpO BIJUIKOAYBAHHS 30UTKIB HAa KOPHUCTh JAEpP’KaBH,
JEp’KaBHOTO OIODKETY HE MI3HILIE TPbOX JIHIB Micias HAOpaHHA BHUPOKOM 3aKOHHOI
cuinu abo Tmiclis TOBEPHEHHS CIpaBH 3 amneisiiiHOl YW KacaliiHOi 1HCTaHIIii
HaIpaBJISIIOTHCA O€3M0CEPENHBO 10 OpraHy JAepKaBHOT BUKOHABYOI CIy:KO0U 3a MicLIEM
MPOKMBAHHS 3aCY)KEHOIr0, 3a MICIIE3HAXO/KEHHsAM Horo MaiiHa abo 3a MicueM
B110yBaHHS TTOKapaHHS.

9. Komii yxBanu cyny, BUHECEHOI 3a pe3yJbTaTaMU pPO3IJIANY KJIOMOTaHHS
MIPOKYpOpa Mpo 3BUILHEHHSI 0COOU B KPUMIHAJIBHOI BIIMOBIAAIBHOCTI (KpUMIHAJIbHE
MPOBA/KEHHs 0e3 OOBMHYBAJbHOIO aKTa), HAJACHIAIOTBCS MPOKYpopy, 0co0i,
CTOCOBHO SIKOi PO3TJISIHYTO KJIOMOTAHHS, Ta MOTEPIILIOMY.

10. YxBaya npo yMOBHO-JOCTPOKOBE 3BUILHEHHS BiJ Bi/I0YBaHHS MOKapaHHs YU
1HIIE 3BUIBHEHHS BiJ TIOKapaHHS, CKAacyBaHHS 3BUIBHEHHS BiJ TIOKapaHHS 3
BUMPOOYBAaHHSAM YM IHINA YyXBaja, MOCTAHOBJEHA CYAOM Y TOPSAKY BUKOHAHHS
CyJIOBOTO PIIIEHHS y KPUMIHAJIBLHOMY TMPOBAJKEHHI, 3BEPTAETHCA JO BUKOHAHHS
IIUISIXOM HaJIiCJIaHHS KOTIi YXBaJlu:

JI0 OpraHy 4YM YCTaHOBH, SIK1 3BEPHYJIUCS J0 CYY 3 BIATIOBITHUM KJIOTOTAHHSIM
(pa3oMm 3 pO3MOPSKEHHSIM PO BUKOHAHHS ), - JIJIS BAKOHAHHS,

0 Cyny, SKAW TIOCTAHOBUB CYJIOBE pIllICHHS, IO BHUKOHYETBHCS, - JUIA
pUETHAHHS 10 MaTepialiB KpUMIHAJIBLHOTO MPOBAKEHHS (KPUMIHAIBHOT CTIPABH);

OCO6i, CTOCOBHO SIKO1 PO3TJIAHYTO KIIOIIOTAHHA, - 10 BiI[OMa.

11. Y pas3i 3a10BOJICHHS TIOJAaHHS YIIOBHOBAYXEHOTO OpraHy 3 MUTaHb Mpooarrii
Ipo CKAacyBaHHs 3BUIBHEHHsI BiJ BiOyBaHHS TIOKapaHHS 3 BHUIPOOYBAHHSM,
3BUILHEHHS BiJl BiIOYBaHHS IMOKapaHHS Y 3B'I3KY 13 3aKIHYEHHSIM ICIIUTOBOTO CTPOKY,
SIKIIIO BUPOK Yy KPUMIHAIBHOMY MTPOBAKCHHI IOCTAHOBJICHO CYJIOM, J0 SIKOTO TI0JIaHO
TaKe TOJIaHHs, II€ TOJAaHHSA 3 yciMa JOKYMEHTaMH JOJIYJa€ThCA 1O MaTepiaiiB
KPUMIHAJIEHOTO TIPOBAHKEHHS, a 0CO00BA CIpaBa MOBEPTAETHCS 10 YITOBHOBAKEHOTO
oprany 3 mHTaHb Tmpobarii. SKI0 BHPOK Yy KpUMIHAJILHOMY IPOBAKEHHI
MIOCTAaHOBJICHO IHIIIUM CYJOM, MaTepiaiau MoJaaHHs o(OPMIISIOTECS B OKpEMY CIIPaBy,
0co0OBa CIpaBa 3aCy/KEHOTO MOBEPTAETHCS IO YIIOBHOBAKEHOTO OpraHy 3 MUTaHb
mpoOartii, a KOs yXBajlu HAJICUIAETHCSA IO CYAY, SIKUM TOCTaHOBJIEHO BHPOK, IS
JIOJTyYEHHS JI0 MaTepialliB KpUMIHAIBHOT'O MPOBAIKCHHS.

VY pas3i BiIMOBH Yy 3aJ0BOJICHHI CYyJIOM TaKOTO TMOJAHHS, SKIIO BHUPOK Yy
KPUMIHAJTbHOMY TIPOBAJ)KEHHI1 IMOCTAHOBJICHO CYIOM, JI0 SIKOTO BHECEHO MOJIaHHS, -
yCi MaTepiaiy MOIaHHS JOJYYar0ThCS 10 MaTepialiB KPUMIHAIBHOTO MPOBAIHKCHHSI, a
oco0oBa crpaBa MOBEPTAETHCS 10 YIOBHOBAKEHOI'O OpraHy 3 MUTaHb MpoOarii ais
MOJANBIIIOTO BUKOHAHHS. SIKIIO BHPOK MOCTAHOBICHO IHIIUM CYIOM, TOJAHHS
o OpPMIISIETHCST OKPEMOIO CIPABOI0, 0COOOBA CIpaBa 3aCyIKEHOTO TIOBEPTAETHCS 10
YIOBHOBR)XEHOT'O OpraHy 3 MUTaHb MpoOarrii, a KOs yXBajlu HAJCUIAETHCS 0 CYIY,
SKAM TIOCTAaHOBJICHO BHPOK, IS JOJYYEHHS JO MaTepialliB KPUMIHAIBHOTO
MPOBAKEHHS.
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XX, OcobauBocti po6oTH 3 JOKyMeHTAMH, AKi MiCTATH iHdopmaiio 3
00MeKeHHM J0CTYIIOM

1. Peectpariis, 30epiranHsa Ta poOoTa 3 JOKYMEHTaMH 3 OOMEXKEHUM JOCTYIIOM
3M1MCHIOETHCS BIIMOBIAHO 10 BUMOT, BCTAHOBJICHUX CIEIIAIbHUM 3aKOHOJIABCTBOM Y
chepi 1HPopmanii 3 OOMEKEHHM JOCTYIOM, 3 YypaxyBaHHSIM OCOOJMBOCTEH,
BU3HAUYECHHUX IIMM pO3JUIOM. 30KpeMa, peecTpallis JOKYMEHTIB 3A1HCHIOETbCA B
CHeliaIbHUX JKypHallaX, a poOoTa 1 30epiraHHs JOKYMEHTIB - B CIHEIIaJIbHUX
MPUMIILICHHSX Ta BIABEICHUX IS I[OTO MICIISIX.

2. Sxmo MarepiaJidi CyIOBOi CHpaBH, OKPIM JOKYMEHTIB 3 BIIKPHUTOIO
iHpopMaIli€ro, MICTATh JOKYMEHTU (Ta/ab0 JOIaTKH) 3 OOMEXEHHM JOCTYIOM, TO
BOHM 30€piraroTbcsi 1 OONIKOBYIOTBCS OKpPEMO BiJ CYAOBOi CIpaBM 3a BUMOTaMH,
BCTAHOBJICHUMHU JJIs1 TJOKYMEHTIB 3 0OMEXEHUM JI0CTYTIOM.

[Ipy uboMy B ommci mMaTepiajiB CyAOBOi CIpaBU POOUTHCS JIMILE 3alKUC MPO
HasIBHICTh y MaTepiajiaXx CyJOBOi CHpPaBU JIOKYMEHTIB 3 OOMEXEHUM JIOCTYIOM i3
3a3HAYCHHSIM BIAKPUTHX JaHUX MpPO Taki JOKyMeHTH. Hampukian, 3a3HadaeThcs
BUXIJIHA J]aTa TAaKUX JOKYMEHTIB a0o farta ix peectpaiiii. [1o MOXIMBOCTI, SKIIIO 1€ HE
posroJionye iHGOPMAIlI0 3 OOMEKEHHM JOCTYIIOM, 3a3HAYaeThbCs 1HINA BiIKpUTA
iHbopmarlis (HoMep, BUI JOKYMEHTA, aJpecar TOIIO).

B omumci matepianiB crnpaBu 3a3HAYAEThCA KUIBKICTh CTOPIHOK, Ha SKHX
BUKJIQJICHO JIOKYMEHT 3 OOMEKEHUM JOCTYTIOM.

3. VY Bumajaky, KOJIH BCS CyJIOBa CIpaBa MICTUTh Tpud 0OMEKEHOTO JOCTYITY,
Taka cIrpaBa OOJIIKOBYEThCS 1 30epiraeTbCcsi 3a BUMOTAMH, BCTAHOBJICHUMHU IS
JOKYMEHTIB 3 00OMEKEHHM JIOCTYITOM.

4. Jlo aBTOMaTU30BaHO1 CUCTEMH JOKYMEHTOOOITY CyJIy CTOCOBHO MarepiajiB
CyZIOBOi CIpaBM 3 OOMEXKEHHM JIOCTYIIOM BHOCSATBCS JIMIIE BIAKPUTI BiJIOMOCTI,
HEOOXITH1 /ISl 3A1MCHEHHSI aBTOMATHU30BaHOTO PO3MOJAUTY CIIpaBH, BITOOPAKCHHS Y
3BITHOCTI Ta (OPMYBaHHS €IMHOTO YHIKaJIbHOTO HOMepy cmpaBu. Jlo Takux
BIJIOMOCTEH BITHOCSATHCS J1aTa HAJIXO/KEHHS, HOMEP MPOBAKCHHS (32 HEOOX1THOCTI),
BU/J iHpOpMAIIil 3 00MEXEHHM JOCTYIIOM (Ta€MHA, JJisi CIIy>kOOBOTO KOPHCTYBaHHS ),
KaTeropis CHpaBH, pe3yabTaTH PO3TISAAY Ta 1HII JaHi, IO HE PO3TrOJOMIYIOTh
iHbopMaIlii 3 00MEKEHUM JTOCTYIIOM.

Marepianu cyqoBoi crpaBu 3 OOMEXEHHM JOCTYIOM JO aBTOMAaTH30BaHOI
CUCTEMU JJOKYMEHTOOOIr'y Cyy HE BHOCSTHCSI.

5. ®opmyBaHHS CyAOBOi CHpaBH, MO MICTUTH iH(OpMaII0 3 OOMEKEHUM
JOCTYTIOM, 3IIMCHIOETHCSA 3a mpaBmwiaMu po3airy VII [ncrpyxiii.

XXI. ApxiBHa po6oTa B cyai

1. Benennst apxiBHoi1 poO0oTH mossirae y popMyBaHH1, IPOBEACHHI €KCIIEPTU3U
LIHHOCT1, NIATOTOBKY 1 IEpeaBaHHsl CyJI0OBUX CIIPaB Ta JOKYMEHTAIl1, 10 yTBOPUJIACS
B TMPOLECI YHPaBIIHCHKOI MJINIBHOCTI CYAy JO apxiBy cyay, 3a0e3leyeHHs
30epeKeHOCT1 apXiBy CyAy, 1X MepeJaaHHs Ha 30epiraHHs 10 JCp)KaBHUX apXiBHUX
YCTaHOB Ta apXiBHUX BIJAUIIB MICBKUX Pajl, a TAKOX 1X BLIOOPY JJIsi 3HUIICHHS.
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2. Tlopsimok BeleHHs apXiBHOI CIPaBU B CY[li, @ TAKOX MEpeJaBaHHs CyIOBHUX
CIIpaB Ta JIOKyYMEHTaIll1, 1[0 CTBOPUJIACS B MIPOIIEC] YIIPABIIHCHKOI A1SUTBHOCTI CYy, Ha
MOCTIiHe 30epiraHHs, 31IMCHIOEThCS 3T1IHO 3 [HCTpyKIi€ro Mpo NOPSAOK MepeJaHHs
70 apXiBy MICIEBOTO Ta ameasuiiHOro cyay, 30epiraHHs B HbOMY, BIIOOpYy Ta
MEepelaHHs 10 JEpKaBHUX apXIBHUX YCTAHOB Ta apXiBHUX BIAAUIIB MICBKUX paj
CYJOBUX CIIpaB Ta YNpaBIIHCHKOI JOKYMEHTAllll Cyny, 3aTBepkeHot0 HakazoM JJCA
VYkpainu Big 15.12.2011 Ne 168, a Tako HOpMaTUBHUMHM JIOKyMeHTamMu JlepxaBHOi
apx1iBHOI C1y>k0u YKpaiHu.

JlupekTop aenapTaMeHTy
1HGOpMAaIIITHUX TEXHOJIOT 1
Jlep>kaBHOT Cy10BO1 afiMiHICTpallii YKpaiHnu Ouaexciii BIJTAI



